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A Message from the Superintendent of Schools 

   
Dear RYSS faculty and staff: 
 
RYSS is a first-generation Texas open-enrollment public charter school district, and 2021-22 
marks its 25th Anniversary.  The year will be filled with activities to celebrate our story that began 
in 1996, creating a legacy of nurturing lifelong learners, empowering families and transforming 
lives. The first 25 years were filled with innovation, creativity and passion to meet the needs of a 
community underserved, underrepresented and under resourced.  They have, no doubt, included 
challenges but none have stood in the way of RYSS’ growth.  RYSS has continued to thrive and 
is now on the cusp of expanding its reach into new areas, both geographic and programmatic.  We 
are entering exciting times in our history.  Thank you for being history makers.  
 
To continue to thrive, it is imperative that our procedures and practices of excellence continue to 
guide you who are continuing employees, as well as establish the standards by which new 
employees will learn what sets RYSS apart as a preferred employer.  It is important for all RYSS 
employees to know what is expected of them to be effective in serving our students and their 
families, responding to our community, and respecting one other. The 2021-22 Employee 
Handbook addresses the unique rules and work environment within RYSS.  
 
To ensure that everyone has a clear understanding of what is expected of employees of the Tejano 
Center and RYSS, you are asked to sign the Employee Handbook Receipt form located on page 5 
of the handbook. Please submit your signed form to the Human Resources Department as record 
that you have received, read, understand, and agree to abide by the contents outlined in the 2021-
22 Employee Handbook.   
 
The good work that is RYSS takes place because of employees – administrators, faculty and staff 
– who are dedicated to their work and all students and their families that have chosen RYSS.  
Thank you for Making It Happen Together. 
 
Sincerely, 
 
 
 
Adriana Tamez, Ed.D. 
Tejano Center for Community Concerns, President & CEO 
Raul Yzaguirre Schools for Success, Superintendent of Schools 
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A Message from the Director of Academics 
 
 
 

August 2021 
 
 
Dear Parents and Families, 
 
Welcome back to the 2021 -22 academic year!  I would like to share learning experiences with our 
students this year. Our goals are to challenge our students intellectually, grow them socially, and guide 
them toward independent thinking and problem-solving. This year our three key initiatives include 
Literacy, STEM, and the Love of Learning in everything our scholars and adults do. In addition,  we will 
strive to promote healthy development in all aspects of students’ lives and develop our students within 
our school values:  RESPONSIBILITY, HONOR, COMMITMENT, and CITIZENSHIP. 
 
We will work together to ensure that our students make good choices and decisions, resulting in 
successful and healthy outcomes. We encourage students to demonstrate their best demeanor every 
moment of every day and to make positive contributions to Raul Yzaguirre Schools for Success. We will 
instill within our students a sense of personal RYSS PRIDE as well as collective love of and for our 
schools. 
. 
Information in this handbook is a combined effort to improve communication and understanding between 
parents and the school. School Board policies that govern specific areas are discussed in the handbook.  
 
Our faculty and staff are excited to implement our district-wide goals for the 2021- 2022 academic year.  
Together, with your participation and input, WE will achieve Jaw-Breaking Results. Our Panthers, 
Eagles, and Owls are, as always, fired up and ready for a fabulous year!  
 
Please encourage your child to discuss what he/she has learned throughout the school year.  Finally, I 
want to reiterate the importance of reading and writing every day for at least one (1) hour.   You have 
entrusted us with your precious children, and together we will walk this journey to excellence!  
 
 
Kind regards, 
 
 
 
Brenda A. Rangel 
Chief Academic Officer 
Raul Yzaguirre Schools for Success 
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What to Do If . . .      Quick 
Reference Guide 

You arrive late to class… 
Go to the front office and get a pass.  If you 
do not have a valid excuse submitted by a 
parent, disciplinary action may be taken. 

 
You are returning after an absence… 

All excuse notes must be left with the 
attendance office or dropped off in the 
Note/Excuse box located at one of the two 
locations (Houston Primary entrance or 
Registration entrance). Notes are not given 
to teachers or office staff.  

 
You need to leave school early… 

Before leaving campus, your parent/ 
guardian must sign you out. Only parents 
and family listed as pre-approved contacts 
by the parent can sign you out for early 
departure.  

 
You need to use a telephone… 

For actual emergencies requiring the use of 
a telephone, see the office for assistance. No 
classroom phones may be used by students 
for personal use. Students should only use 
school phones to contact parents. No cell 
phone use is allowed during school hours. 
Any student making a phone call must log 
the phone call and number. 

 
You have lost a textbook or personal 
Item… 

Immediately report all losses or thefts to the 
Intervention office, your principal, or a 
teacher.  An incident report must be 
completed to properly document stolen 
items. Please keep a copy of the incident 
report for your records.  This will serve as 
proof of the incident. Textbooks will not be 
replaced until the lost books are paid for in 
the office, and your financial records are 
cleared. 
 
 
 

You have found a textbook or personal 
article that is not yours… 

Turn in the item to the Office and report 
where you found it.  

 
You need to leave your classroom… 

Obtain a hall pass from your teacher. No 
students are allowed in the hallways without 
a hall pass that has your name, date, time, 
and destination.  Students in hallways 
without a hall pass are subject to 
disciplinary action and will be marked 
absent in class, which may cause loss of 
course credit to meet promotion 
requirements. 

 
You have questions, concerns, or need 
advice… 

Schedule an appointment with your 
caseworker/counselor.  If they are not 
available, see the College and Career 
Readiness Department (CCR).  Return to 
class, and the CCR caseworker will send for 
you when an appointment is available.  
Remember that the RYSS CCR staff are 
your advocates and are here to serve you. 

 
You become ill or injured during 
school… 

Obtain a permit from your teacher and go to 
the school nurse. Once seen by the nurse, 
she will determine if you will go to the 
Baylor College of Medicine Teen Clinic. 
Only students 13 years and older are eligible 
to receive medical attention at the BCM 
Teen Clinic located on the Houston campus.  

 
You experience difficulty due to someone 
committing an illegal act against you, another 
student, or the school… 

Seek the immediate assistance of the 
nearest teacher, caseworker, or 
administrator.  File a report with the 
Principal’s Office. 
  

 
 
 
You need to take medication during school… 

If your doctor has prescribed medication 
for you that must be taken during the 
school day, your parent must meet with 
the school nurse. For students 13 years 
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of age and older, the Baylor College of 
Medicine Teen Clinic/Nurse will need 
written permission from your doctor 
whose name is on file in the clinic 
office.  
You must strictly adhere to these 
policies: 
● A student may not carry medication 

on his/her person.  All medications 
must be kept locked in the Health 
Clinic/Nurse’s office. 

● A written medication permission 
form with the original signatures of 
both a parent and the prescribing 
physician must accompany all 
medications. 

● Each medication must be in its 
original container with an affixed 
prescription label listing the 
patient’s name for whom the drug 
was prescribed, the drug name, and 
the proper dosage and 
administration information. 

 
These guidelines apply to ALL 
medications—both prescription and 
over-the-counter.  Students found to be 
in possession of any unregistered 
medication will be subject to 
disciplinary action  

 
You have a conflict with another student… 

Seek immediate assistance from a 
teacher, mentor, caseworker, principal, 
or an intervention team member. 
 
 

You need to withdraw from school… 

Visit with your 
administrator/caseworker prior to 
making this decision.  The 
administrator/caseworker can offer 
assistance in helping you find 
appropriate educational opportunities if 
your circumstances have changed. The 
computerized withdrawal process begins 
in the attendance office and with your 
principal.  Remember that the enrolling 
parent/guardian must be present with an 
identification to be verified. Please bring 
all books, uniforms, etc., belonging to 
RYSS or programs related to RYSS 
(such as JROTC) to be returned when 
you check out.  Failure to do so will 
result in fees. 

 
You want to know more about your rights 
and responsibilities at RYSS… 

Read this handbook carefully. It 
contains much of the information you 
will need as a student during your 
attendance at RYSS.  School officials at 
RYSS have made every effort to include 
useful and accurate information for you.  
 
In searching for additional avenues of 
communication, you can talk with your 
caseworker or principal about issues 
important to you.  Teachers are also 
available to serve you; ask for help. At 
RYSS, we want you to be well informed 
of both your student rights and 
obligations. 
         

Have a great year!
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Foreword 

 
The 2021-2022 Raul Yzaguirre Schools for Success (RYSS) District and Campus Student and Parent 
Handbook includes information and guidance determined to be essential for creating a safe and healthy 
environment for all RYSS students, faculty, staff, parents, and visitors.  RYSS has established as one of its 
primary goals the provision of a high-quality education program for each student in a school environment, 
free of disruptions that interfere with the educational process.  The purpose of this handbook is to provide 
parents and students one comprehensive resource that contains thorough information, guidance, and 
administrative policies and procedures in all areas related to the operation of RYSS educational programs 
throughout the district and at each academy. 
 
In order to provide a comprehensive and easy-to-use document, the 2021-2022 RYSS District & Campus 
Student and Parent Handbook are divided into four sections. The first section, District Information, contains 
information and guidance that applies to all RYSS academies.  Subsequently, there is a section pertaining to 
each RYSS academy.  Herein, “academy,” “school,” “campus,” and “RYSS” refer to the Raul Yzaguirre 
Schools for Success.  In all instances, district protocols and procedures shall take precedence over campus 
procedures. 
 
The handbook was produced under the guidance of the Handbook Committee, comprising representative 
faculty and administrators from each of the RYSS academies.  A word of appreciation is due to each of the 
committee members.  Their insight, professional experience and expertise, and commitment to creating an 
environment where they may provide the best educational opportunities are truly special gifts to each RYSS 
student.  
 
The 2021-2022 Raul Yzaguirre Schools for Success District & Campus Student and Parent Handbook is 
distributed to parents and students upon the advice and approval of the RYSS Board of Education, including 
review and consideration of directives as provided by: 
 

The Texas Education Agency 
Texas Administrative Code 

Texas Education Code 
Local governmental agencies 

 
.   
The Raul Yzaguirre Schools for Success, as an equal opportunity educational provider and employer, does not discriminate on the 
basis of race, color, religion, sex, national origin, disability, sexual orientation, and/or age in educational programs or activities that it 
operates or in employment decisions. The District is required to do so by Title VI and Title VII of the Civil Rights Act of 1964, Title 
IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, and the 
Age Discrimination Act of 1975, as amended. (Not all prohibited categories apply to all programs.) 
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1.0 – ABOUT THE RAUL YZAGUIRRE SCHOOLS FOR SUCCESS 
 
Founded in 1996, the Raul Yzaguirre Schools for Success (RYSS) was among the first 20 open-enrollment 
charter school districts in Texas.  RYSS was born from a vision of the Tejano Center for Community 
Concerns’ leadership team to provide the highest quality education for children of the center’s surrounding 
neighborhoods.  From its beginning, RYSS has continued to remain committed to every student, regardless 
of his or her life circumstances, to provide a true college-preparatory experience. At RYSS, it is our mission 
to prepare students not only to enter college but also to have each one graduate from college! 
 
RYSS is comprised of four campuses. As of 2021, a name change of the four campuses took place to 
distinguish each campus. In Houston, Texas, there are three campuses PSTEM Academy (for grades Pre- K-
5), the Early College STEM (Science Technology Engineering and Mathematics) (for grades 6-8), and the 
Early College T-STEM (Texas Science, Technology, Engineering, and Mathematics) (for grades 9-12). The 
fourth campus, the BRYSS Academy (for grades 6-8), is located in Brownsville, Texas. New campuses 
included North East STEM Academy (grade 6) and Leonel Castillo Early Childhood STEM Academy (Pre- 
K 3 and Pre- K4). 
 
As an open-enrollment charter school, RYSS admits students regardless of academic limitation; however, 
students who enroll at RYSS, along with their parents, are fully aware that students will enter a world of 
high expectations – academically and socially.  RYSS is committed to shaping the minds and hearts of 
students to help them become valuable and productive members of our community, state, nation, and global 
community.  RYSS students learn not only for school but also for life. 
 

1.0.1 – School Namesake 
 
The Raul Yzaguirre Schools for Success is named in honor of Raul Humberto Yzaguirre, Sr. As does its 
namesake, RYSS strives to embody the values and ideals to which Mr. Yzaguirre has devoted his life – to 
empower the Latino community and the United States.   
 
Mr. Yzaguirre was born in San Juan, Texas, a small community in the Rio Grande Valley along the Texas-
Mexico border. Beginning at a very young age, he has been an advocate for civil rights. For over 35 years, 
Mr. Yzaguirre has been internationally recognized as one of the nation’s premier leaders and advocates on 
behalf of civil rights for the Hispanic American community. As the CEO and President of the National 
Council of La Raza (NCLR), he was directly responsible for transforming NCLR into the premier national 
Hispanic advocacy organization and think-tank in the country.  
 
Mr. Yzaguirre’s accomplishments and accolades within the political, educational, corporate, and 
community-service arenas are unparalleled. In 1979, he was the first Hispanic to receive a Rockefeller 
Public Service Award for Outstanding Public Service from the trustees of Princeton University. From 1989 
to 1990, he served as one of the first Hispanic Fellows of the Institute of Politics at the John F. Kennedy 
School of Government at Harvard University. In 1993, Mr. Yzaguirre was the recipient of the Hubert H. 
Humphrey Civil Rights Award from the Leadership Conference on Civil Rights.  
 
In 1998, he was honored with the Charles Evan Hughes Gold Medal Award for courageous leadership in 
civic and humanitarian affairs by the National Conference for Community and Justice. Mr. Yzaguirre has 
also been awarded five honorary degrees. 
 
Mr. Yzaguirre is the immediate past Chairperson of the Independent Sector, a nonprofit coalition of over 
850 corporates, foundations, and voluntary organizations. He serves on the Board of Directors of numerous 
organizations, including the Enterprise Foundation, the National Democratic Institute, and the trustees of 
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Dowling College. He was recently elected to the national boards of the Salvation Army and the 4-H Club. 
He was the first Hispanic to serve on the Executive Committee of the Leadership Conference on Civil 
Rights. He was Chairperson of President Clinton’s Advisory Commission on Educational Excellence for 
Hispanic Americans and is currently the President of the Mexican and American Solidarity Foundation. Mr. 
Yzaguirre also serves on the Visiting Committee for the John F. Kennedy School of Government at Harvard 
University and is a member of the Council on Foreign Relations.  
 
Mr. Yzaguirre has been described by the Hispanic magazine as being “at the center of the Hispanic 
leadership stage.” He is a frequent commentator on Latino issues; he has appeared on NBC Nightly News, 
ABC World News Tonight, CBS Evening News, The Today Show, CNN, and National Public Radio and in 
The Washington Post, The New York Times, The Los Angeles Times, USA Today, The Wall Street Journal, 
The Chicago Tribune, Time, Newsweek, and The National Journal.  
 
In 1993, Mr. Yzaguirre received the Order of the Aztec Eagle, the highest honor given by the Mexican 
government to non-citizens.  On November 30, 2009, he was nominated by President Barack H. Obama to 
be United States Ambassador to the Dominican Republic. The Senate confirmed him on September 29, 
2010. His service in that post ended on May 29, 2013. 
 
 

1.0.2 – Vision   
The Raul Yzaguirre Schools for Success will be the gold standard for excellence in community-based 
education by graduating college-bound, civic-oriented leaders. 
 
 

1.0.3 – Mission 
The Raul Yzaguirre Schools for Success exists to educate and empower the next generation of leaders by 
creating a college-bound, culturally relevant environment with a focus on academics, health and social 
services, and youth and human services to create stronger families and healthier communities. 
  



 

9  

1.0.4 – Values “I CARE.”  
 
Integrity- Doing the right thing by being trustworthy, fair, honest, and ethical  
 
 
Citizenship –Committing to serve and fulfill individual and organizational responsibilities through service 
to others   
 
 
Achievement – Recognizing and rewarding personal responsibility, outstanding performance, and setting 
high expectations  
 
 
Respect- Considering the needs of one another, recognizing others’ differences, and always assuming 
positive intent 
 
Empowerment – Developing leadership in our faculty, staff, students, and parents and recognize their 
voices to effect change   
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1.1 – RIGHTS AND RESPONSIBILITIES 
 
 
RYSS students have a right to the pursuit of high-quality, world-class education in a safe and healthy 
environment that is free from disruption, harassment, and discrimination.  RYSS parents have a right to 
expect that students’ rights will be honored.  Additionally, students and parents share in the responsibility to 
ensure that students’ rights are upheld. 

1.1.1 – School Responsibilities 
 

● Provide a safe and healthy learning environment. 
● Provide an equitable system of student management. 
● Provide an educational experience that includes the latest best practices of teaching. 
● Provide learning and enrichment opportunities outside the school setting. 
● Provide open and consistent communication with parents. 
● Provide access to the most current educational technology. 
● Provide clean and well-maintained facilities. 

1.1.2 – Student Responsibilities 
 

● Show respect toward others. 
● Take responsibility for one’s actions and active commitment to one’s learning. 
● Attend all classes every day and on time in conformity with RYSS guidelines and the compulsory 

attendance law of the State of Texas. 
● Arrive to class prepared with appropriate learning tools and completed assignments. 
● Dress according to the RYSS dress code. 
● Pay required fees and fines for all school activities and requirements. 
● Know and obey all school rules or risk of losing membership as a student in RYSS. 
● Cooperate with all faculty and staff members K-12. 
● Report to an administrator any incident or conduct that suggests a safety risk to others or RYSS 

property immediately. Not reporting an incident delays the correction of such a situation. 
● Use technology solely for school business and appropriate educational purposes. 
● Know that the use, possession, and/or sale of illegal and unauthorized drugs, alcohol, and weapons 

are unlawful and prohibited. 
● Know that random searches in accordance with state and federal law are possible in order to assure a 

safe school environment. 
● Know that RYSS campuses have a zero-tolerance policy. 
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1.1.3 – Parent Responsibilities 
 

● Support school, district, and classroom rules and regulations for student behavior and ensure that 
children conduct themselves according to district standards. 

● Provide school uniforms and supplies to meet campus safety and instructional needs. 
● Provide the school with the current address of residence, and when available, recent telephone 

numbers. 
● Ensure students’ attendance at school.  By state law, student attendance is the responsibility of 

parents and guardians. 
● Provide the appropriate school personnel with any student information that will affect the student’s 

ability to learn or the student’s behavior. 
● Support students by attending parent meetings, covering topics such as academics, extracurricular 

activities, resources, socialization, community involvement, etc.  
● Read, acknowledge, and understand these rules and the rules applicable to their children’s conduct 

while they are at school. 
● Acknowledge and support school policies.  

 

1.1.4 – Instructional Programs  
 
RYSS shall be responsible for providing a well-balanced curriculum and delivering effective instruction to 
all students.  Students are responsible for academic growth by participating in the appropriate educational 
program to the best of their ability. 
 

1.1.5 – Attendance of Students 
 
RYSS follows the Texas compulsory attendance law. The state requires children to attend school each day 
that instruction is provided.  The law applies to children ages 6-19.  If a child is voluntarily enrolled in 
kindergarten before age 6, school attendance laws apply to that child. 
 
The Texas Education Code requires a student to be in attendance 90% of the days that a course is offered 
during a semester to be awarded credit for the class (TEC §25.092). 
 
In accordance with TEA, RYSS will provide instruction through remote conferencing to a regular education 
student; RYSS may count that instruction as classroom time for FSP funding purposes and count the student 
in attendance for FSP funding purposes, provided the following requirements are met: 

• The student is unable to attend school because of a temporary medical condition. 
• The total amount of remote conferencing instruction does not exceed more than 20 
instructional days over the entirety of the school year. 
In addition, one of the following must be met: 
• The student’s temporary medical condition is documented by a physician licensed to 
practice in the United States. The documentation must include a statement from the 
physician that the student is to remain confined to their home or a hospital. 
• The student is being excluded from on-campus attendance because of a test result, 
formal diagnosis, or suspicion of having a communicable condition, as outlined in 25 TAC 
§97.7, and the conditions for readmission outlined therein have not yet been met. 
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• The student has been identified as a close contact for COVID-19 either by public health, 
by the school, or by the parent. 

 

1.1.6 – Grading, Assessment, Promotion, and Retention 
 
Students shall be assessed continuously in the most effective manner to determine the extent of their 
progress. In addition, students are responsible for maintaining reasonable academic performance standards 
commensurate with their ability (See Section 1.2.7). 

1.1.7 – Concerns 
 
Student concerns are paramount and are not taken lightly.  Students who wish to have particular concerns 
addressed may do so in person, email, or in writing to the campus principal. An RYSS Student Incident 
Report must be completed in detail, providing the correct contact information. (See Section 1.13.1.)  Please 
allow 24-48 hours for the concerns to be processed. 

1.1.8 – Violent Situation on Campus 
 
At RYSS, the highest priority is the safety of students and staff, and the district is committed to providing 
students and staff with a secure environment. As a prevention action, in addition to having Houston Police 
Department officers on campus at all times to safeguard our students, key RYSS personnel have undergone 
Preventing Training to respond to critical incidents in the form of violent disasters, such as active shooter, 
violent intruder, mass shooting, terrorism, workplace violence, and other unexpected crises.  
 
In the event of a violent disaster or any abnormal situation, the campus principal, in collaboration with the 
Houston Police Department, will alert parents/guardians via text message and/or voice call, to keep them 
updated as the situation progresses, and will contact them once the situation has been contained.   
 
To maintain everyone on our campus safe, we would also like to encourage parents/guardians to keep their 
contact information as updated as possible. This may be done by visiting the Registrar’s office located in the 
main building or requesting a Contact Information Form in the district office’s reception area. The form is 
also available in Section 6.0 of this handbook. 
 

1.1.9 – Student Dress Code and Personal Grooming 
 
Each school shall adopt a specific dress code.  All parents and students are responsible for becoming 
familiar with the school’s dress code and grooming standards and adhering to them.  There are three 
fundamental reasons for a school dress code: 1) to ensure the health and safety of everyone on campus, 2) to 
avoid any unacceptable disruptions to the learning environment, and 3) to encourage students to have 
appropriate dress habits. 
 
RYSS and each of its campuses will uphold a 100% mask usage indoors.  
 

1.1.10 – Students and School Property 
 
Students are expected to show proper respect for others and property. Therefore, students are responsible for 
their actions directed toward school property and any damage caused to it.  Damages to school property will 
result in disciplinary action and restitution. (See Section 1.12). 
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1.1.11 – Search of Property and Students 
 
Students are entitled to the guarantees of the Fourth Amendment of the U.S. Constitution and are subject to 
reasonable search and seizures by any authorized school personnel. 
 
Students are not responsible for carrying on their person or having on school property or at school-sponsored 
events items such as drugs, e-cigarettes or vaping products, weapons, alcohol, or other contraband materials 
in violation of school policy or state law. 
 
School officials are empowered to conduct reasonable searches of students and school property when there 
is reasonable cause to believe that students may be in possession of drugs, weapons, contraband, or other 
materials, in violation of RYSS policies or state law. 
Students do not have a reasonable expectation of privacy in the use of school lockers or school desks. 
 
RYSS administration may utilize dogs and metal detectors to conduct searches of property and students.  
They may be used at random times and locations by RYSS administrative and law enforcement personnel. 
 

1.1.12 – Education During Suspension 
 
Student absences while suspended shall be considered excused absences. However, excused absences 
notwithstanding, students are responsible for making up all schoolwork missed while suspended within five 
school days after they return to school from suspension to receive credit for the work. 
 

1.1.13 – Gang-Free School Zone 
 
HB 2086 of the 81st Texas Legislative Session establishes gang-free school zones and provides enhanced 
punishment for gang-related criminal activity occurring in, on, or within 1,000 feet of any real property 
owned, rented, or leased by a school or a school board. In addition, under the statute, the punishment for 
certain offenses is increased to the punishment prescribed for the next-highest category of offense if the 
actor is 17 years of age or older and it is shown, beyond a reasonable doubt after the trial of the offense, that 
the actor committed the offense at a location that was owned, rented, or leased by a school or school board. 

1.1.14 – Communication between School and Home 
 
Communication between home and school is essential for the student to make the most of the opportunities 
provided.  School communication starts with information documents such as handbooks, newsletters, 
progress reports, report cards, and student work. This communication continues with messages and phone 
calls between parents and school staff, information on campus web pages, home visits by school staff, and 
school open houses.  
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Communication might also include requests for conferences initiated by the school or the parent. Phone 
communication and conferences are encouraged whenever school staff members or parents have a concern 
regarding a student’s academic or behavioral progress.  Parents are asked to report any phone, email address, 
or residential address changes to the school office as soon as possible.   
 
In addition to regular home and school communication, the most current home contact information is 
essential in an emergency. 
 
Home visits are conducted at the beginning of the school year.  The primary purpose of the home visit is to 
establish and encourage a solid foundation for both school and home, so that regular home-school 
communication may best take place.   
 

1.1.15 – Co-curricular and Extracurricular Participation 
 
RYSS provides numerous enrichment, celebration, and extracurricular opportunities for the students.  Such 
opportunities as field trips, banquets, proms, class outings, etc., are provided to enrich and celebrate the 
student; however, STUDENTS MUST BE IN GOOD ACADEMIC AND BEHAVIORAL STANDING to 
PARTICIPATE IN ANY SUCH OPPORTUNITY. 
 
For a student to be considered in good academic standing, the student must be passing all courses.  For a 
student to be considered in good behavioral standing, the student must not have committed a Level I, II, III, 
IV, or V violation in the three weeks preceding any event. 
 
In situations where additional or conflicting information is present, the University Interscholastic League 
(UIL) guidelines shall prevail. 
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1.2 - ACADEMICS 
 
RYSS is committed to providing a high-quality education experience for all students.  RYSS promotes 
students’ higher-order thinking skills and their capacity to be well-informed and responsible global citizens. 
Each academy maintains its course of study, designed to meet state standards and provide a uniquely 
enriched educational opportunity for its students.  A description of each academy’s academic program is 
contained in the respective academy section of the handbook. Central to fulfilling its academic purpose, 
RYSS has identified certain areas of note. 
 

1.2.1 – Academic Integrity-RYSS Honor Code 
 
RYSS expects all students to demonstrate intellectual honesty: honesty in the use of information and in 
completing class work, assignments, tests, and products.  The world of learning in the 21st century offers 
amazing access to information.  All available information is to be used to stimulate thinking and creativity; 
however, how information is used in the RYSS environment shall always be used with respect to the original 
authors and others.  Academic integrity is not only about conforming to rules; it is about the pursuit of 
learning and developing one’s higher-order thinking without taking credit for someone else’s work. 
 
Violating standards of academic conduct is a severe matter subject to discipline. Examples of violations of 
academic integrity and honesty include: 
 
1. Plagiarism 
2. Inappropriate collaboration 
3. Dishonesty in examination (cheating on tests) 
4. Dishonesty in papers i.e. (compositions, thesis, research papers, etc.) 
 
Truth and Integrity are the basic precepts of the RYSS Academic Honor Code. 
 
Truth: This principle is maintained through each student’s understanding of their responsibility to tell the 
truth and make sure it is known. This precludes lying, cheating, stealing, plagiarizing, and evading; there is 
no fundamental distinction among them. 
 
Integrity: This principle stresses the obligation of all students to demonstrate uprightness of character. 
Students should commit themselves to academic excellence and complete acceptance of responsibility for 
their actions. 
 
 
The following examples will help students understand what kinds of behavior are dishonest: 
 

● Cheating 
o Looking at someone else’s paper during a test or quiz 
o Removing a test from a classroom or other location without teacher consent 
o Giving or getting information about a test or examination before or while taking it 
o Looking in a book or at notes during a closed-book test or quiz 
o Collaborating with someone on an assignment or project unless such work has been 

specifically cleared with the teacher in advance 
o Getting information from someone under pretenses  

 
● Plagiarism 
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o Copying sentences or parts of sentences manually or electronically from someone else’s 
writing without proper credit and/or writing someone else’s idea(s) without giving the 
source credit from the original idea(s) 

 
Any student aware of another student’s violation of the honor code is obligated to report the incident to the 
teacher.  Actions or attempted actions that run counter to these principles are violations of the RYSS 
Academic Honor Code and the Student Code of Conduct.   
 
The teacher will handle violations in accordance with the following: 

● A zero will be given on the assignment. 
● Contact will be made with the parents. 
● A “P” will be given for conduct on the progress report. 
● A “P” will be given for conduct on the report card for those six weeks. 
● Submit   discipline   referral   to the principal, assistant principal, or designee(s) 

 
It is the student’s responsibility in cases that seem unclear to check with the appropriate teacher.  Ignorance 
of the honor code is not an excuse for a violation.  Students are expected to adhere to the RYSS K-12 Honor 
Code. 
 
 

I pledge to uphold the RYSS K-12 Honor Code. I will NOT: 
 
● Cheat, lie, steal, deceive or participate in plagiarism. 
● Collaborate or participate in any inappropriate acts or events. 
● Participate in any acts of violence, threats, harassment, or cyberbullying. 
● Engage in bribes, favors, and threats. 
● Participate in copyright violations of any sort. 
 
I will collaborate as a member of this learning community. I am expected to report violations of this 
code as I know them to occur.  
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1.2.2 – Remote Conferencing 
 
Regular Education Students:  RYSS provides instruction through remote conferencing to a regular 
education student; RYSS may count that instruction as classroom time for FSP funding purposes 
and count the student in attendance for FSP funding purposes, provided the following requirements 
are met:  

• The student is unable to attend school because of a temporary medical condition.  
• The total amount of remote conferencing instruction does not exceed more than 20 
instructional days over the entirety of the school year. In addition, one of the following must 
be met:  
• The student’s temporary medical condition is documented by a licensed physician in the 
United States. The documentation must include a statement from the physician that the 
student is to remain confined to their home or a hospital.  
• The student is being excluded from on-campus attendance because of a test result, formal 
diagnosis, or suspicion of having a communicable condition, as outlined in 25 TAC §97.7, 
and the conditions for readmission outlined therein have not yet been met.  
• The student has been identified as a close contact for COVID-19 either by public health, 
the school, or the parent. 

1.2.2.1 – School Calendar 
 
Each Texas charter holder must have an annual school calendar approved by its governing board 
for every currently operating campus. 19 Texas Administrative Code §100.1211(g) states that “a 
charter holder shall adopt a school year for the charter school, with a fixed beginning and ending 
dates. The charter school shall submit a copy of the charter school’s campus calendars to the TEA 
division responsible for charter school administration before the first day of August of each year. 
 
The decision-making process to develop the 2021-2022 academic calendars involved data collected 
from DAC (District Advisory Committee), Faculty, and Staff.  We also reviewed other surrounding 
school district calendars for alignment and consistency. As a result, the proposed calendar 
surpasses the TEA 75,600-minute requirement. 
 

• Secondary students will attend an estimated number of 85,680 minutes  
• Early Childhood and Primary students will attend an estimated 82,980 minutes.  

 
Please find the Instructional School Calender on our website: Ryss.org 

1.2.2.2 – At-Home Curriculum and Instruction Model 
 
RYSS will begin with Remote Conferencing for those who meet the criteria for the first six weeks. Parents 
and students will also receive training via ZOOM to learn how to access Google Classroom and any other 
student platforms before the start of Virtual Learning. In addition, parents will receive a Weekly Assignment 
At a Glance with all the assignments by content every Sunday by 6 pm.  This will allow families to plan for 
Remote Conferencing accordingly. 
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1.2.2.3 – Grading and Progress Monitoring Policies 
 
The teacher will collaborate and create data-driven, personalized lessons. 
 

• All grading practices will remain the same as per the in-person instruction. 
o Students will participate in both informal and formal assessments 
o Students will have a minimum of two grades per content every week 
o Students will receive a Progress Report at the end of the three weeks grading period 
o Students will participate in daily Do Now, CFU, and Exit ticket data to drive daily 

instruction 
o Students with IEPs will drive weekly student assignments and goals  
o Renaissance 360 Star Diagnostic will be used for grades K- 12 to progress monitor at the 

Beginning, Middle, and End of Year 
o Teacher/Student Conferences regarding academic progress will be conducted every six-

weeks 
 

1.2.2.4 – Design At-Home Learning Schedules and Attendance Plans  
 
(Back-Up Plan for 2021-22 school year.) The nature of the pandemic continues to evolve. In the 
event that students are asked to continue learning via a virtual classroom platform, students are to 
adhere to the following.  
 

A. Student Expectations for Time 
 
RYSS student’s asynchronous instructional schedule is from 8:30 until 3:00 pm, Monday thru 
Friday. The schedule is an essential guide and support teachers gauge how much material to ensure 
they meet the needs of all students. Student Engagement ensures that academic works remain at a 
level of rigor comparable to synchronous instruction. This asynchronous schedule meets and/or 
exceeds the prescribed TEA instructional minutes. 
 

A. Instructional Blocks  
 

• Grades Kinder 1 - 5 = Approximately 180 minutes per day. The block would include 
instruction, on-task activities, online programs, along with independent practice and a minimum 
of 30 min. Independent reading. 
 

• Grades 6-12 = Approximately 240 minutes per day.  The block would include instruction, on-
task activities, online programs, independent practice, and a minimum of 30 minutes. 
Independent reading. 

 
B. Attendance 

RYSS students who engage in learning activities via Google Classroom, participate in Virtual 
Conference Classroom meetings with teachers, or submit assignments via the LMS are considered 
“present” and will not be marked absent. State law TEC §25.092 and Raul Yzaguirre School for 
Success Charter School Policy still require students to attend at least 90% of their classes to receive 
credit and promotion. Remote attendance will count in the same manner as on-campus in-person 
attendance in satisfying this requirement. 
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1. Students can engage with their teacher through the following: 

 

• Daily participation in Google Classroom, the RYSS Learning Management System (LMS), 
completion of independent reading and work assignments, use of assigned digital tools, 
and/or group interactions. 

• Interaction with faculty and staff via Virtual Conference Meetings as part of a large, small 
group, or one-to-one instruction. 

• Students’ assignment submission via Google Classroom for each scheduled class. When 
unable to submit via Google Classroom, students can submit assignments via emails, 
photos, or other forms of documentation. 

• All K-12 students who have not logged in by 3 pm will be marked absent: 
 

o This absence can be resolved if the student engages in daily learning assigned by their 
teachers via the PEIMS Blackboard by 1 pm that same day. Parents and students will 
receive absence notifications via Blackboard Messenger by 4 pm each day and will be 
reminded of the opportunity to resolve that day’s absence if the student engages in learning 
before 11:59 p.m. of the same day via Google Classroom. Any absences recorded, but 
resolved by the student before 11:59 p.m. on the same day, will be reconciled based on login 
records in Blackboard. 

 
 

2. Student Attendance & Engagement Incentives 

 

• Student attendance and engagement are critical to everyday learning and success. To 
promote attendance and engagement, RYSS students will have an opportunity to be eligible 
to participate in various incentive activities. 

o Six Weeks Perfect Attendance- LUNCH ON US from the selected local restaurant 
of choice 

o Fall & Spring Semester Perfect Attendance- Gift Cards and Bicycle Raffles 

o ALL-Year Perfect Attendance – Students will choose from an iPad or Kindle 

 

1.2.2.5 – Adapt Staffing Models 
 

Teachers will be supporting Instructional Continuity by providing whole group, small group, and one-to-
one instruction.  Teachers will also make online videos of daily and weekly lessons and assign activities 
via online programs for students to access and complete. In addition, special Population students will be 
served according to their educational plans and goals. 
 

 
Special Populations: Special Education/EL/504/GT Plan 
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• Special Education/EL/504/GT staff will continue to provide individualized services for students 
according to their IEP best to meet their abilities through a distant and face-to-face format.  

• Students should contact their Special Education/EL/504/GT case manager with questions. For more 
information, please call Ms. Maggie Salinas at 713-640-3778. 

 
       Daily Expectations for Learning 
 

• Students will check daily posts (K-12 grades) in Google classroom from teachers. Expectations for 
the week will be posted by Sunday 6:00 pm the day class is meeting so that students and families do 
not need to continue to check back throughout the day for new posts 

• Students will write weekly goals, objectives, and class assignments in their 2021-2022 Student 
Assignment agenda. 

• Students will report on time to their virtual learning platform and actively engage in their daily 
learning activities 

• Students will complete and upload learning activities for each class by the date and time identified 
by the teacher. 

• Students will respond to any teacher email or question on assignments within 24 hours, Monday-
Friday 

• Students and their families will establish a functional workspace at home (Separate space, clean and 
organized, have all the tools/items you need, and set aside.) 

• Students will engage virtually with peers and staff as if in-person classroom 
• The student will follow the set norms and behavioral participation expectations established as if in-

person classroom 
 

Weekly Assignments At a Glance 
  
• The students will receive Weekly Assignments At a Glance that include online programs, videos, 

notes, & slide decks of materials to help students learn the content: 
o All written assignments, online quizzes, reading, or other assigned work must be completed 

during the instructional day. 
o Possible platforms may include whole group, small group, and one-to-one instruction as 

indicated by the student's needs.  
o Videos or screencasts of presentations and explanations will be available in Google 

Classroom. 
o Students may record themselves -- for oral language development, math talks, reading for 

fluency and comprehension, doing physical activity, and other enrichment activities. 
o Students will be learning by engaging with modules, assignments, & quizzes. 
o Students will learn and communicate via chat, collaborations, and scheduling time during 

the teacher’s office hours. 
 
Teachers, counselors, and principal/campus leadership will reach out to students for extra support with 
academics, workload, or social and emotional support. Each campus will provide resources and contacts to 
support all students. 
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1.2.2.6 – Communication with Families and Students 

 
 
 
 
 

1.2.2.7 – Distribution of Instructional Materials 
 
Campuses plan for deployment of personalized instructional materials, including supports for asynchronous 
instruction.  A schedule of deployment will begin the first week of school. After that, additional 
deployments will be scheduled and the end of every six weeks. Instructional Materials may include the 
following: 

 
• WiFi Hotspots and/or Technology Devices (if applicable) 
• Content Area adopted consumable workbooks and TEKS aligned assessment support 
• Grade Level novels, reading books 
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• Learning kits, Math manipulatives 
• Imagine Math Notebook 
• Supplemental Aids 
• Language Support (Dictionaries, Thesaurus, High-Frequency Word charts, Math and Science, 

Formula Chart) 
 

1.2.2.8 – Special Programs Services 
 

• Special Education, Bilingual/ESL, Section 504, Gifted and Talented, Dyslexia and Response to 
Intervention teachers and staff will continue to provide specialized instruction, related services, and 
supports to eligible students according to their education plan to best meet their needs through a 
distant and/or face-to-face format. 

• If a student is under the virtual or hybrid model of instruction and is eligible per IEP to receive 
related services such as speech therapy or counseling, the school will provide telehealth services 
accordingly after written parent consent.  

• If a parent considers their child with special needs has a medical condition that prevents them from 
wearing a face covering, please contact the Special Populations Department to discuss the specific 
case. 

• Our schools appreciate effective and constant communication with our parents. Therefore, parents 
will have the option to attend school meetings such as ARD meetings via Zoom or a similar internet 
platform or by phone if needed. 

• Parents and students should contact their Special Program case manager with questions, or Ms. 
Maggie Salinas, Special Populations Manager, at 713-640-3778, or email 
maria.salinas@tejanocenter.org  

 

1.2.2.9 – Student Services 
 
1. Troubleshoot Problems – Tech Support 

• If a student has a school-issued device or a hotspot and needs assistance with technical support, 
please call RYSS Parent Specialist at 713-640- 3736.  We will try to respond to all work orders 
within 24 hours.   

• If students have any other technical issues accessing the online instructional materials or platforms, 
students will contact the teacher during Office Hours to ensure learning is on track.  

 

 

2. Support Ongoing Operations – Safety 

• The 2021-2022 school year plans are continuously evolving due to the current COVID 19 situation. 
As a result, planning remains fluid as we plan to determine the next steps for the school year. While 
TEA and CDC have provided preliminary information, final guidance will be determined by local 
health authorities.  
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• Return to School committee, which consisted of educators, parents, students, staff, and community 
members, helped determine guidelines and protocols to resume operations at campus and district 
levels. As a result, the district has identified three options that may be implemented dependent on 
the COVID 19 situation. 

o Classes could resume in person (Synchronous). 

o Classes could continue to take place entirely via virtual learning (Asynchronous) 

o Classes could be held as a combination of in-person and distance learning instruction 
(Hybrid) 

To ensure that we are slowing the spread of COVID 19, we are implementing the CDC 
safeguards: 
 
The district and campuses will provide the following external safeguards: 
• Social Distancing signage 
• CDC Informational Signage of COVID 19 
• Handwashing stations must be used before anyone enters the building 

 
The district and campuses will provide the following internal safeguards: 
• Students will have their temperature taken before they enter the premises 
• Any child displaying signs of sickness such as a temperature above 100.4 F, excessive 

coughing, dry coughing, excessive sneezing, etc. will be turned away from the school  
• Wearing a labeled mask is mandatory for all students and parents entering the premises, no 

matter their age 
• Face Coverings will be provided for students who lose, damage or forget their face coverings. 

Students are encouraged to manage their coverings at school.  
• No more than 9-12 students will be allowed inside a classroom. This estimate depends on the 

physical size of each classroom 
• Each student will work at their desk, or table with the required social distancing measures 
• Each student will use their supply learning kit  
• All materials used during a class, including the table, will be immediately disinfected after each 

class  
 

Raul Yzaguirre is preparing for a safe and secure environment for our students.  By wearing face 
coverings and maintaining social distance, we can slow the spread of COVID 19.  

If families want to keep their children at home, we encourage you to use our Virtual Learning 
platform. Families will make arrangements will the Campus Principal. 

 

3. Student Academic Support 

• Academic Concerns:  Grade Level Meetings, teams will discuss Students of Concern and create an 
Action Plan of Support for students needing assistance. 

 
o Teachers and Staff will be proactive in connecting daily with students to ensure that their 

academic and social-emotional needs are met. 
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o For elementary students in K-3rd grade, parents should contact their child’s teacher via Google 
Classroom or email. 

o If students have questions, grades 4-12 students are encouraged to contact the teacher via their 
District-issued email or Google Classroom.   

o We encourage students to remain patient for teachers to respond, as teachers may be assisting 
other students. 

 
4. Social-Emotional Support 

Virtual Learning or the Hybrid models of instruction may be particularly challenging for some students. If a 
student struggles to cope with the challenges and stress while receiving virtual instruction, the school can 
offer social-emotional support through a team of professionals created primarily to assist our student body 
during this unprecedented time. To find information about services available, including arranging to speak 
with a professional in the social-emotional support team, please contact Ms. Maggie Salinas at 713-640-
3778 or email maria.salinas@tejanocenter.org. Valuable information is also posted on the school website: 
www.ryss.org  
 

1.2.3 – Grading Policy 
 
RYSS has uniformly adopted a grading policy. The grading policy may be subject to change in accordance 
with government and state policy; therefore, a grading policy will be distributed and communicated to 
students and parents in all academies each year. RYSS is on a six-week grading cycle; therefore, report cards 
will be sent out every six weeks. 

1.2.3.1 – Student Product Grading Scale  
 
The following is the grading scale for each academy: 

 
  90-100 = A Excellent quality of work through mastery of the subject 
       80-89= B Good quality of work, above average with consistent effort 
     75-79= C Satisfactory quality of work, average achievement 
     70-74= D Below-quality of work, poor average achievement 
                69 or below = F Unsatisfactory quality of work, poor work, failing 
 
Midterms and final exams weigh a specific percentage of the student grades. Students are provided syllabi in 
all 6-12 grade classes to inform them of such. 
 

1.2.3.2 – Student Conduct Grading Criteria 
  E = Excellent quality of behavior, totally self-disciplined 
  S = Satisfactory quality of behavior cooperates readily 
  P = Poor quality of behavior, below average 
   U = Unsatisfactory quality behavior needs drastic improvement 
 

1.2.4 – Technology Use 
 
RYSS makes various forms of technology and media available for use by students.  Every state of 
technology is to enhance learning according to each academy’s approved academic program. Students shall 
exercise caution in the use of any technology and not knowingly access content that RYSS determines to be 
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defamatory, inaccurate, potentially offensive, and possibly illegal; such use is a violation of the RYSS 
acceptable use policy (included in full in the Required Documents section at the end of this handbook).  
 
Any use of RYSS technology deemed to be inappropriate will be considered a violation of this RYSS 
acceptable-use policy with consequences according to the Student Misconduct section of this handbook. 
 
 

1.2.5 – Testing and Assessment 
 
RYSS considers testing and assessment essential to maintaining pertinent educational programs.  RYSS 
utilizes various assessment means and instruments to fulfill its purpose.  Assessment means and instruments 
include quizzes, tests, benchmark tests, essays, projects, and other paper and online tools.  Additionally, 
RYSS adheres to the administration of all state-mandated assessments, as well as the administration of a 
norm-referenced test. Technology protocols must be aligned to assessment standard policy. 
 
RYSS adheres to the Texas Education Agency’s guidelines in regards to all State assessments. 
 
It was determined and notified to all public schools in Texas last August 8th, 2019, that changes in the Texas 
Essential Knowledge and Skills (TEKS) must be implemented in the instruction of Reading Language Arts 
and the related assessment (STAAR).  
Changes in STAAR assessments for grades 3-8 and End of Course (EOC) exams will occur in a two-year 
transition period, starting the 2021-2022 school year.  
 
For more detailed information, please see the campus principal or visit TEA’s website:  
 
https://tea.texas.gov/Academics/Subject_Areas/English_Language_Arts_and_Reading/Resources_f
or_the_Revised_English_and_Spanish_Language_Arts_and_Reading_TEKS 
 
(Ref. House Bill 3906 of the 86th Legislative Session) 
 

1.2.6 – Report Cards 
 
RYSS is on a (6) six-week grading cycle.   Report card dates are usually one week after the grading cycle 
ends.  All students enrolled on the day report cards are to be handed out will receive a report card for that 6-
week grading cycle.   Any student that withdraws prior to the six-week grading cycle will not receive a 
report card for the cycle before withdrawing.   
 
The report card dates are listed on the RYSS Academic Calendar and may be accessed by parents on The 
Tejano Center/RYSS website: www.ryss.org 
 
 

1.2.7 – Textbooks and Supplies 
 
Textbooks issued to students remain the property of RYSS. In most cases, textbooks are the property of the 
State of Texas.  Textbooks are distributed to students on loan for their use while enrolled at RYSS.  
Additionally, students are held responsible for respecting school-owned supplies and materials. Students 
who lose or deface school-owned textbooks, supplies, or materials shall be responsible for their replacement 
costs. RYSS shall not distribute report cards, transcripts, or complete any other requested non-RYSS 



 

26  

documentation until all outstanding replacement costs have been paid. 
 

1.2.8 – Promotion, Retention, and Reinforcement 
 
RYSS has established specific guidelines related to student retention or promotion to the next grade level.  
These guidelines are parallel to district and state guidelines and will be distributed in the spring of each 
academic year and posted on the district and academy websites. 
 
 
 

1.2.8.1 – RYSS adheres to the following promotion standards: 
 
 

● All students in grades 3-8 must have a passing score on each STAAR administered for the grade 
level to be promoted to the next grade level. 

● All students in grades 6-8 must have a score of 70 or above in each of the core subjects (Language 
Arts, Mathematics, Science, and Social Studies) to be promoted to the next grade level. 

● Students not meeting the required level of achievement on any of the STAAR tests at the end of the 
school year may be required to attend summer school and provided another opportunity to 
demonstrate mastery of the standards on STAAR to be promoted to the next grade level. 

● Students not meeting the required course grade of 70 in each core subject will be required to attend 
summer school to attain the required level of proficiency to be promoted to the next grade level. 

● Students not meeting “grade level status” on the most recently administered standardized or norm-
referenced test (STAAR, Naglieri, NWEA/MAP) may be required to attend summer school.  

 
 

1.2.8.2 – RYSS Reinforcement 
 
RYSS provides all students a variety of intervention opportunities to receive additional academic assistance 
and reinforcement.  Such intervention opportunities include: 
 

● Extended-day (after school) tutorials 
● Saturday STAAR tutorials 
● Enrichment activities 
● Peer tutoring 
● High school mentors/tutors 
● Teacher-developed workshops and tutorials 
● Response to Intervention (RtI) 

 
 

1.2.9 – Special Education 
 
Pursuant to state and federal law, RYSS has a duty to identify, refer, evaluate and, if eligible, provide a free, 
appropriate public education to disabled students.  If a child is experiencing learning difficulties, the parent 
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may contact the school to learn about RYSS’s overall general education referral or screening system for 
support services. This system links the students to various support options, including a referral for a special 
education evaluation. At any time, a parent is entitled to request an evaluation for special education services.  
 
The parent can make an evaluation request by filling out the appropriate documents in the Special Education 
office. 
 
Within a reasonable amount of time, RYSS must decide if the evaluation is needed. If the evaluation is 
needed, the parent will be notified and asked to provide informed written consent for the evaluation. RYSS 
must complete the evaluation and the report within the timeline prescribed by law. RYSS must give a copy 
of the report to the parent.  
 
In the case of a parental request for an evaluation, if RYSS determines that the evaluation is not needed, the 
school will provide the parent with a written notice that explains why the child will not be evaluated. This 
written notice will include a statement that informs the parent of their rights if they disagree with RYSS. 
Additionally, the school will give parents the Notice of Procedural Safeguards – Rights of Parents of 
Students with Disabilities. 
 

1.2.9.1 – Aiding Students  
Aiding Students Who Have Learning Difficulties or Who Need Special Education or Section 504 
Services  

For those students who are having difficulty in the regular classroom, all school districts and open-
enrollment charter schools must consider tutorial, compensatory, and other academic or behavior support 
services that are available to all students, including a process based on Response to Intervention (RtI).  

The implementation of RtI has the potential to have a positive impact on the ability of districts and charter 
schools to meet the needs of all struggling students. 

If a student is experiencing learning difficulties, his or her parent may contact the individual(s) listed below 
to learn about the school’s overall general education referral or screening system for support services. This 
system links the student to a variety of support options, including making a referral for a special education 
evaluation or for a Section 504 evaluation to determine if the student needs specific aids, accommodations, 
or services.  A parent may request an evaluation for special education or Section 504 services at any time.   

Special Education Referrals: 
If a parent makes a written request for an initial evaluation for special education services to the director of 
special education services or an administrative employee of the school district or open-enrollment charter 
school, the district or charter school must respond no later than 15 school days after receiving the request. At 
that time, the district or charter school must give the parent a prior written notice of whether it agrees to or 
refuses to evaluate the student, along with a copy of the Notice of Procedural Safeguards.  If the school 
district or charter school agrees to evaluate the student, it must also give the parent the opportunity to give 
written consent for the evaluation.   

Please note that a request for a special education evaluation may be made verbally and does not need to be in 
writing.  Districts and charter schools must still comply with all federal laws prior to written notice and 
procedural safeguard requirements and the requirements for identifying, locating, and evaluating children 
who are suspected of being a child with a disability and in need of special education. However, a verbal 
request does not require the district or charter school to respond within the 15-school-day timeline. 
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If the district or charter school decides to evaluate the student, it must complete the student’s initial 
evaluation and evaluation report no later than 45 school days from the day it receives a parent’s written 
consent to evaluate the student.   
However, if the student is absent from school during the evaluation period for three or more school days, the 
evaluation period will be extended by the number of school days equal to the number of school days that the 
student is absent.  
 
There is an exception to the 45-school-day timeline.  If a district or charter school receives a parent’s 
consent for the initial evaluation at least 35 but less than 45 school days before the last instructional day of 
the school year, it must complete the written report and provide a copy of the report to the parent by June 30 
of that year. However, if the student is absent from school for three or more days during the evaluation 
period, the June 30 due date no longer applies. Instead, the general timeline of 45 school days plus 
extensions for absences of three or more days will apply. 
 
Upon completing the evaluation, the district or charter school must give the parent a copy of the evaluation 
report at no cost. 

Additional information regarding special education is available from the district or charter school in a 
companion document titled Parent’s Guide to the Admission, Review, and Dismissal Process.   

Contact Person for Special Education Referrals: 
The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for special education services is: 
Contact Person: Ms. Maria Salinas 
Phone Number: (713) 640-3778 
 

Section 504 Referrals: 
Each school district or charter school must have standards and procedures in place for the evaluation and 
placement of students in the district’s or charter school’s Section 504 program. Districts and charter schools 
must also implement a system of procedural safeguards that includes notice, an opportunity for a parent or 
guardian to examine relevant records, an impartial hearing with an opportunity for participation by the 
parent or guardian and representation by counsel, and a review procedure. 
 
Contact Person for Section 504 Referrals: 

The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for Section 504 services is: 
Contact Person: Ms. Maggie Salinas 
Phone Number: (713) 640-3778 
Additional Information: 
 
The following websites provide information and resources for students with disabilities and their 
families. 

• Legal Framework for the Child-Centered Special Education Process 
• Partners Resource Network 
• Special Education Information Center 
• Texas Project First 

1.2.10 – Section 504 
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Students with Physical or Mental Impairments Protected under Section 504 
A student determined to have a physical or mental impairment that substantially limits a major life activity, 
as defined by law, and who does not otherwise qualify for special education services may qualify for 
protections under Section 504 of the Rehabilitation Act. Section 504 is a federal law designated to prohibit 
discrimination against individuals with disabilities. When an evaluation is requested, a committee will be 
formed to determine if the child is in need of services and supports under Section 504 to receive a free and 
appropriate public education (FAPE), as this is defined in federal law. 
 

1.2.10.1 – Dyslexia Program 
The objective of the Dyslexia program is to assess students suspected of having dyslexia and provide 
dyslexia intervention to those students with dyslexia. All students in Kindergarten and 1st grade will be 
administered a screener to help identify if the student shows characteristics of Dyslexia. Parents will be 
notified of the results, and if necessary, the school will request written parent consent for additional 
testing to confirm eligibility to receive Dyslexia services. 
The Dyslexia Program provides explicit, direct instruction organized in a systematic, sequential, and 
cumulative way to meet the specific learning needs of students with dyslexia. This intervention 
program fulfills the requirements of the Texas Dyslexia Law to utilize individualized, intensive, and 
multisensory methods to deliver the components of instruction, which include phonemic awareness, 
phonics, fluency, vocabulary, and comprehension.  
Dyslexia specialists are trained to deliver an appropriate instructional program to students eligible for 
these services.  
For more detailed information about the Section 504 or the Dyslexia Program, please contact Ms. 
Maggie Salinas at 713-640-3778 or email: maria.salinas@tejanocenter.org 

1.2.11 – Special Programs 
 
The district provides special programs for gifted and talented students, bilingual students, students who are 
learning English as a second language, students academically struggling, students diagnosed with dyslexia, 
and students with disabilities. The coordinator of each program can answer questions about eligibility 
requirements, as well as programs and services offered in the district.  A student or parent with questions 
about these programs can learn more through the school website at:  www.ryss.org 
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1.3 – STUDENT MISCONDUCT 
 
This section describes a broad range of behaviors considered to be student misconduct and should be viewed 
as representative of the misconduct that most frequently causes disruption to an orderly educational process.  
These acts of misconduct are listed in Levels I, II, III, IV, and V. The student who commits an act of 
misconduct that may be classified into any of the five levels will be subject to disciplinary action. 
 
 

1.3.1 – When and Where These Rules Apply 
 

● The policies and administrative procedures concerning student conduct apply to actions of students 
on school property (including before/after school, dismissal time, and after school care/activities) 
and school buses and, in some cases, for conduct occurring off of school property or within 300 feet 
of school property.  

● These rules are applicable to students placed in the In-School Suspension Program (ISS). Under 
state law, a student may be expelled by RYSS for Level V misconduct that occurs on the property of 
another school district within Texas. 

● The rules apply to the actions of students at all school-sponsored or school-related activities or 
events, such as field trips, sporting events, stadium assemblies, fairs, or evening, school-related 
activities.  

● Students should be aware that the commission of any felony offense, whether at school or away 
from school, may result in the placement of the student in ISS or further disciplinary action 
determined by the administration.  

● Students should be aware that administrators who are made aware of criminal activity, whether on 
or off of campus, will make a report to appropriate law enforcement agencies and that, in addition to 
these administrative rules, students may be subject to criminal charges for violations of the law. 
 

1.3.2 – General Discipline Guidelines for Assessing Penalties 
 
When administering discipline, RYSS personnel shall adhere to the following general guidelines: 
 
1. Discipline shall be administered when necessary to protect students, school employees, or property and 

to maintain essential order and discipline. 
 

2. Students shall be treated fairly and equitably. Discipline shall be based on a careful assessment of the 
circumstances of each case. Administrators should use caution and should ordinarily consider 
developmentally appropriate interventions for very young children who engage in misconduct. Factors 
that must be considered in each decision concerning suspension, placement in ISS, or expulsion may 
include such factors as: 
 
● The seriousness of the offense; 
● Student’s age and intent or lack of intent at the time the student engaged in the conduct; 
● Student’s disciplinary history; 
● Student’s attitude; 
● The potential effect of the misconduct on the school environment; 
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● State law requirements for certain disciplinary consequences; 
● Whether the facts of the case warrant consideration of self-defense as a mitigating factor in the 

assessment of any punishment; 
● Whether the student has a disability that substantially impairs the student’s capacity to appreciate 

the wrongfulness of the student’s misconduct. 
 

3. Serious offenses are those that substantially disrupt or materially interfere with the orderly process in the 
classroom, RYSS transportation, the school, or any school-related activity and may include persistent 
behavior of Level II or higher misconduct.  An administrator may find, on the basis of the facts and 
circumstances of the case, that a Level III offense constitutes a serious offense.  Finally, a finding that a 
student has engaged in any offense listed as an offense under Level IV or Level V constitutes a finding 
that the student has engaged in serious misbehavior. 
 
 
 

1.3.3 – Levels of Offenses—Overview 
 
Acts of misconduct are categorized into the following five levels of offense: 
 

1.3.3.1 – Level I – Violation of Classroom or Transportation Rules 
 
Offenses that generally occur in the classroom and can be corrected by the teacher. 

 

1.3.3.2 – Level II – Administrative Intervention 
    
Offenses that are more serious in nature or a continuance of Level I misconduct. 
 

1.3.3.3 – Level III – Suspension and/or Removal to In-School Suspension (ISS) 
 
Offenses that seriously disrupt the educational process in the classroom, in the school, and/or at school-
related activities, or a continuance of Level I or Level II misconduct.  A finding that a student has engaged 
in a Level III offense may constitute a serious offense. 
 
 

1.3.3.4 – Level IV – Required Placement in In-School Suspension (ISS) 
 
Criminal offenses as defined in Level IV.  This may include any felony, whether school-related or not unless 
it is one for which expulsion is required.  A finding that a student has engaged in an offense listed under 
Level IV constitutes a finding that the student has engaged in serious misbehavior. 

 

1.3.3.5 – Level V – Expulsion for Serious Offenses 
 

Offenses that include those for which a student may or shall be expelled under state law.  They include 
continued serious or persistent misbehavior that violates RYSS guidelines and policies while placed in ISS.  
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A finding that a student engaged in an offense listed under Level V constitutes a finding that the student has 
engaged in serious misbehavior. 
 
Staff members will use their professional judgment to determine the most effective way to correct student 
misconduct.  Disciplinary actions apply equally to all students. 
 

1.3.4 – General Procedures for Resolving School Problems 
 
School problems can best be resolved at the campus level.  In order to resolve problems, parents, guardians, 
and/or students can do the following: 
 

● Meet with a teacher at appropriate times to discuss existing problems. 
● If the parents, guardians, and/or students are dissatisfied with the teacher’s decision or explanation, 

they can meet with the principal or designee to review the area of concern. 
● If further assistance is needed, students or parents may consider a formal complaint (See Section 

1.13). 
 

1.3.5 – Corporal Punishment 
 
RYSS prohibits corporal punishment as a disciplinary method. Anyone who suspects a student has 
experienced corporal punishment is directed to file a report with a teacher, principal, or other RYSS 
personnel. 
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1.4 – LEVELS OF STUDENT MISCONDUCT AND DISCIPLINARY OPTIONS 

1.4.1 – Level I – Violation of Classroom or Transportation Rules 
 
Each teacher or staff member establishes the rules for the classroom and for school-related activities. The 
classroom teacher can manage most of the behavior. The teacher may use any of the disciplinary options 
listed below in maintaining discipline. 
 
 
Level I acts of misconduct includes such behavior as: 
 

● Violations of rules or procedures established by the teacher or staff member 
● Refusal to participate in classroom activities 
● Unexcused tardiness or absences to class 
● Failure to bring required classroom learning tools or assigned work to the class 
● General misbehavior, such as eating in class, horseplay, making excessive noise, general disruption, 

or violating campus dress codes 
● Any other act that disrupts the classroom or interrupts the educational process of the class 
● Failure to deliver or return written communications between home, office, and school 
● Disruptive or noncompliant behavior on a school bus, at a school bus stop, or during the dismissal of 

school 
● Failure to protect individual computer account passwords from disclosure 

 
Level I disciplinary options/responses include: 
 

● Verbal redirection, correction, or warning 
● Teacher-student conference 
● Parent contact: note or telephone call to parent 
● Student-counselor/principal/caseworker conference 
● Detention (maintained by teacher) before or after school 
● Other appropriate in-class disciplinary action 
● Restriction of school-bus privileges by the bus operator and RYSS administration 

 
Level I procedures: 
 

● Any RYSS staff member who observes a student violating class rules or other school rules may 
correct the student. 

● A record of the offenses and disciplinary actions should be maintained by the teacher or staff 
member on the appropriate form. 

● The teacher should discuss the misbehavior with the parent, an administrator, or support personnel. 
● Level I behavior violations and disciplinary options/responses are not limited to those provided.  

Serious, repeated violations may result in a more severe response or referral to Level II. 

1.4.2 – Level II – Administrator Intervention 
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Some infractions will result in a referral to the principal or designee.  The disciplinary response depends on 
the offense, previous misbehaviors, and the seriousness of the misbehavior.  Level II acts of misconduct 
include that student acts that interfere with the orderly educational process in the classroom or in the school.  
A teacher who observes a student engaged in Level II or higher misconduct will fill out a discipline/referral 
form for the principal or designee.  The intervention specialist will forward an oral or written report to the 
parents. 
 
Level II acts of misconduct include such behavior as: 
 

● Any infraction that goes against the RYSS Code of Honor 
● Repeated violation of classroom or transportation rules under Level I  
● Cheating, plagiarism, or copying the work of other students  
● Leaving the classroom or school grounds without the permission of school personnel  
● Cutting class or other forms of truancy  
● Possession of matches or other flammable materials  
● Inappropriate display of affection  
● Posting or distributing unauthorized materials on school grounds  
● Failure to abide by rules and regulations at extracurricular activities or at co-curricular activities 

such as field trips  
● Loitering in unauthorized areas  
● Use or operation of paging devices, including beepers, cell phones, electronic pagers, or any other 

type of electronic communication system on school campuses or at functions during school hours.  
In addition to disciplinary action, the unauthorized use or operation of electronic devices will result 
in confiscation. The Intervention Specialist or other administrator will notify the parent. An 
administrative fee payable to RYSS will be charged. NOTE: RYSS is not responsible for any 
confiscated items. 

● Possession of iPods, iPads, headphones, earbuds, mp3 players, personal radios, or personal music or 
electronic devices at school will not be allowed. 

● Cafeteria disturbance  
● Violation of a school's mandatory school-uniform policy  
● Disruptive behavior on a school bus or at a school bus stop  
● Any other acts that interfere with the orderly educational process in the classroom or the school  
● Accessing materials and sites on the Internet that are deemed to be inappropriate by RYSS 
● Sending or forwarding the inappropriate email, including emails containing offensive language, 

cyberbullying, untruthful statements, junk email, chain letters, or jokes 
● Any infraction that goes against the RYSS Code of Honor. 

 
Level II disciplinary options/responses include: 

 
● Parental contact by phone and written or oral notification to parent or guardian  
● Required administrator/student/parent conference  
● Detention or placement in in-school suspension (ISS) 
● Exclusion from extracurricular activities, such as field trips and commencement exercises/award 

ceremonies  
● Removal of school transportation privileges  
● "Behavior," "behavioral," and/or "conduct" contracts  
● Teacher removal of the student from the classroom  
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● Suspension of transportation privileges  
● Any other appropriate disciplinary actions determined by the intervention specialist or 

administration  
 

Level II procedures include: 
 

● Referral to principal or designee is made by way of written report not to exceed one page in length. 
● Administrator confers with student and/or teacher to establish appropriate action.  
● Written or oral notification of action is sent to the parent. Notification is sent to the teacher, 

indicating the action taken.  
● The Intervention Specialist retains the discipline referral form.  
● Level II behavior violations and disciplinary options/responses are not limited to those provided.  
● Repeated violations shall result in a more severe response and/or referral to Level III.  

1.4.3 – Level III – Off-Campus Suspension and/or Placement in ISS 
 
Level III acts include misconduct for which an administrator may suspend the student from attendance at 
school or place the student into ISS. The principal or designee makes the disciplinary determination. The 
period of suspension is limited to three days per occurrence. A decision to suspend a student is final and may 
not be appealed. 
 
Level III acts of misconduct include such behavior as: 
 

● Chronic or repeated disciplinary infractions of Level I and/or Level II offenses  
● Fighting  
● Gambling  
● Misdemeanor stealing/theft of property, including computers and related equipment, in an amount 

under $750  
● Repeated instances of cutting class or other forms of truancy  
● Possession of a knife  
● Persistent disruptive behavior on a school bus  
● Smoking, using, or possessing tobacco or tobacco products  
● Interfering with school authorities  
● Aggressive, disruptive action or group demonstration that substantially disrupts or materially 

interferes with school activities. This includes such acts as boycotts, sit-ins, trespassing, and 
walkouts.  

● Failure to comply with reasonable requests of school personnel and/or defiance of the authority of 
school personnel  

● Changing school records or documents or signing a parent's name on school documents  
● Failure to adhere to terms of behavior contracts  
● Indecent/unsolicited sexual proposal/sexual harassment  
● Harassment, including threatening to cause harm or bodily injury to another student, engaging in 

sexually intimidating conduct, causing physical damage to the property of another student, 
subjecting another student to physical confinement or restraint, or maliciously taking any action that 
substantially harms another student's physical or emotional health  

● Selling or soliciting for sale any merchandise on a school campus without the authorization of the 
building principal  
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● Display of disrespect toward school personnel or campus visitors  
● Participation in activities by groups such as gangs and cults  
● Wearing dress or attire signifying gang affiliations such as caps, bandanas, etc.…  
● Profanity, vulgar language, or obscene gestures  
● Possession or use of fireworks, "poppers," smoke or stink bombs, or any other pyrotechnic device 

that may be used to disrupt the educational process  
● Possession of laser pens or laser pointers  
● Possession of live ammunition or bullets  
● Engaging in threats or other acts of intimidation that interfere with another student's desire or 

willingness to participate in the educational process  
● Any verbal abuse or bullying of others, including but not limited to slurs, name-calling, or 

derogatory statements to another person because of that person's race, color, religion, national 
origin, disability, physical/personal appearance, or sexual orientation. Bullying is defined as any act 
or speech that subjects persons to indignity, humiliation, intimidation, physical abuse or threat of 
physical abuse, social or other isolation, shame, or disgrace.  

● Engaging in assault not involving bodily injury, which is defined as intentionally or knowingly 
threatening another with imminent bodily injury (Section 22.01(a)(2), Penal Code)  

● Misdemeanor criminal mischief (i.e., vandalism) resulting in the destruction or defacing of any 
property, including surveillance cameras, computers, and related equipment, in an amount greater 
than $20 but less than $1,500. This includes rendering surveillance cameras, computers, or related 
equipment inoperable or damaging them by erasing data with magnets, intentionally introducing 
viruses, worms, or trojans, or tampering with programs or data without authority.  

● "Hacking" or other use of computers to gain unauthorized access to the district or other databases, 
including student, faculty, or district data files, without permission. In addition to any criminal 
penalties, students may have their computer privileges suspended.  

● Use of school computers, facsimile equipment, or other electronic devices, including cell phones or 
digital cameras, to transmit, receive, view, or display obscene, vulgar, sexually explicit, or racist 
media or to display information that advocates unlawful activities or provides guidance on the 
construction or production of weapons, illegal devices, or controlled substances  

● Use of the school computer network with the intent to incite violence or aggressive and/or disruptive 
action on the part of the student body, use of slanderous language, or use of language that promotes 
racial disorder or sexual harassment and is disruptive to the school environment. 

● Use of the school computer network for soliciting or purchasing commercial materials and/or 
services of any kind  

● Sending or forwarding inappropriate emails containing offensive language  
● Logging on to a computer, sending email, or accessing the Internet or the district's intranet using a 

name or password other than the student's own  
● Posting unauthorized Web pages, graphic images, or offensive language or comments on a 

school/district server, Web page, or guest book  
● Use of the school computer network to engage in participation in hate groups  
● Misdemeanor extortion, which is defined as obtaining money or information from another by 

coercion or intimidation of a value less than $1,500  
● Possession or use of any prescription or nonprescription drug, medicine, vitamins, or another 

chemical in violation of the Guidelines for Dispensing Medications at School  
● Refusal to cooperate in, or interference with, a random metal-detector safety search  
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● Any other acts of serious misconduct that disrupt the school environment in the classroom and/or 
school  

● Hazing, which means any intentional, knowing, or reckless act directed against a student by one 
person alone or acting with others that endangers the mental or physical health or the safety of a 
student for the purpose of being initiated into, affiliating with, holding office in, or maintaining 
membership in any organization or general classification of students whose members are or include 
other students  

● Assisting (directly or indirectly) with the promotion of any behavior prohibited by the RYSS Code 
of Student Conduct  

● Damaging/tampering with school cameras 
● Use or possession of electronic cigarettes or vapor products  

 
Level III disciplinary options/responses: 
 

● Required administrator/student/parent conference  
● Restitution or restoration, as applicable, for vandalism to property  
● Exclusion from extracurricular activities, such as field trips and commencement exercises/award 

ceremonies  
● Placement of the student into in-school suspension  
● Suspension for up to three school days per occurrence  
● Removal of transportation services for up to one year  
● Restriction or removal of computer-use privileges for up to one year  
● Teacher removal of the student from the classroom 
● Any other appropriate disciplinary actions determined by the administration  

 
Level III procedures include: 
 

● Referral to principal or designee by way of discipline report will be sent to the parent.  
● The principal or designee confers with students and parents about the misconduct. The student is 

given an opportunity to explain the incident. The administrator determines misconduct.  
● The principal or designee decides whether to suspend the student or refer him or her to ISS. Written 

notice of the offenses and the action taken are given to the parent and teacher. If the student is 
referred to ISS, the parent shall be given a letter stating the reasons for the removal and setting the 
term. The letter placing the student should state the term of placement in a specific number of days 
of successful attendance in the ISS. The final day of placement shall extend to a natural transition 
point such as the end of a grading cycle, a semester, or the end of the school year. Students under the 
age of 6 may not be placed in ISS.  

● If the referral to ISS extends beyond the end of the next grading period or the end of the school year, 
the rules contained in the procedures Section 1.4.3 for a long-term removal to ISS will be followed.  

● Repeated violations shall result in a more severe response and/or Suspension. 
 

1.4.4 – Level IV - Required Placement in ISS 
 
A student shall be removed from the classroom and placed in ISS by the principal or designee when the 
student engages in any conduct listed below.  If the student is a threat to the safety of other students or to 
RYSS employees, it may be determined that ISS placement is in the best interest of the student.  
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Additionally, there is no limitation on the length of placement of a student in ISS if it is determined that the 
student engaged in sexual assault or aggravated sexual assault against another student. Teachers, the 
attendance office, and parents will receive notice of the ISS assignment. Teachers must provide work. 
Students must complete work. 
 
Level IV acts of misconduct include such behavior as: 
 

● Felony conduct. There are three instances of felony conduct for which a student must be referred to 
ISS. The placement made in accordance with this section shall be for any period considered 
necessary on the basis of the circumstances and facts known; however, the student shall still receive 
a review of the placement at intervals not to exceed 120 days. The circumstances include:  
 
1. Engaging in any conduct punishable as a felony on campus, at a school-related function or 

activity, or within 300 feet of the school property line  
 

2. While enrolled in RYSS and regardless of the location of the offense, receiving deferred 
prosecution or a finding by a court or jury of delinquent conduct under the Family Code, or the 
reasonable belief of the principal that the student has committed a felony under Title 5 of the 
Penal Code, which includes criminal homicide; murder; capital murder; manslaughter; 
criminally negligent homicide; false imprisonment; kidnapping; aggravated kidnapping; 
indecency with a child; sexual assault; aggravated sexual assault; injury to a child, elderly 
individual, or disabled individual; abandoning or endangering a child; deadly conduct; terroristic 
threat; aiding suicide; or tampering with a consumer product, regardless of where the offense 
occurs  
 

3. Engaging in any conduct punishable as a felony other than one defined in Title 5 of the Penal 
Code that occurs more than 300 feet from the campus and is not related to a school-based 
activity or function if the principal reasonably believes that the student has engaged in such 
felony and the principal also determines that the continued presence of the student in the regular 
classroom threatens the safety of other students or teachers or will be detrimental to the 
educational process 

 
Level IV misconduct also includes a finding that the student has engaged in the following conduct on a 
school campus, at a school-related activity, or within 300 feet of school property: 

 
● Engaging in an assault, which is defined as intentionally, knowingly, or recklessly causing bodily 

injury to another and which may include causing bodily injury by recklessly or intentionally 
pointing a laser pointer or laser pen at another student or a staff member (Section 22.01(a)(1) and 
Section 1.07(a)(8), Penal Code) 

● Selling, giving, delivering to another person, possessing, using, or being under the influence of 
marijuana, a controlled drug, or other controlled substances (Chapter 481, Health and Safety Code, 
or 21 U.S.C. Section 801 et seq.), unless punishable as a felony  

● Selling, giving, delivering to another person, possessing, using, or being under the influence of a 
dangerous drug (Chapter 483, Health and Safety Code), unless punishable as a felony  

● Possessing, using, or being under the influence of alcohol  
● Selling, giving or delivering an alcoholic beverage to another person  
● Committing a serious act or offense while under the influence of alcohol  
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● Engaging in conduct that contains the elements of an offense relating to an abusable volatile 
chemical or possession, delivery to a minor, or possession of paraphernalia used with volatile 
chemicals (Sections 485.031 through 485.034, Health and Safety Code)  

● Engaging in conduct that contains elements of the offense of public lewdness or indecent exposure, 
defined to include offenses against chastity, common decency, morals, and the like. 

● Felony stealing/theft of computer equipment or any other property in an amount greater than $75  
● Burglary of any RYSS facility  
● It was defacing school property with graffiti or other means that results in a loss or destruction to 

property in an amount less than $20,000.  
 

 
Level IV misconduct also includes a finding that the student engaged in the following conduct on school 
property or at a school-sponsored or school-related activity: 

 
● Knowingly making a false report against a staff member that is later determined to be 

unsubstantiated at the conclusion of any investigation initiated as a result of the report  
● Engaging in assault not involving bodily injury, which is defined as intentionally or knowingly 

causing physical contact with another when the person knows or should reasonably believe that the 
other will regard the contact as offensive or provocative 

● Participation in an illegal organization such as a fraternity, sorority, secret society, gang, cult, or 
other criminal combination prohibited by law that is defined as an organization composed at least in 
part of students and that seeks to perpetuate itself by recruiting members from the students enrolled 
in school on the basis of the decision of its membership rather than on the free choice of a student in 
the school who is qualified by the rules of the school to fill the special aims of the organization 
(Section 37.121, Texas Education Code). Participation includes indirect participation such as 
recruiting and indirect guidance or leadership of the activities of gangs, cults, secret societies, and 
fraternities and sororities 

● Repeated possession of ammunition or bullets 
● Possession of BB guns, pellet guns, or air rifles  
● Possession of electric stun guns or other protective devices designed to administer an electric shock 
● Possession of replicas of guns that are sufficiently similar in appearance to a real gun such that, if 

pointed or shown to another person, a reasonable person may believe the student to be in possession 
of a firearm  

● Possession of drug paraphernalia  
● Use of computers or any other means to access and to tamper with RYSS records, to include grade 

books or any other public school records or any other records of a school-related activity maintained 
by RYSS  

● Level IV additionally includes the following, regardless of whether the offense occurs on school 
property or at a school-sponsored or school-related activity: 
o Conduct involving a public school that contains the elements of the offense of false alarm or 

report or terrorist threat  
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o The terrorist threat is defined as threatening to commit violence or harm to any person or 
property with intent to cause an emergency response or that places any person in fear of 
imminent serious bodily injury; or interrupting the occupation or use of a building, room, place 
of assembly, or place to which the public has access by threats of violence or other means, or 
causing impairment or interruption of public communications, public transportation, the public 
water, gas, or power supply, or another public service 

o Making a "hit list," in which a student makes a list of people to be harmed by means of a 
firearm, a knife, or any other object to be used with the intent to cause bodily harm  

o Engaging in the offense of retaliation against any school employee by engaging in conduct 
such as intentionally or knowingly threatening to harm another by an unlawful act in retaliation 
for that person's performance of his or her official duties, unless the student engages in conduct 
punishable as a felony in retaliation against a person, in which case the student may be expelled 
under Level V 

 
Level IV disciplinary options/responses: 

 
● Required administrator/student/parent conference  
● Restitution or restoration, as applicable, for vandalism to property  
● Exclusion from extracurricular activities, such as field trips and commencement exercises/award 

ceremonies  
● Placement of the student into in-school suspension  
● Suspension for up to three school days per occurrence  
● Removal of transportation services for up to one year  
● Restriction or removal of computer-use privileges for up to one year  
● Teacher removal of the student from the classroom. 
● Any other appropriate disciplinary actions determined by the administration  

 
Level IV procedures include: 
 

● Referral to principal or designee by way of discipline report will be sent to the parent.  
● The principal/designee confers with students and parents about the misconduct. The student is given 

an opportunity to explain the incident. The administrator determines misconduct.  
● The principal/designee decides whether to suspend the student or refer him or her to ISS. Written 

notice of the offenses and the action taken are given to the parent and teacher. If the student is 
referred to ISS, the parent shall be given a letter stating the reasons for the removal and setting the 
term. The letter placing the student should state the term of placement in a specific number of days 
of successful attendance in the ISS. The final day of placement shall extend to a natural transition 
point such as the end of a grading cycle, a semester, or the end of the school year. Students under the 
age of 6 may not be placed in ISS.  
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● If the referral to ISS extends beyond the end of the next grading period or the end of the school year, 
the rules contained in the procedures Section 1.4.3 for a long-term removal to ISS will be followed.  

● Repeated violations shall result in a more severe response and/or suspension. 

1.4.5 – Level V – Expulsion 
 
Level V acts of misconduct include serious misbehavior and/or illegal acts that threaten to impair the 
educational efficiency of the school and/or that most seriously disrupt the orderly educational process in the 
classroom and/or school.  Under state law, students may be expelled for any violation listed under this 
section.  Expulsions may occur if the Level V act of misbehavior occurs on school property or at a school-
related or school-sponsored activity on or off school property.  Expulsion means the removal of a student 
from school for more than three days but not longer than one calendar year. 
 
Level V Required Expulsion 
 
A student shall be expelled from school if the student, on school property or while attending a school-
sponsored or school-related activity on or off school property, engages in any act of misconduct that 
qualifies for expulsion, such as: 

 
● Uses, exhibits, or possesses** a firearm, which is defined as any device designed, made, or adapted 

to expel a projectile through a barrel by using the energy generated by an explosion or burning 
substance or any device readily convertible to that use (Section 46.01(3), Penal Code)  

● Uses, exhibits, or possesses** an illegal knife, which is defined under state law (Section 46.01(6), 
Penal Code) as a knife with a blade over five-and-a-half inches and also includes hand instruments 
designed to cut or stab by being thrown (martial-arts stars), a dagger, a bowie knife, a sword, or a 
spear  

● Uses, exhibits, or possesses** a club, which is an instrument that is specially designed to inflict 
serious bodily injury or death when a person is struck with the instrument and includes a blackjack, 
nightstick, mace, and tomahawk (Section 46.01 (1), Penal Code)  

● Uses, exhibits, or possesses** a weapon listed as a prohibited weapon under Section 46.05, Penal 
Code. Prohibited weapons are an explosive weapon, a machine gun, a short-barrel firearm, a firearm 
silencer, a switchblade knife, brass knuckles, armor-piercing ammunition, a chemical-dispensing 
device, or a zip gun 

● Engages in conduct that contains the elements of the offense of: 
  
a) Aggravated assault, which includes causing serious bodily injury to another during the 

commission of an assault or using or exhibiting a deadly weapon during the commission of an 
assault (Section 22.02, Penal Code) and which may include damage to a person's eye caused by 
pointing a laser pen or laser device at another  

b) Sexual assault (Section 22.011, Penal Code)  
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c) Aggravated sexual assault, which includes causing or threatening to cause serious bodily injury 
to another during the commission of a sexual assault or using or exhibiting a deadly weapon 
during the commission of a sexual assault (Section 22.021, Penal Code)  

d) Arson (Section 28.02, Penal Code)  
e) Murder (Section 19.02, Penal Code)  
f) Capital murder (Section 19.03, Penal Code) or criminal attempt to commit murder or capital 

murder (Section 15.01, Penal Code)  
g) Indecency with a child (Section 21.11, Penal Code)  
h) Aggravated kidnapping (Section 20.04, Penal Code)  
i) Aggravated robbery (Section 29.03, Penal Code)  
j) Manslaughter (Section 19.04, Penal Code)  
k) Criminally negligent homicide (Section 19.05, Penal Code)  
l) Continued sexual abuse of a child or children (Section 21.02, Penal Code) 
m) If punishable as a felony, possessing**, using, selling, giving, delivering, or being under the 

influence of marijuana, a controlled substance, or a dangerous drug or committing a serious act 
or offense while being under the influence of an alcoholic beverage, but only if the conduct is 
punishable as a felony. 

 
● Brings school a firearm, as defined by 18 U.S.C. Section 921 includes any weapon, including a 

starter pistol, which will or is designed to or may readily be converted to expel a projectile by the 
action of an explosive; the frame or receiver of any such weapon; any firearm muffler or firearm 
silencer; or any destructive device. Students violating this section shall be expelled for at least one 
year except that:  
 
a) The superintendent of schools may modify the length of the expulsion in the case of an 

individual student.  
b) The district must expel the student for one year but may modify the expulsion in order to 

provide educational services to the expelled student in ISS.   
c) Federal law requires the expulsion of any student who brings a firearm to school for a minimum 

term of one year.  
• State law does not allow students under the age of 10 to be expelled. The district or other 

local educational agency shall provide educational services to an expelled student under the 
age of 10 in a disciplinary alternative education program 

• The district or other local educational agency may provide educational services to an 
expelled student who is ten years of age or older in a disciplinary alternative education 
program  

• The term of the expulsion may be modified by the superintendent/designee in the case of the 
individual student, complying with state and federal laws  
 

 
● Additionally, a student shall be expelled for engaging in any conduct containing the elements of an 

offense for which expulsion is required while retaliating against a district employee as a result of the 
employee's employment with the district, whether it occurs on or off of school property or at a 
school-related function. 
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**  Possession means actual care, custody, control, or management. A student shall be considered to 
be in possession of any substance or object prohibited or regulated by RYSS if the substance or 
object is:  
(1) on the student's person or in the student's personal property, such as the student's clothing, 
purse, book bag, or briefcase; (2) in any private vehicle used by the student for transportation to 
or from school or school-related activities, such as an automobile, truck, motorcycle, or bicycle; 
or (3) in any school property used by the student, such as a locker or desk.  

 
Level V Options/Responses under Optional Expulsion: 
 

● Notification and investigation by local law enforcement are required. If a decision is made by local 
law enforcement to transport the student, the administrator should normally contact the parents 
within one hour. 

● Required administrator/parent/student conferences 
● Exclusion from extracurricular activities, including field trips and commencement exercises/award 

ceremonies 
● Restitution or restoration as applicable 
● Referral to principal or designee, counselors, and/or appropriate agencies 
● Referral to juvenile court for legal action 
● Suspension for up to three consecutive days per occurrence 
● Referral to ISS 
● Expulsion (more than three consecutive school days per occurrence, but not longer than one year). 

In cases of a student who engages in sexual assault or aggravated sexual assault against another 
student, there is no limitation on the length of the expulsion or the length of the placement in ISS 

 
Level V Procedures: 
 

1. The administrator contacts the police to investigate the school infraction and/or illegal act and 
confers with the student after consulting with law enforcement. If the student is arrested, the parents 
should be notified within one hour. Any expulsion must include official police or law-enforcement 
investigation. However, it is not necessary to await the results of the investigation before proceeding 
to an expulsion hearing.  

2. The investigating building administrator notifies the student and parents or guardians in writing of 
the reasons for the proposed expulsion and of the disciplinary response to the conduct. If the student 
withdraws from the district prior to the imposition of an expulsion, the administrator may proceed 
with determining an appropriate punishment for the offense.  

3. A school administrator who is an impartial hearing officer will conduct a full hearing before a 
decision to expel a student is made. 

4. The district shall inform the student's teacher(s) of the conduct of a student who has engaged in any 
violation listed in this section. The teacher shall keep this information confidential.  

5. Students expelled from RYSS are entitled to receive educational services but are not entitled to 
participate in any regular or extracurricular district programs during the period of the expulsion.  

1.4.6 – Zero Tolerance of Criminal Charges 
 
All students who unlawfully possess a firearm, illegal knife as defined by state law, explosive, or any other 
dangerous object or weapon on RYSS property, on school buses, and/or in attendance at RYSS related 
activities shall be recommended for expulsion.  In every case where students engage in conduct that contains 
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the elements of an offense in violation of the Texas Penal Code or Education Code, RYSS will pursue arrest 
and charges. 
 

1.4.7 – Reports to Local Law Enforcement 
 
RYSS has an obligation under the law to notify local law enforcement if the principal has reasonable 
grounds to believe that any of the following offenses have occurred in school, on school property, or at a 
school-sponsored or school-related activity on or off school property.   
 
Such offenses include: 

● Murder; capital murder 
● Aggravated kidnapping  
● Aggravated assault  
● Injury to a child or an elderly individual  
● Sexual assault; aggravated sexual assault  
● Arson  
● Robbery; aggravated robbery; burglary  
● Manufacture or delivery of a controlled substance; manufacture, delivery, or possession of a 

miscellaneous illegal substance or delivery of marijuana within 1,000 feet of a school or playground  
● Deadly conduct, as described by Section 22.05, Penal Code, includes recklessly engaging in conduct 

that places another person in imminent danger of serious bodily injury or knowingly discharging a 
firearm in the direction of an individual, home, or occupied vehicle  

● The terrorist threat, which generally involves the threat of a violent act that places a person in fear of 
serious bodily injury or is designed to incite panic; cause disruption to the use of a public building or 
space; interrupt the use of public communications, transportation, the water, gas, or power supply, or 
another public service; or cause an emergency response as more specifically described by Section 
22.07, Penal Code  

● Use, sale, or possession of a controlled substance, drug paraphernalia, or marijuana, as defined by 
Chapter 481, Health and Safety Code   

● Possession of a club, explosive weapon, firearm, firearm silencer, handgun, illegal knife, knife, 
brass knuckles, machine gun, short-barrel firearm, switchblade knife, armor-piercing ammunition, 
hoax bomb, a chemical dispensing device, or zip gun, as listed in Sections 46.01(1-14) or Section 
46.01(16) of the Penal Code  

● Organized criminal activity, which includes the commission of murder, capital murder, arson, 
aggravated robbery, robbery, burglary, theft, aggravated kidnapping, kidnapping, aggravated assault, 
aggravated sexual assault, sexual assault, forgery, deadly conduct, burglary of a motor vehicle, 
unauthorized use of a motor vehicle, a gambling offense, or other criminal activity if it is done with 
the intent to establish or maintain or participate in a collaboration of three or more persons or 
participate in the profits of such a combination in carrying on criminal activity as further defined 
under Section 71.02 of the Penal Code  

● Any other criminal offense for which a student may or shall be expelled 
 
The principal or designee who notifies local law enforcement of these offenses shall notify each instructional 
or support staff member who has regular contact with the student who has committed the offense.  
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1.4.7 – 86th Legislation TEC Chapter 37 
 
In continuation of last year’s 86th Legislation on Student Discipline under the Texas Education Code Chapter 
37, the following will be implemented in all our schools: 
 

1. It is prohibited the out-of-school suspension of homeless students unless the student engages in 
certain behaviors defined by TEC §37.005(c)(1)-(3) while on school property or while attending a 
school-sponsored or school-related activity on or off school property. (Ref. House Bill 692) 

 
2. Effective the 2020-2021 school year, two new conditions must be considered to determine what is in 

the best interest of the student before ordering a suspension, removal to an alternative disciplinary 
education program (DAEP), expulsion, or placement in a juvenile justice alternative education 
program (JJAEP) (House Bill 811, TEC §37.001(a)(4) amendment), which are: 

 
a. (E) a student's status in the conservatorship of the Department of Family and Protective 

Services; or  
b. (F) a student's status as a student who is homeless.  

 
 

3. It will be implemented a transition plan for students being released from a DAEP, JJAEP, or a 
juvenile detention center. The school will create a personalized transition plan developed by the 
campus administrator and other specified persons. (House Bill 2184, TEC §37.023 addenda) 

 
4. The school will provide an alternative means of receiving all course work provided in the classes in 

the foundation curriculum that the student misses as a result of an in-school or out-of-school 
suspension. Also, it will include the conduct that contains the elements of the offense of a terroristic 
threat as described by Penal Code 22.07(c-1), (d), or (e), as a reason that a student must be served 
academically by a JJAEP during the term of the removal. (House Bill 3012, TEC §37.005 
Subsection (e) and TEC §37.011(b) amendments). 

 
5. The school will post on the district's Internet website, for each district campus, the designated 

person, e-mail address, and dedicated telephone number of the campus behavior coordinator under 
TEC §37.0012) according to Senate Bill 1306, Texas Education Code §26.015. 

 
6. In all schools, the duties for school district peace officers, school resource officers, and security 

personnel be included in:  
(1) the district improvement plan under TEC §11.252;  
(2) the local student code of conduct adopted under TEC §37.001;  
(3) any memorandum of understanding providing for a school resource officer; and  
(4) any other campus or district document describing the role of peace officers, school resource officers, or 
security personnel in the district.  
(Ref. Senate Bill 1707, TEC §37.081(d)) 
 

7. The schools, when determining whether there is a reasonable belief a student has engaged in 
conduct defined as a felony offense by the Penal Code, the superintendent or the superintendent’s 
designee may consider all available information, including the information furnished under Article 
§15.27 (related to a notification to schools by law enforcement agencies of the arrest or referral of 
children), Code of Criminal Procedure, and upon request, the information included in new TEC 
§37.006(k-1):  
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(k-1) In addition to the information provided under Subsection (k), the law enforcement agency 
shall provide to the superintendent or superintendent’s designee information relating to the 
student that is requested for the purpose of conducting a threat assessment or preparing a safety 
plan relating to that student. A school board may enter into a memorandum of understanding 
with a law enforcement agency regarding the exchange of information relevant to conducting a 
threat assessment or preparing a safety plan. Absent a memorandum of understanding, the 
information requested by the superintendent or the superintendent’s designee shall be 
considered relevant.  

(Ref. Senate Bill 2135, TEC §37.006(e)). 
 

8. The schools will consider new reasons for which a student must be placed in a DAEP. A student 
who engages in conduct that contains the elements of the offense of harassment under Texas Penal 
Code §42.07(a)(1), (2), (3), or (7) against an employee of the school district must be placed in a 
DAEP. Penal Code §42.07(a): 

 
A person commits an offense if, with intent to harass, annoy, alarm, abuse, torment, or embarrass 
another, the person:  
 

(1) initiates communication and in the course of the communication makes a comment, 
request, suggestion, or proposal that is obscene;  

(2) threatens, in a manner reasonably likely to alarm the person receiving the threat, to 
inflict bodily injury on the person or to commit a felony against the person, a 
member of the person's family or household, or the person's property;  
(3) conveys, in a manner reasonably likely to alarm the person receiving the report, 

a false report, which is known by the conveyor to be false, that another person has suffered 
death or serious bodily injury;  

(7) sends repeated electronic communications in a manner reasonably likely to 
harass, annoy, alarm, abuse, torment, embarrass, or offend another.  

   
(Ref. Senate Bill 2432, TEC §37.006(a)(2) 
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1.5 – BULLYING AND HARASSMENT 
 
RYSS prohibits bullying, cyberbullying, harassment, and making hit lists. Students who violate this 
prohibition will be dealt with to the fullest extent allowed in the Student Misconduct section of this 
handbook, and as allowed by law; at minimum, any incident of bullying is considered a Level III offense 
(See Section 1.3.3.3). 
 
Bullying occurs when a student or group of students engages in written or verbal expression, expression 
through electronic means, or physical conduct that occurs on school property, at a school-sponsored or 
school-related activity, or in a vehicle operated by RYSS and that: 
 

● Will have the effect of physically harming a student, damaging a student’s property, or placing a 
student in reasonable fear of harm to the student’s person or damage to the student’s property; 

● Is so sufficiently severe, persistent, or pervasive that the action or threat creates an intimidating, 
threatening, or abusive educational environment for a student; 

● Exploits an imbalance of power between the student perpetrator and the student victim through 
written or verbal expression or physical conduct; or 

● Interferes with a student’s education or substantially disrupts the operation of a school. 
 

1.5.1 – Cyberbullying 
 
Cyberbullying is defined as the use of the Internet, cell phones, or other devices to send, post, or text 
message images or material intended to hurt or embarrass another person.  This may include, but is not 
limited to: 
 

● Continuing to send an email to someone who has said he or she wants no further contact with the 
sender; sending or posting threats, sexual remarks 

● Ganging up on victims by making them the subject of ridicule in forums and posting false 
statements as fact intended to humiliate the victim 

● Disclosure of personal data such as the victim’s real name, address, or school on websites or forums 
● Posing as the victim for the purpose of publishing material in his or her name that defames or 

ridicules him or her 
● Sending threatening and harassing texts, instant messages, or emails to the victim 
● Posting or sending rumors of gossip to instigate others to dislike and gang up on the target, which is 

determined to have material and substantial interference with school activities or with the rights of 
students and teachers 

1.5.2 – Reporting of Bullying 
 
Anyone (parents, students, employees) who suspects bullying is or has occurred shall report this as soon as 
possible after the alleged act or knowledge of the alleged act.  A report of the alleged acts should be made to 
a teacher, counselor, principal, or other RYSS employee.  Any RYSS employee who receives a report of 
bullying is required to immediately notify the principal or designee. A record of all reports of bullying shall 
be reduced to written form.  RYSS employees are obligated under penalty of law to report any incident of 
suspected or actual bullying, and the principal or designee must timely respond to any report, up to and 
including taking disciplinary action as described in Section 1.6. Absent extenuating circumstances, the 
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investigation should be completed within ten business days from the date of the report; however, the 
principal or designee shall take additional time if necessary to complete a thorough investigation. 
 
A Bullying Report Form is available in each academy office to be used by students and parents who suspect 
or have witnessed bullying.  To the extent possible, RYSS respects the confidentiality of anyone filing a 
Bullying Report Form. One can find assistance to fill out this form in the Intervention Office. All reports are 
investigated. 
 

1.5.3 – Bullying and the Special Education Student 
 
In all cases of suspected bullying in which a student enrolled in Special Education is involved, no 
disciplinary consequences shall be imposed until an admission, review, and dismissal (ARD) committee 
meeting has been held to review the conduct. 

1.5.4 – Examples of Bullying 
 
Behaviors that are not acceptable and considered as bullying include, but is not limited to: 
 

● Any verbal abuse of others, including slurs, name-calling, or derogatory statements to another 
person because of that person’s race, color, religion, national origin, disability, physical/personal 
appearance, or sexual orientation 

● Any act or speech that subjects persons to indignity, humiliation, intimidation, physical abuse or 
threat of physical abuse, social or other isolation, shame, or disgrace 

● Cyberbullying (See Section 1.5.1); 
● Harming someone’s self-worth by verbal and nonverbal communication, for example, teasing, 

name-calling, insulting, intimidating, threatening, making gestures, staring, or eye-rolling 
● Harming another person’s group acceptance through gossip, rumors, trying to ruin his/her 

reputation, arranging public humiliation, excluding others, getting others to exclude others, or 
interfering in someone’s making or keeping friends in any way 
 

● Engaging in threats or other acts of intimidation that interfere with another student’s desire or 
willingness to participate in the educational process 

● Indecent/unsolicited sexual proposal/sexual harassment 
● Harassment/dating violence, including threatening to cause harm or bodily injury to another student, 

engaging in sexually intimidating conduct, causing physical damage to the property of another, 
subjecting another student to physical confinement or restraining, or maliciously taking any action 
that substantially harms another student’s physical or emotional health 

● Engaging in assault not involving bodily injury, which is defined as intentionally or knowingly 
threatening another with imminent bodily injury 

● “Sexting” or using a cell phone or other personal communication device to send a text or email 
messages or possessing text or email messages containing images reasonably interpreted as indecent 
or sexually suggestive while at school or at a school-related activity. 

 
NOTE:  In addition to any disciplinary action, phones will be confiscated; and any images that are suspected 
of violating criminal laws will be referred to law enforcement authorities. 
  



 

49  

1.6 – ENROLLMENT 
 
 
In accordance with the RYSS Original Charter and the Charter Renewal, the following represents the 
Charter Holder's formal Admission Policy. 
 
Raul Yzaguirre Schools for Success (RYSS) prohibits discrimination in its admission policy on the basis of 
sex, national origin, ethnicity, religion, disability, academic, artistic, or athletic ability, or the district the 
child would otherwise attend in accordance with Section 12.111 of the Texas Education Code. RYSS may 
deny enrollment of a student who has a documented history of a criminal offense, juvenile court 
adjudication, or discipline problems as described in the Texas Education Code, Subchapter A, Chapter 37. 
The decision to enroll a student with one or more such issues rests with the principal of the campus to be 
impacted. 
 
Enrollment applications for new students will be available at the front desk from April – June of the current 
school year.   New students applying for admission are enrolled on a first-come, first-served basis, with one 
exception. Siblings of returning students who submitted an application for admission are given priority for 
filling the vacant enrollment spaces. 
 

1.6.1 – Out-of-District Transfers 
 
Students who meet RYSS attendance zone requirements at the time of initial enrollment but whose place of 
residence changes while enrolled at the school may file a request for an Out-Of-District Transfer. An Out-of-
District Transfer, if approved by the RYSS administration, will allow the student to remain enrolled at 
RYSS.  An Out-of-District Transfer is issued on a case-by-case basis at the school’s discretion; they are not 
guaranteed. If granted, the Out-of-District Transfer agreement must be completed for each subsequent year 
the student is enrolled at RYSS.  RYSS may charge tuition under a transfer agreement to the extent 
permitted by the Texas Education Code.  An Out-of-District Transfer Form may be obtained from the 
Registrar’s Office.  (§ 25.001(b), 25.0019(g), 25.036, 25.038) 
 

1.6.2 – Student Records  
 
Cumulative student records shall be maintained for each student from the entrance into district schools until 
withdrawal or graduation from the district. This record shall move with the student from school to school 
and be maintained at the school where the student is currently enrolled until graduation or withdrawal.   
 
Records for non-enrolled students shall be retained for the period of time required by law. The principal is 
the custodian of all records for currently enrolled students. The superintendent or designee is the custodian 
of records for students who have withdrawn or graduated.  Those records can be accessed at the school site 
or at the administration office. 
 
The district shall make a student’s records available to the student’s parents, as permitted by law.  
 
The records custodian or designee shall use reasonable procedures to verify the requestor’s identity before 
disclosing student records containing personally identifiable information. 
 
Records may be reviewed in person during regular school hours without charge upon written request to the 
records custodian.  For in-person viewing, the records custodian or designee shall be available to explain the 
record and to answer questions.  The confidential nature of the student’s records shall be maintained at all 
times, and records to be viewed shall be restricted to use only in the superintendent’s, principal’s, or 
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counselor’s office or other restricted area designated by the records custodian. The original copy of the 
record or any document contained in the cumulative record shall not be removed from the school. 
 
Copies of records are available at a per-copy cost, payable in advance.  Copies of records must be requested 
in writing.  Parents may be denied copies of records if they fail to follow proper procedures or pay the 
copying charge.  If the student qualifies for free or reduced-price lunch and the parents are unable to view 
the records during regular school hours, upon written request of a parent, one copy of the record shall be 
provided at no charge. 
 
A parent may continue to have access to his or her child’s records under specific circumstances after the 
student has attained 18 years of age or is attending an institution of postsecondary education. 

1.6.3 – Immunization Records 
 
Each student shall be fully immunized against diphtheria, rubeola (measles), rubella, mumps, tetanus, and 
poliomyelitis. The school nurse will review all immunization records upon student enrollment. The Texas 
Department of State Health Services (TDSHS) may modify or delete any of these immunizations or may 
require immunizations against additional diseases as a requirement for admission to any elementary or 
secondary school. Education Code 38.001(a), (b) 
 
TDSHS requires students in kindergarten through twelfth grade to have the following additional vaccines, 
according to the immunization schedules set forth in department regulations: pertussis, hepatitis B, hepatitis 
A (for students attending schools in high incidence geographic areas as designated by the department), and 
varicella (chickenpox). 
 
TDSHS requires students in seventh through twelfth grade to have the meningococcal vaccine, according to 
the immunization schedules set forth in department regulations. 
25 TAC 97.63(2)(B) 
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1.7 – ATTENDANCE 
 
 
RYSS complies with the Texas compulsory attendance law and expects all students enrolled to attend school 
regularly and to be on time for classes every day. The Blackboard Connect System will be used to call 
parents to inform them of their child’s absence. Excessive absences and/or failure to abide by RYSS and 
TEA guidelines could result in a final attendance review which may result in legal action through the 
truancy courts and or withdrawal from RYSS to return to the student’s home school.   
 
The Texas Education Code (TEC 25.094) states that failure to attend school on ten or more days or parts of 
days within a six-month period in the same school year or on three or more days or parts of days within a 
four-week period may be prosecuted. Every effort will be made with the parent and the student to adhere to 
the attendance policy via phone calls, home visits, counseling, truancy referrals, etc. 

1.7.1 – Official Daily Attendance Time 
 
Each RYSS campus determines attendance by the absences recorded at one particular point in time the 
campus has chosen.  The official daily attendance time for each RYSS campus is: 
 
BRYSS Academy 9:30 am 
Early College STEM Academy 9:30 am 
Early College T-STEM Academy 9:30 am 
Leonel Castillo Early Childhood STEM Academy                                                   9:30 am 
North East STEM Academy                                                                                      9:30 am 
PSTEM Academy 9:30 am 

1.7.2 – Excused Absences 
 
Acceptable reasons for excused absences are: 
 
Personal Illness - With official documentation of the visit from the medical service provided or note signed 
by parent/guardian. 

• There can be no more than five hand-written notes per semester; others must be approved by the 
principal. 

• The note must include student name, date of absence, the reason for absence, parent’s signature, 
parent’s phone number. 

• A student that is signed out early (no matter the reason) must bring a note/doctor’s excuse the next 
school day attended.  

• Notes must be turned in within five days of absence. Notes will not be accepted after this time. 
• All notes must be turned in to the attendance office.   Notes are NOT to be given to teachers or 

office staff.   It will be the responsibility of the parent to make sure that the attendance office 
receives the excuses in a timely manner. 

 
Religious/Holy Days – Parents of a student that needs to be absent due to a religious or holy day must turn in 
a written request to the attendance office prior to the absence.   The principal will make the determination of 
excusing a religious or holy day according to the TEA-approved days.   One day for traveling to and one day 
for traveling from an observance destination will be taken into consideration for these days.   
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Authorized school-sponsored activities – A student may be excused for absences resulting from participation 
in off-campus school-related activities; however, RYSS may not permit students to participate in activities 
that would result in the student’s absence from any class more than five times a semester. 
 
Required court appearance – The principal shall require the presentation of an appropriate court document, 
such as a subpoena, indicating that a student is legally required to appear in court. 
The truancy officer, along with the principal, will consult with the parent/student to determine the best plan 
or assistance needed to ensure all students are at school every day.  
 
NOTE:  ANY OTHER REQUEST FOR AN EXCUSED ABSENCE MUST BE SUBMITTED IN 
WRITING TO THE ATTENDANCE OFFICE, WHICH WILL, IN TURN, OBTAIN THE PRINCIPAL’S 
APPROVAL OF SAID ABSENCE.  
 

1.7.3 – Unexcused Absences 
An absence for any reason other than those listed in Section 1.7.2 of this handbook shall be classified as 
UNEXCUSED. 
 

1.7.4 – Absences and Denial of Course Credit 
The Texas Education Code (TEC 25.092) requires that a student is in attendance for 90% of the days a class 
is offered in a semester in order to be awarded credit for that class. Additionally, students with three or more 
excused or unexcused absences in any credit course may have their credit withheld, and an asterisk (*) will 
appear on the student’s report card. This is a credit issue and not a pass or fail issue. A student may be 
passing the course but also have three or more unexcused absences and a resulting asterisk indicating 
withholding of credit. Students with attendance issues or concerns will be placed on an attendance contract. 
Failure to correct attendance may result in denial of credit and/or a recommendation to return to the zoned 
school. Students must report to school on time every day. 
 

1.7.5 – Attendance Appeals Committee (Course Credit Appeal) 
RYSS has a school attendance appeals committee, the composition of which shall be named by the principal 
of the academy where the committee is convened.  The committee shall review petitions for class credit for 
students who have excessive absences. Excused or unexcused absences both count toward the 90% credit 
rule.   
The committee may grant class credit in those cases where absences are due to extenuating circumstances, 
and the committee may stipulate additional requirements, which a student must meet in order to regain credit 
in a course.  Any student not meeting all requirements on the day of graduation proceedings shall not be 
allowed to participate. 
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1.8 – STUDENT HEALTH AND WELLNESS 
 
 

The function of the school nurse is to provide acute, chronic, episodic, and emergency health care; 
assessment of student’s health status; identification of health problems that may affect educational 
achievement; development of health care plans; and administration of medications.  The nurse cannot 
diagnose but can make recommendations based on the individual student.   Parents must inform the nurse of 
any student with a chronic or serious illness.  A medical statement describing the condition should be 
provided by the parent for the student’s confidential health record.    
 
To be admitted to the clinic, a student must have a written permit from the teacher whose class the student is 
missing.  A student may come to the clinic during lunch with a permit.  Any student, who wishes to leave 
school because of illness, must come to the clinic and sign out in the appropriate office.  The student’s 
parent(s) will be notified before the student is dismissed from school due to illness.  Parents are asked to 
please pick up their children as quickly as possible after being notified.  Students who go home without a 
permit from the nurse will be considered truant and subject to disciplinary action.  All medical excuses for 
Physical Education restrictions must originate with the nurse. 
 
Parents should keep their child at home if exhibiting any of the following symptoms: 
 

● A fever of 100 degrees or more.  Students must be fever-free without the use of fever-reducing 
medication for at least 24 hours.   

● Vomiting or diarrhea.  The child must be symptom-free for at least 24 hours before returning to 
school.  

● Skin rash that has not been diagnosed by a doctor as being noncontagious.  The nurse must have a 
medical release for the student to return to school.  

● Untreated inflamed/pink eyes. A doctor’s note is required for the student to return to school.  If 
inflammation is due to “allergies,” the doctor must document it.  

 
If students exhibit any of the above symptoms at school, they must be picked up by their parents. 
 
A contagious medical condition is one that will spread from one person to the next. The flu, strep throat, 
chickenpox, and infectious pink eye are some examples. 
 
When a student has been seen by the doctor, he or she must bring a doctor’s note in order to return to school. 
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1.8.1 - Medication 
 
The policy of the Board of Education does not authorize RYSS school personnel to dispense or administer 
medication of any kind. That includes aspirin, a similar preparation, or any other drugs. Nurses and other 
school personnel, however, can give medication during school hours under the following restrictions: 
 
Students who are noncontagious, on long-term medication, on preventative medication, or for a prolonged 
period on medication that cannot under any arrangement be administered other than during school hours 
may take medication during school hours. The health care provider’s statement must be accompanied by the 
written permission of at least one parent.  This form will be kept on file in the clinic.  No medication will be 
dispensed without this form on file.  With the required documentation on file, students may self-administer 
asthma medications. 
 
The medication is to be furnished by a parent and brought to the clinic in the original container labeled with 
the child's name, name of the medication, and directions for the time, route, and dosage.  The physician's 
name must be on prescription medication.  All medications must be delivered to the school by an adult and 
must be picked up from the school by an adult.   
 

1.8.2 - Lice 
 
Hundreds of days are missed each school year because of head lice infestation. If careful observation 
indicates that a student has head lice, the school nurse will contact the student’s parent to determine whether 
the child will need to be picked up from school and discuss a plan for treatment with an effective medicated 
shampoo.  
 
After a student has undergone treatment, the parent should check in with the school nurse to discuss the 
treatment used. The nurse can also offer additional recommendations, including subsequent treatments and 
how best to get rid of lice and prevent their return. The bed sheets, blankets, pillows, and the entire home 
environment should also be treated to prevent infestation. If a parent discovers head lice in a child’s hair, 
parents are asked to inform the school nurse as soon as possible. Follow-up screening will be done in the 
student’s classroom. Parents should instruct their children not to share combs, brushes, hats, or scarves with 
anyone.  
 
More information on head lice can be obtained here: http://www.dshs.state.tx.us/schoolhealth/lice.shtm 
 

1.8.3 - Immunizations 
 
Each student shall be fully immunized against diphtheria, rubeola (measles), rubella, mumps, tetanus, and 
poliomyelitis.  The Texas Department of State Health Services (TDSHS) may modify or delete any of these 
immunizations or may require immunizations against additional diseases as a requirement for admission to 
any elementary or secondary school.  Education Code 38.001(a), (b) 
 
 
TDSHS requires students in kindergarten through twelfth grade to have the following additional vaccines, 
according to the immunization schedules set forth in department regulations: pertussis, hepatitis B, hepatitis 
A (for students attending schools in high incidence geographic areas as designated by the department), and 
varicella (chickenpox). 
 
TDSHS requires students in seventh through twelfth grade to have the meningococcal vaccine, according to 
the immunization schedules set forth in department regulations. 
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25 TAC 97.63(2)(B) 
 
If a student’s immunizations are incomplete, the parent/guardian will be sent a letter by the school nurse to 
this effect. In order for the student to remain in school, the immunizations required must be obtained within 
the time designated, and proof of immunization must be provided to the nurse before being readmitted to 
class.  
 
For a complete list of required immunizations, please contact the RYSS nurse. Students 13 to age 23 may 
complete a Baylor College of Medicine Teen Clinic consent form for access to clinic services. 
 

1.8.4 – Contagious Diseases and Conditions 
 
To protect other students from contagious illnesses, students infected with certain conditions or diseases are 
NOT allowed to come to school while they are contagious. If a parent suspects that his or her child has a 
contagious disease, the parent should keep the child at home; and it is requested until symptoms of the 
disease or condition are completely gone, or the child has been seen by his or her health care provider. All 
students exhibiting contagious conditions must NOT return to school unless written notice from a health care 
provider is received. 
 

1.8.5 – Health Screenings 
 
The State of Texas requires that all students have yearly vision and hearing screenings. All fifth-grade and 
eighth-grade students are also required to have a yearly spinal screening. The nurse and/or personnel who 
are certified by the state will perform the screenings. If the student or parent prefers, the requirements may 
be met by a professional examination by the student’s health care provider. A copy of the results should be 
sent to the student clinic to verify the assessment, the results, and possible treatment. If a student is currently 
under a physician’s care for a vision, hearing, or spinal condition, parents are asked to please send a copy of 
the report to the health clinic so modifications can be implemented. 
 

1.8.6 – Medical Conditions 
 
All medical conditions, either previous or currently being treated by a medical doctor or health care 
provider, MUST be reported to the school nurse.  A list of any and all medications the student is taking must 
be provided to the nurse in case of an emergency and will be maintained confidential.  
 
 
1.8.7- Masks and Saftey Protocols 
 
RYSS will highly recommend the continued use of face masks while indoors and will continue to take 
precautions such as temperature checks and hand washing. Social distancing will still be maintained as 
recommended    
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1.9 – FOOD SERVICE 

1.9.1 – Nutrition Policy 
 
The new Smart Snacks in School nutrition standards will help schools make healthy choices and the easy 
choice by offering students more foods and beverages that emphasize whole grains, fruits, and vegetables, 
leaner protein, lower-fat dairy while limiting foods with too much sugar, fat, and salt. 
 

1.9.1.1. – Nutrition Standards for Foods  
Any food sold in schools must be either a fruit, a vegetable, a dairy product, a protein food, a “whole-grain 
rich” grain product, or a combination of food that contains at least ¼ cup of fruit or vegetable or contain 
10% of the Daily Value (DV) of a nutrient cited in the 2015-2020 Dietary Guidelines for Americans (DGA). 
(Calcium, potassium, vitamin D, or dietary fiber).  Additionally, foods sold must meet a range of nutrient 
requirements, including the following:  

 
• Calorie limits include snack items: ≤ 200 calories, entrée items: ≤ 350 calories.  
• Sodium limits include snack items: ≤ 200 mg per portion as packaged, entrée items: ≤ 480 mg per 

portion as packaged.   
• Fat limits include total fat: ≤35% of calories, saturated fat: < 10% of calories, trans fat: zero grams,  
• Sugar limits include either: ≤35% of calories from total sugars in foods or ≤ 35% of weight from 

total sugars in foods.  
 

1.9.1.2 – Nutrition Standards for Beverages  
 

Schools may sell plain water, plain low-fat milk, plain or flavored fat-free milk and milk alternatives, 100% 
fruit or vegetable juice. Elementary schools may sell up to 8-ounce portions, while middle schools and high 
schools may sell up to 12-ounce portions of these beverages.  

 
Schools may offer additional beverage options outside of the meal-service period for high school students.  

 
These are no more than 20-ounce servings of calorie-free, flavored, and/or unflavored carbonated water and 
other “calorie-free” beverages that comply with the FDA standard of fewer than five calories per serving. 
Also, for high schools, the rule proposes that no more than 12-ounce servings of other lower-calorie 
beverages may be served outside of the meal service. Two alternatives for these beverages are proposed:  ≤ 
40 calories per 8-ounce serving (≤ 60 calories/12-ounce serving). 
 

1.9.1.3 – Competitive Food 
 

Nutrition standards may be reviewed by visiting the Smart Snacks/product calculator at the following website: 
 
https://www.fns.usda.gov/school-meals/tools-schools-focusing-smart-snacks 
 

   
Competitive food may not be sold during the school day except for those specific cases explained in Section 
1.9.1.7 for fundraising activities.  When fundraising activities are authorized by the principal and the Child 
Nutrition Director, competitive food may be sold during the school day. This food must not be part of the 
reimbursable meal and must meet required nutritional standards. Food that is sold must not be sold in or 
around the cafeteria area. There are no restrictions on food given away, including food at events such as field 
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day and birthday celebrations. Food that meets the Smart Snacks criteria in the school product calculator 
specifications is allowed once they are approved by the principal and the Child Nutrition Director. 

 
Nutritional standards may be reviewed by visiting the Smart Snacks/product calculator at the following 
website:  
 
https://www.healthiergeneration.org/take_action/schools/snacks_and_beverages/smart_snacks/alliance_prod
uct_calculator/ 
 
 

1.9.1.4 – Breakfast and Lunch 
 
Raul Yzaguirre Schools for Success provides healthy and nutritious meals for every student enrolled at no 
charge through the Community Eligibility Provision (CEP) Program. CEP is a federally funded program; 
RYSS is not required to obtain “Free and Reduced-Lunch Applications” from students. Families only need to 
fill out the school’s “Socio-Economic Form” in order to qualify for the CEP Program. All students must have 
a “Socio-Economic Form” on file. This form is included in the enrollment package and is also available to the 
parents of new students at the orientation meetings held before the school year begins. Current students will 
complete the form during the first week of school. 

 
Services provided in the school cafeteria are regular lunch, snack bar, and a variety of specialty food items. 
All food items meet required nutritional standards. RYSS publishes breakfast and lunch menus and posts them 
on the district website on a monthly basis. 
 

1.9.1.5 – Cafeteria Expectations 
 
RYSS IS A CLOSED CAMPUS. CONSEQUENTLY, STUDENTS MAY NOT LEAVE CAMPUS 
DURING THE INSTRUCTIONAL DAY FOR ANY REASON WITHOUT PRIOR APPROVAL. 
 

• All students must exit the building before the tardy bell rings at the beginning of each lunch period. 
• Students at lunch may not re-enter the building until the end of the lunch period unless they have 

permission to do so. 
• Outside food is not allowed on campus. 
• Parents can attend lunch with their children if the parent is the legal guardian of the student. 
• Food/lunch that is provided by the parent must be for their child only. 
• For safety reasons, students cannot exit the campus during meals.  
• The consumption of food is allowed only in the cafeteria unless the administrator or teacher requests 

in writing otherwise to accommodate the need for tutorials or other approved reasons. No food may 
be consumed in other areas of the campus. 

• Only bottled water may be brought to school to be consumed only during the lunch period.  
Unsealed containers such as convenience-store cups may not be used at school. 

• All trash must be disposed of in the containers provided in the cafeteria. After eating, students must 
clear their table of all food-service items and dispose of these items in trashcans.  Trays and flatware 
may not be removed from the cafeteria. 

1.9.1.6 – Maintaining a Pleasant Dining Environment 
 

• The opportunity for a pleasant lunch in the cafeteria is dependent on the continued cooperation of all 
students to keep eating areas free of the trash. Students who are careless are not respecting their 
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fellow students.   Pride in the RYSS campus begins with each student assuming responsibility for 
his or her own actions. 

• Suppose students are experiencing any difficulty while at lunch, several teachers and administrators 
will be available in the lunch areas for assistance.  Students should seek their assistance and not take 
matters into their own hands. 

• Students who participate in food fights are subject to disciplinary action. 
 

1.9.1.7 – Fundraising Activities 
 
The RYSS School Nutrition Policy allows six days of fundraising activities per campus, per school year, to 
sell food or beverages on campus that do not have to meet federal nutrition standards. The six approved dates 
for fundraising activities are available in the School Nutrition Policy or can be obtained from the school 
principal. 
 
Additional sales of food items by approved school clubs or organizations may only occur after school hours 
on campus.  Plans for these activity sales must be submitted to the principal for approval at least two weeks 
in advance of the event.  Fundraising activity guidelines must be followed for the proper deposit of monies 
made from these sales.   
 
No food or beverages may be sold at the same time that school meals are being served in the food-service area 
between the hours of 10:30 am to 1:30 pm.  

1.9.1.8 – Birthday Celebrations 
 
Food for birthday celebrations that are otherwise restricted by the nutrition policy (cake, pizza, candy, etc.) 
is permitted only during the last 30 minutes of the school day. Parents must notify their child’s teacher and 
obtain the principal’s approval prior to the date of the party. All food items must be dropped off in the front 
office. This type of celebration is not permitted in the cafeteria area. Home-cooked food of any kind is NOT 
permitted. 

1.9.1.9 – Classroom Celebrations 
 
Only two classroom parties are permitted during the school year—the last day before winter break and the 
last day of school. During these two days, no food can be sold (fundraising) to the students. Parties are to be 
scheduled after students’ lunch period so that celebrations will not replace a nutritious lunch. Home-cooked 
food of any kind is NOT permitted.  
 

1.9.1.10 – Outside Food 
 
Raul Yzaguirre Schools for Success does not allow homemade or home-baked food items to be served to 
students at any school event. All foods and snacks provided to students as snacks during school hours must 
be store-bought and must display an ingredient label for food allergen verification. 
 
The school may not provide access to food that does not meet the nutritional standards at any time anywhere 
on school premises. If parents bring their own child's lunch, students may NOT SHARE this type of food 
with other students. This policy does not apply to field trips.  
 
In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the 
USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from 
discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in 
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any program or activity conducted or funded by USDA. Persons with disabilities who require alternative means of communication 
for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the Agency (State or 
local) where they applied for benefits. Individuals who are deaf, hard of hearing, or have speech disabilities may contact USDA 
through the Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages other 
than English. To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form (AD-
3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to 
USDA and provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary 
for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: 
program.intake@usda.gov. This institution is an equal opportunity provider. 
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1.10 – TRANSPORTATION 
 
 
RYSS offers transportation services during school field-trip events.  The transportation service (bus service) 
operates during scheduled events, according to the following guidelines: 
 
• The time spent on the bus is considered an extension of the school day. All school rules apply. A student 

who misbehaves on the bus may lose bus-riding privileges. 
 

• Any student causing a disruption or fails to abide by teacher or chaperone requests will result in the 
student’s removal from field-trip opportunities.  
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1.11 – VISITORS AND PARENT INVOLVEMENT 
 
All visitors, including former employees of the Tejano Center for Community Concerns and/or the Raul 
Yzaguirre Schools for Success, former students, parents, and volunteers, must register in the school office 
and be issued a Visitor’s Badge/Permit. The visitors’ badge/permit must be visible at all times while the 
individual is on school premises. 
 
Visitors will not be permitted to walk unaccompanied into instructional areas without a stated purpose, the 
notice of which would have been provided to the office prior to the visitor’s arrival.  Visitors not arriving for 
official school business will be discouraged from visiting during the instructional time but will be welcomed 
to return after school hours.  
 

1.11.1 – Volunteers 
Volunteers are welcomed and valued educational partners.  Volunteer opportunities are coordinated at each 
academy by the principal or designee.  Community members who are interested in serving as volunteers are 
directed to contact the principal at the academy where they would like to volunteer.  Every prospective 
volunteer must undergo a criminal background check.  Additionally, if a volunteer will directly interact with 
students during the course of a regular school day, the volunteer must agree to be fingerprinted. 
 
VIPS (Volunteers in Public Schools) clearance is processed in the RYSS Human Resources Department. For 
more information, please call (713) 640-3700. 
 

1.11.2 – Parent Organizations 
Parents are encouraged to organize as a community and have as their focus the creation of an efficient and 
effective partnership with the school. Each academy has its own parent organization.  Each parent 
organization will operate according to bylaws and procedures mutually agreed upon by its members and in 
collaboration with the principal. The parent organization shall coordinate all its efforts with the principal or 
his or her designee.   
 

1.11.3 – Parent Involvement 
● RYSS is committed to the belief that parent involvement is a pivotal component of student success.   
● RYSS expects all parents to be actively involved with their child(ren)’s education.  
● Parents are expected to maintain regular communication with RYSS with any information that may 

affect the student’s ability to be successful.   
● Parents are encouraged to communicate with the school if they have reason to believe their 

child(ren) is being subjected to an unsafe school environment, are struggling in their studies, or the 
student’s attitude toward school is negatively impacted.   

● Parents are encouraged to be in attendance at all school events to which they are invited. 
 
 
 

1.12 – PROPERTY: PERSONAL AND SCHOOL 
 
Everyone in the RYSS community is expected to demonstrate respect for individual and school property. 
 
RYSS IS NOT RESPONSIBLE FOR PERSONAL PROPERTY AT ANY TIME. 
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Students who disrespect property by acts of theft or vandalism, as well as failure to comply with Sections 
1.13.1 and 1.13.2, below, shall be dealt with according to the guidelines and procedures outlined in the 
Student Misconduct section of this handbook. 
 

1.12.1 – Audio and Electronic Equipment 
 
Audio and electronic equipment such as lasers, radios, tape or CD players, TVs, games, earphones, and 
similar electronic devices are prohibited on campus during school hours.  Such items, if found in a student’s 
possession, will be confiscated.  Some items may not necessarily be returned to students.  If an item is 
specifically approved by the principal or is stated in the student IEP, it will be allowed. 
 

1.12.2 – Cell Phones 
 
The use of cell phones by students during the school day is strictly prohibited.  Additionally, students’ cell 
phones shall not be visible during the school day.  If RYSS discovers a cell phone in use or is visible, the 
device will be confiscated according to state law (Texas Education Code, Section 37.082).  Each academy 
maintains its own extended cell phone procedure. Each teacher that allows for electronic device/cell phone 
use will have a policy, and students must follow or suffer disciplinary consequences. 
 

1.12.3 – Other Items 
 
The use of skateboards, skates, and roller blades is strictly prohibited on campus. 
 
If a student rides a bicycle to school, a helmet must be worn while riding. Students must make arrangements 
with the campus principal to designate a bicycle-secure station. 
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1.13 – STUDENT COMPLAINTS 
 
RYSS encourages students and parents to discuss their concerns and complaints through informal 
conferences with the appropriate teacher, principal, or another campus administrator.  If, after a reasonable 
attempt, the student or parent does not believe the complaint or concern to be satisfactorily resolved, the 
student or parent may initiate the formal process described below by timely filing a written complaint.  Any 
student or parent filing a complaint shall be guaranteed freedom from retaliation by any RYSS employee or 
board member. 
 
Even after initiating the formal complaint process, students and parents are encouraged to seek an informal 
resolution to their concerns.  A student or parent whose concerns are resolved may withdraw a formal 
complaint at any time. 
 

1.13.1 – Complaint Procedure 
 
A student or parent who wishes to file a formal complaint must do so in writing.  The complaint may be 
filed by hand delivery, e-mail, fax, or U.S. mail. 
 
Complaints arising out of an event or a series of related events shall be addressed in one complaint.  A 
student or parent shall not bring separate or serial complaints arising from any event or series of events that 
have been or could have been addressed in a previous complaint. 
 
As regards the complaint procedure, “days” shall mean RYSS business days.  In calculating timelines under 
this procedure, the day a document is filed is “day zero,” and all deadlines shall be determined by counting 
the following business day as “day one.” 
 
The complaint must include: 
 

1. Complainant – the name of the person who is filing the complaint (If it is a parent, the complaint 
must also include the name of the student, if filed on behalf of a student). 

2. Reason for complaint – a full description of the incident that is the cause for the complaint, and 
includes such information as 
a) Who was involved in the incident? 
b) What was the incident all about? What seemed to incite the incident? 
c) When did the incident take place? 
d) Where did the incident take place? 
e) Why file a complaint? 

3. Actions-to-date – What actions have the complainant taken to resolve the issue prior to filing a 
formal complaint? 

4. Remedy sought – What resolution does the complainant desire? 
 
The student may be represented by an adult at any level of the complaint. 

1.13.2 – Levels of Complaints 
 
Level One – Complaint forms must be filed:  
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● Within 15 days of the date the student or parent first knew, or with reasonable diligence, should 
have known, of the decision or action giving rise to the complaint; and 

● With the lowest-level administrator who has the authority to remedy the alleged problem.  In most 
circumstances, students and parents shall file Level One complaints with the principal or designee.  
Whoever received the complaint must note the date and time the letter of complaint was received 
and immediately forward it to the appropriate administrator. 
 

The appropriate administrator shall hold a conference with the student or parent within ten days after receipt 
of the written complaint, and he or she shall have ten days following the conference to provide the student or 
parent a written response. 
 
Level Two 
 
If the student or parent did not receive the relief requested at Level One or if the time for a response has 
expired, the student or parent may request a conference with the superintendent or designee to appeal the 
Level One decision.  The appeal notice must be filed within ten days of Level One response. 
 
The appeals notice must be filed in writing as follows: 

● Include a cover letter to indicate the reason for appeal; 
● Include a copy of Level One written response; 
● Include a copy of the original written complaint. 

 
The superintendent or designee shall hold a conference within ten days of receipt of appeals notice.  At this 
conference, the superintendent or designee shall only consider issues and documents presented at Level One.  
The superintendent or designee shall have ten days following the Level Two conference to provide to 
students or parent a written response. 
 
Level Three 
 
If the student or parent did not receive the relief requested at Level Two or if the time for a response has 
expired, the student or parent may request a conference with the Board of Education.  The appeal notice 
must be filed in writing within ten days of receipt of Level Two response, or if no response, within ten days 
of Level Two response deadline. 
 
The appeals notice must be filed in writing as follows: 

● Include a cover letter to indicate the reason for appeal; 
● Include a copy of Level Two response notice (if no written response provided, note accordingly); 
● Include a copy of Level One response notice (if no written response provided, note accordingly); 
● Include a copy of the original written complaint. 

 
 
The superintendent or designee shall inform the student or parent of the date, time, and location of the board 
meeting at which the complaint will be reviewed.   
 
The board will only consider documents included in Level One and Level Two conferences.  The board may 
ask questions and set time limits on responses.  The board may choose to give oral notice of its decision at 
the time of the conference or may exercise its right to respond in writing within ten days of the conference.   
 
If for any reason the board fails to reach a decision regarding the complaint within ten days of the Level 
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Three conference, the lack of a response by the board upholds the administrative decision at Level Two. 
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1.14 – FAMILY AND COMMUNITY ENGAGEMENT (F.A.C.E.) 

1.14.1 – Framework 
 
RYSS supports the U.S. Department of Education’s Family and Community Engagement (FACE) 
Framework to help develop the broader communities to build capacity for student achievement and school 
improvement. RYSS believes that the education of a child is the result of joint efforts of parents, students, 
school, and community. RYSS also believes that parental engagement that is active and regular significantly 
increases the potential for their students to achieve academic success.  
 
Along with community and business partners, RYSS FACE Department can make a definite impact and 
difference in students' lives by providing access to mentors, develop sustainable strategic partnerships, 
pipelines to internships, scholarships, and access to workforce development opportunities. Together with 
parents, teachers, staff, local communities, and partners…RYSS scholars will achieve educational 
excellence. 
 

● Parents are valued partners in the educational process.  
● All school and district activities will give due consideration to the engagements of parents. 
● In our effort to keep staff and parents safe, a variety of in-person and/or virtual meetings will be 

used during the COVID-19 pandemic. 
 

 
The Family and Community Engagement (FACE) Department is available to all parents and students for 
support with educational and community resources. 
 
Contact Person for Family and Community Engagement: 

The designated person to contact regarding family and community engagement: 
Contact Person: Blanca Nelly Saldaña, Family and Community Engagement Director 
Phone Number: (713) 640-3790 

1.14.2 – Parent Organization 
 
The Parent Teacher Organization (PTO) on each campus is a formal organization that consists of parents, 
teachers, and school staff. Goals include volunteerism of parents, encouragement of teachers and students, 
community involvement, and welfare of students and families at their home school. PTO believes that every 
school is unique and has individual needs and goals.  
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1.15 – TITLE I SCHOOL 
 
In support of strengthening student academic achievement, each RYSS school that receives federal Title I, 
Part A funds must develop jointly with, agree on with, and distribute to parents of participating children a 
School Parental Involvement Policy that contains information required by section 1118(b) of the Elementary 
and Secondary Education Act (ESEA). The policy establishes the school’s expectations for parental 
involvement and describes how the school will implement a number of specific parental involvement 
activities. In our effort to keep staff and parents safe, a variety of in-person and/or virtual meetings will be 
used during the COVID-19 pandemic.  
 

1.15.1 – General Expectations 
 
The RYSS school agrees to implement the following statutory requirements: 
 

● The school will jointly develop with parents, distribute to parents of participating children a School 
Parental Involvement Policy that the school and parents of participating children agree on. 

● The school will notify parents about the School Parental Involvement Policy in an understandable 
and uniform format and, to the extent practicable, will distribute this policy to parents in a language 
the parents can understand. 

● The school will periodically update the School Parental Involvement Policy to meet the changing 
needs of parents and the school. 

● The school will adopt the school’s School-Parent Compact as a component of its School Parental 
Involvement Policy. 

 
RYSS encourages the participation of parents in two-way, meaningful communication involving student 
academic learning and other school activities.  This will ensure: 
 

● Parents play an integral role in assisting their child’s learning. 
● Parents are encouraged to be actively involved in their child’s education at school. 
● Parents are full partners in their child’s education and are included in decision-making and on 

advisory committees to assist in the education of their child. 
 

1.15.2 – School Parental Involvement Policy  
 
The school will involve parents in the joint development and joint agreement of its School Parental 
Involvement Policy and its school-wide plan, if applicable, in an organized, ongoing, and timely way under 
section 1118(b) of the ESEA. 
 
RYSS annually hosts: 
 
 

● Three parent-involvement meetings with parent representatives from each Title I School-Wide 
Campus (Parents review policy, guidelines and are updated on any current changes).  
Representatives are encouraged to visit the school to gain information, actively volunteer and attend 
meetings/events. 
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RYSS annually hosts: 
 

● Three parent involvement meetings throughout the year, with the first meeting to be held in 
September 

● Annual parent survey 
 
The school will distribute to parents of participating children and the local community the School Parental 
Involvement Policy. 
 

● Posted on the website 
● Title I parent meeting 
● First six weeks’ report card pick-up 

 
The school will convene an annual meeting to inform parents of the following: 
 

● Title I meeting 
● Calendar of events 
● Volunteer opportunities 

 
The school will, to the extent feasible and appropriate, take the following actions to ensure that information 
related to the school and parent programs, meetings, and other activities, is sent to the parents of 
participating children in an understandable and uniform format, including alternative formats upon request, 
and, to the extent practicable, in a language, the parents can understand. 
 
Types of communication utilized during the parent meetings may include, but are not limited to: 
 

● Brochures 
● PowerPoints 
● Flyers 
● Videos 

 
 

1.15.3 – Shared Responsibilities for Students of High Academic Achievement 
 
The school will provide the parents with opportunities to build the schools’ and parent’s capacity for strong 
parental involvement. An effective partnership among the school, parents and the community will improve 
students’ academic achievement. 
 
RYSS requires annual parent/teacher conferences to discuss students’ progress and to participate in the 
School-Parent Compact, which is required by federal law.  The compact outlines parent, student, and teacher 
responsibilities for sharing the promotion of high academic achievement.  
 
The school will, to the extent feasible and appropriate, take the following actions to ensure that information 
related to the school and parent programs, meetings, and other activities, is sent to the parents of 
participating children in an understandable and uniform format, including alternative formats upon request, 
and, to the extent practicable, in a language, the parents can understand. 
 
Parents are notified of these opportunities through the following: 

● Campus/district website 
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● E-News 
● Flyers sent home 
● Email and personal contacts 
● Call-out system 

1.15.4 – Building Capacity for Involvement 
 
The School Parental Involvement Policy may include additional discretionary activities that the school, in 
consultation with its parents, chooses to undertake to build parents’ capacity for involvement in the school to 
support their children’s academic achievement. 
 

● Schedule pick up 
● Report Card Pick Up Night 
● Open house 
● Parent/teacher conferences 
● Volunteer 
● Theatre arts performances 
● School-wide event 
● Saturday Parent Conferences/Workshops 
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2.0 PSTEM Academy 
 
 
 
 
 
 

2.0.1 – Message from the Principal 
 
Welcome parents and students to PSTEM Academy. I am the Proud Principal, Ms. Diana Chavez.  

I am privileged to walk the halls of our campus as the instructional leader. As I walk through each classroom, 
I am especially proud of the learning and high academic standards our teachers are providing. Though COVID 
has given us challenges to overcome and as we navigate these challenging times together, it is our ability to 
work together as a community that sets us apart from other schools. 

I find PSTEM Academy to be an amazing learning community, powered by an amazing team of staff who 
really care about children. Our teachers are welcoming, and they are dedicated to ensuring that your 
student(s) receive the best education possible. I know that together with teachers, staff, and the community, 
we will make a positive academic impact on each of your children. 
 
Our school theme this year is titled “Climb to New Heights and Leap to Success.” It is our mission to engage 
and empower every child and to have them feel a part of the Panther Nation family. Additionally, we strive to 
challenge each student to grow academically, behaviorally, and socially. Success in school is greatly 
influenced by what occurs out of school. Total success is a community endeavor, and PSTEM Academy staff 
appreciates the support you provide for your children at home and at school in order to help them meet their 
learning goals.  

We are extremely pleased to inform you that the expansion of classrooms to the new portable buildings is 
nearing completion, and a grand opening will be announced in the coming days. We will also continue to work 
on building upkeep and increased safety measures throughout the school campus and with the shared space in 
the parking areas. 

Please check our school website for updates prior to school and throughout the year. Our monthly 
newsletters and calendars will be uploaded to the website by the first Monday of the month. We would also 
like to encourage you to check out our school’s Facebook page by liking the RYSS PSTEM Academy 
School page and our Twitter page by following P-STEM Academy. Here you will find the most up-to-date 
information and announcements throughout the year.  
 
Once again, I am honored to serve the RYSS family as Principal of PSTEM Academy. It is truly a privilege 
to be a part of a community where parents, teachers, and students care for each other and strive to build 
positive relationships that support academic and social growth. If you have any questions, please contact the 
school at 713-640-3763. 
Diana Chavez 
Principal 
PSTEM Academy 
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2.0.2 – Program Description  
  
The PSTEM Academy supports a transitional bilingual program. The Primary Academy has adopted 
a transitional language model in order to support our student's acquisition of the English language 
as they develop core academic content in Spanish.  Primary is committed to the transitional model 
in order to foster our student’s bilingualism, bi-literacy, and enhanced awareness of linguistic and 
cultural diversity, supporting high levels of academic achievement through instruction in both 
languages, Spanish and English.  
  

2.0.3 - Education Goals  
  
Our mission and goal are to provide and support our students with an educational foundation that 
will support high student achievement and attainment of our student’s academic goals. This means 
developing the academic and social skills of each student to the highest degree possible. To 
accomplish these goals, we need must involve our parents and school community as our partners in 
their student’s education. Specific goals and objectives are outlined in our School Involvement Plan. 
Copies of the Raul Yzaguirre School Improvement Plan are available upon request. Parents are 
highly encouraged to assist the school in developing and creating the school improvement plan.   
 

2.0.4 - Our School’s Core Beliefs   
  

1. Empower the parents and community stakeholders to become involved in the decision-
making process that pertains to the academic and social well-being of all of our students.   

  
2. Hire educators and school personnel that are compassionate, caring, and committed to 

educational excellence for all children.   
  

3. Academic achievement and excellence are critical to a prosperous future that will be of great 
benefit to our city, state, and country. Educational excellence and achieving English 
proficiency are the keys to attaining economic success.  

  
4. The Bilingual Program exists to support and/or provide a holistic education in a safe, 

positive, and culturally relevant learning environment.  
  

5. Collaborate with other school entities and organizations to bring additional resources and 
expertise to the population that we serve.  
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2.1 – CAMPUS PROFILE  
  
  
  

Principal  Diana Chavez 

Mailing Address  2950 Broadway  
Houston, Texas 77017  

Phone  713-640-3763  

E-Mail Address  www.ryss-houstonprimary.org  

Grades  Kindergarten-Fifth  

Enrollment  345  

School Uniform  Red shirt/dark pants 

Educational Model/s  Transitional Bilingual Program (K-5)  

Recognitions  TEA Academically Recognized School 2009, 
2010, 2010-2011, 2018-2019 

School Colors – Red/White/Black  School Colors – Red/White/Black 

Mascot  Panther 

Campus Motto  Failure is Not an Option! Everyone Can and 
Will Succeed!  

Grade Level Team Leaders  
For Team Leaders contact information, 
please refer to our school website 
www.ryss.org   

  
  
 2.1.1 - Staff Directory – 2021-2022  

  
For the Staff directory, please refer to the school website at:  
  

www.ryss.org    → PSTEM Academy  
 

2.1.2 - Grade Level Parent Team Leaders  
  
At the start of the new school year, the teachers select two parents that will serve as room parents 
throughout the school year. The parents assist the teacher with planning instructional field trips, 
classroom parties, and community cultures programs. They also help with the decorations for the 
bulletin boards, and they make instructional resources, packets, and various hands-on instructional 
activities.  
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The parents also serve as an advisory to the Principal.  

2.1.3 - PSTEM Academy PTO/PAC  
  
There are many opportunities for parent participation at PSTEM Academy. Parents are encouraged 
to join PTO (Parent- Teacher Organization), serve on our SDMC (Shared Decision Making 
Committee), and become a VIPS (Volunteers in Public Schools).  
  
Our Parents-Teacher Organization exists to promote the education and welfare of our students. You 
are encouraged to join our partnership. The PTO supports many events during the school year, such 
as Plate Sale Fundraising. Please make an effort to the monthly meetings.  
   
Our Shared Decision Making Committee (SDMC) is the ruling body of the school. It is governed 
by the board made up of the principal, teachers, non- instructional personnel, community members, 
and parents. Every year, there are two spaces on the SDMC reserved only for parents of the PSTEM 
Academy students. Parents can also address the SDMC to resolve concerns pertaining to Primary 
Academy. SDMC meets on the second Thursday of each month. Therefore requests must be turned 
in prior to these days.  

2.1.4 - Student Council  
  
The Student Council members are comprised of elected representatives from third through fifth 
grades. Each student representative is nominated and elected by the class constituents. The SC 
representatives help facilitate the morning activities in the gym or library that take place Monday - 
Friday. They also provide the principal and teachers with advice relevant to school-related issues. 
The SC sponsors are two teacher’s/staff members. A fundraiser is held, and an SC shirt is bought 
for every member. The shirt is worn with pride every Thursday throughout the school year.   
  
The Student Council also assists with various athletics and community events throughout the year. 
The Student Council members also serve as ambassadors for our school.  
  

2.1.5 - Grade Level Team Leaders  
  
The teachers at each grade level select a team leader. The team leader facilitates meetings, 
professional development activities, school programs, and community events. The Grade Level 
Team Leaders also serve as an advisory council to the school principal throughout the school year. 
The teacher-aides also have a team leader that represents the group in various meetings and events.  
 
For a current Grade Level Team Leaders list, go to: www.ryss.org   
 
 
2.2 – ACADEMICS 
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2.2.1 - Instructional Program  
  
The students start the instructional day at exactly 7:45 am on Monday-Friday! It is very important 
that all students arrive at school on time on a daily basis. It is likewise as important for them to be 
picked up on time.   
  

2.2.2 - Administration of Tests  
  
Testing is an important part of the RYSS instructional program. The testing program includes State-
mandated standardized exams, norm-referenced tests, weekly exams, etc. We make it a practice to 
always keep the parents informed when testing is scheduled. A schedule of state-mandated tests is 
available on the school’s website and in the school office.  
  

2.2.3 - Homework Procedures  
  
Homework is very important to the educational process. Teachers assign homework Monday-
Thursday. Most of the teachers maintain a homework folder that the students take home on a daily 
basis. Please check with your child’s teacher to obtain more information regarding the Homework 
Schedule and/or Plan for that particular class or grade level.   
   
Your responsibility as a parent is to show interest and guidance if necessary and provide an 
environment conducive to study. The following pointers may help you in assisting your child.   

● Be a willing listener when your child talks about school and activities.  
● Provide a place to study that is well lighted.  
● See that your child is distracted as little as possible while studying.  
● Turn off the radio or television if it is in the room where the child is studying.  
● Spend time listening to your child read. Ask the teacher to suggest reading 

materials for use at home.  
● If possible, provide your child with resources materials, such as a child’s 

dictionary, reference books, a globe- and encouraged their use.   
● Help your child locate materials that are needed in class. Remember, the public 

library is a good resource.   

2.2.4 - Progress Reports to Parents   
Teachers notify parents of academic /conduct progress on a daily, if not weekly, basis. All parents 
receive a Progress Report during the third week of each six-week grading period. A calendar with 
all of these important dates is distributed to all parents and is posted on the Primary website. 

2.2.5 – Student Report Cards  
  
Student report cards go home at the end of each six-week grading period. The report card keeps 
parents informed of the child’s academic strengths and weaknesses.  It is important for parents to 
review and discuss the report card with their children.  If there are any questions about the report 
card, it is important to schedule a meeting with the child’s teacher.  
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Report cards will reflect the following grading scale: 
 
Kindergarten 
E- Excellent 
S- Satisfactory 
NI- Needs Improvement 
U- Unsatisfactory 
 
Grades 1-5 and Enrichment Classes (e.g., P.E., Art, Computer) 

A- 90-100 
B- 80-89 
C- 75-79 
D- 70-74 
F- Below 70 

2.2.6 – Textbooks 
 
The PSTEM Academy supplies each of its students with textbooks in order to support and 
enhance learning. Students are expected to use textbooks, care for them and return in good 
condition. Students who destroy or do not return textbooks will not be allowed to participate in 
extra-curricular activities until such time as the textbooks are returned or the PSTEM Academy is 
reimbursed for any lost or damaged textbooks. Extra-curricular activities are defined ad but are 
not limited to athletics, non-academic field trips, class ceremonies, graduation ceremony, 
assemblies, dance, competitions, and clubs. 
 
If a student loses or fails to return the book, the parent/guardian is responsible for reimbursing the 
schools for the replacement cost of the textbook. Replacement value shall be processed through 
the principal or designee of the school in which the book was originally assigned.  
  

2.2.7 - Awards  
  
Awards for Attendance, Honor roll, and Excellent Conduct are given to students at the end of each 
nine weeks grading period. The ceremony will be held in each individual classroom. Letters will 
be sent to notify parents in advance of the ceremony with specific times and days. End of the year 
awards will take place in the Primary Gymnasium.    
  

2.2.8 - Communication to Parents  
  
The PSTEM Academy administration and staff communicate with parents via written 
communication- Homework Folder, marquee, postal service (mail), monthly newsletters, emails, 
agenda/planner, Parent meetings, and the Blackboard Connect System. During inclement weather 
and early emergency dismissals, the Blackboard Connect is utilized to notify parents.   
  
In order to provide the most effective and timely communication, it is imperative that parents inform 
the school office of any change of address or phone (cell and home) contact information 
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immediately. The PSTEM Academy parents are encouraged to schedule a conference with teachers 
during their conference period. Please schedule the conference in advance.   
  
  

2.2.9 - Special Education and Special Needs Services  
  
PSTEM Academy complies with all federal and state regulations regarding special education and 
special needs services. If a child is experiencing learning difficulties, the parents may contact the 
person listed below to learn about the district's overall general education referral or screening system 
for support services. This system links the student to a variety of support options, including a referral 
for a special education evaluation. Students having difficulty in their regular classrooms should be 
considered for tutorials, interventions, and other academic behavior support services that are 
available to all students. Information regarding special education or special needs services may be 
obtained by contacting the following staff:  
  
Maria Salinas, Special Populations Manager    (713) 640-3733  
Diana Chavez, Principal        (713) 640-3763  

  

2.2.10 - Field Trips  
  
Students must have permission from parent/guardian to attend the field trip. Student(s) must adhere 
to the code of conduct in the beginning, during, and after the field trip while riding the bus. Any 
student(s) who does not comply will be sent back to school and/or will no longer attend the next 
field trip scheduled.   

2.3 – DAILY SCHOOL OPERATIONS  
  

2.3.1 - Daily Schedules  
  
Breakfast Schedule K-5th: 7:30 a.m. - 8:00 a.m.                                                                  
Instructional Day Schedule PSTEM Academy                                                                    
Monday – Friday  8:00 a.m. - 3:45 p.m. 
  
See the school calendar on the PSTEM Academy website for early release dates and details.  

CalEndar for the School Year  
  
Each academy at Raul Yzaguirre Schools for Success District will have a school calendar that is 
unique to their campuses. We will send out monthly calendars of our school events and holidays.  

2.3.2 -Attendance  
  
Students are expected to be in school. It has always been a goal to improve student attendance. Our 
goal this year is to stay above 98% attendance. The attendance policy requires that students must 
adhere to the 90% Rule each year and have no more than four unexcused absences to be considered 
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for promotion.  
  
Regular attendance is essential to the students’ success in school. Persistent absenteeism creates a 
genuine hardship for the student and is regarded as a very serious problem. Attendance is taken 
daily at 9:30 a.m. each day.   
  
The following list of circumstances will be the only recognized excuses for school absence: personal 
illness, family illness, death in the family, religious holiday, and inclement weather. Parents must 
send a note to their child’s teacher explaining each absence.   
  

2.3.3 - Absences   
  
Whenever a student is absent, a dated written excuse must be sent to the teacher. This excuse is due 
within three days after the student returns after an absence. If a child is ill for more than one day, 
please notify the school of the nature of the illness and when the child will return to school. A 
written excuse from the parent or the doctor is required when the student returns to class.  A referral 
will be made to the Attendance Officer after a student has accumulated two unexcused 
absences. Excessive unexcused absences may cause retention of the students.   
  
Early Departures   
When possible, all medical and dental appointments should be made after classroom hours. 
Attendance is taken daily at 9:30 a.m. If a student is taken out of school before 9:30 a.m., the 
student will be marked absent. The parents must come to the school for the child. No student will 
be allowed to walk home alone, and students cannot be released by a phone call. The parents or 
authorized person must come to the office to pick up the child.   
  
IF THE STUDENT IS NOT IN SCHOOL AT 9:30 A.M., HE/SHE WILL BE COUNTED 
ABSENT EVEN IF HE/SHE HAS AN EXCUSE.   
  
All early departures will end at 2:45 p.m., with no exceptions. If you need to take your child out 
early, please do so before this time.  
  

2.3.4 - School Uniform  
We require parents to dress their children in school uniforms. This decision was made by the Shared 
Decision Making Committee based upon Texas Senate Bill 1. We feel that having uniform dress 
will minimize peer pressure, inappropriate dress, and teasing among our students. Students will be 
expected to wear the following.  
  

Girls and Boys  
Black slacks, black jeans  

● Warm-ups, stretch leggings, stirrup pants, cargo pants, oversized or baggy pants are not 
acceptable.  

● Pants must be of the correct size and worn with a belt.  
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Uniform Red School shirt with School Logo ●  
● Shirts must be worn tucked inside the pants.  
● Sweaters or sweatshirts must be a solid color and may not have any type of decoration if 

they are going to be worn at school. Must be appropriate school size for the student. Not 
oversized.  

● Appropriate shoes and socks  
● No sandals, backless shoes, high heels, or shoes with heels.  

  
The school uniform for K – 5th is as follows:  
Monday-Thursday: Red School Shirt with Logo/Black Pants/ White, Black, or Brown Tennis 
Shoes.  
  
Friday: College/University Shirt or Yellow School Shirt with Logo, Black Pants, and Tennis 
Shoes.  
  

● PSTEM Academy sweatshirts may be worn at any time as long as the mustard collared shirt 
is worn underneath. College/University shirts may only be worn on Fridays.   

● Jewelry and Accessories should be left at home. Students may wear inexpensive jewelry that 
is not distracting or dangerous, including dangling earrings. Boys will not be allowed to 
wear an earring(s).  

● No haircuts or styles that be considered a distraction will be allowed.  
● Uniform Black Skirts of appropriate length may be won.  
● Shorts (knee length) may be worn by Kindergarten students only.  

  
  

If your child is not wearing the proper school uniform, the following consequences will be 
considered:   
  
  
Consequence 1 - Parents will be called and asked to bring a uniform to school for the child to wear. 
If this cannot be arranged, the student will have to change into something provided by the school.  
  
Consequence 2 - Parents will be notified. Students refusing to cooperate will be given detention on 
the same day that they do not wear their uniforms. Students will change clothes. Parents will have 
to make arrangements to pick up their child at 4:00 pm. following uniform detention.   
  
Consequence 3 - Parents will be notified. Students will change clothes. Parents will conference 
with the principal—possible suspension based on a refusal to follow the school-wide mandatory 
dress code.  
  
The school reserves the right to have a child sent home to obtain a change of clothes if the school 
deems the dress to be inappropriate.  
 

2.3.5 - School Backpacks  
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The school backpack is a clear/see-through or mesh backpack. These backpacks are preferred for 
safety reasons. It is encouraged that all students own a clear see-through or mesh plastic backpack. 
Students should not bring backpacks with wheels.  
  

2.3.6 - School Supplies  
  
Students are required to bring the school supplies as listed by their teacher and/or grade level 
team.   
 

2.3.7 – Parent Contact  
 
Every teacher/staff member of the PSTEM Academy contacts parents of their students. Teachers 
will contact parents to introduce themselves and get to know their students. The purpose of the 
parent contact is for the teacher to learn about each student’s needs as well as to discuss with 
parents the expectations and plans for the school year.  

2.3.8 - School Visitors  
  
The state requires that each visitor on campus sign in and sign out at the main office area.  
Parents will be required to wear a “visitor tag” when visiting our school. This is very important to 
the safety of all students and employees. Parent cooperation and understanding are appreciated. (See 
Section 1.11).  
  

2.3.9 - Student Identification Cards   
  
The PSTEM Academy students will have their picture taken during the first week of school and the 
photo used to create individual student identification (ID) badges. Subsequently, each student will 
receive an identification badge, which they are required to wear on a daily basis. There is a $5.00 
fee to replace a lost ID badge.  
 

2.3.10 - Student Safety  
  
All of the student information on the Emergency Card Information must be accurate and current. 
We will not allow any child to be picked up by someone that is not listed on the emergency 
information. We do ask for identification whenever necessary.  
  

2.3.11 - Clinic Procedures  
  
All school clinic procedures are governed by state law. All types of medication must be given 
directly to the school nurse. Students are not allowed to carry any medication—prescribed or not—
in their backpacks. Parents are asked to notify the school office immediately of any special  
medical issues that their child may have. Please read closely the Clinic Procedures, Immunization, 
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and Medication Policy (See Section 1.8).   
  

2.3.12 - Transportation of Student  
  
The students at the Primary Academy are not allowed to leave the campus without an adult or RYSS 
sibling. They are not allowed to walk home alone! All of our students are dismissed from the 
gymnasium or the temporary building classrooms to an adult/older sibling. We realize that this may 
be an inconvenience to some, but the safety of all of our students supersedes any inconvenience.   
  
The students may be walked to the gymnasium during morning arrival. They may also be “dropped 
off” by the gym through the drive-through entrance. The primary academy staff is assigned to key 
positions at arrival/dismissal time to properly supervise and keep our students safe.   
  

  

2.4 – STUDENT HEALTH AND WELLNESS   
  

2.4.1 – Immunizations  
  
All immunizations shall be completed at the time of school enrollment in accordance with 
regulations published annually by the Texas State Department of Health. Immunizations must be 
updated on time, or the student will be excluded from school until a written doctor's statement or an 
updated immunization card from the clinic is presented to the school.   
  
A Student cannot be in school if not fully immunized. A student must be fully immunized against 
certain diseases or must present a notarized certificate or affidavit stating that, for medical or 
religious reasons, the student will not be immunized. The immunizations required are diphtheria, 
tetanus, polio, measles (rubella), mumps, rubella, varicella, hepatitis A&B and MCV4.  
  
Proof of immunizations must be personal records from licensed physicians or public health clinics 
with a signature or rubber-stamp validation. In the case of varicella (chickenpox), a signed statement 
from the parent indicating the approximate month and year in which the student had the illness 
should be turned in with the immunization record.  
  

2.4.2 – Medication – Administration Policies  
  
It shall be standard procedure of the PSTEM Academy that medications may be administered by 
the school nurse or designated person during school hours under the rules and guidelines of the 
school. The following rules will be observed by the school nurse:  
  
Medications will be administered at school only if they cannot be administered at home.  
  
Medications administered at school must have written request/authorization from the student’s 
parent/legal guardian, must be in the original container, and be properly labeled.  
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A written request from a parent/guardian contains:  
  

● The student's full name  
● The name of the medication to be given  
● Date of permission   
● Reasons for its use  
● Time of day the medication is to be given   
● Signature of parent or legal guardian  

  
  
The school reserves the right to limit the duration of parent prescribed medication to five school 
days and/or required physician statement for continued use of any medications beyond a specified 
time period.   
Medication must be from the United States. No medication from Mexico or any other foreign county 
will be administered by the school nurse or personnel.  
  
Medication must be brought and picked up by the responsible adult. It is against school rules for 
students to have medication in their possession.  
Each case where a physician states a student can carry his own medications (such as asthma inhalers) 
while in school shall be reviewed by the safety committee, which includes the nurse, the parent, and 
an administrator.  
   
The districts do not provide medication of any kind to students. The parent/guardian will be 
contacted if a student is in need of medication during school hours.   
  
Parents and students should be aware that State Law prohibits students from possessing, dispensing, 
delivering, or administering any anabolic steroid. Anabolic steroids are physician-prescribed only.   

  

2.4.3 – Contagious Diseases/Conditions  
In order to protect every child and school personnel form contagious diseases, the PSTEM 
Academy complies with state laws on vaccinations. Children who do not have the required 
immunizations must be excluded from school by law.   
  
In addition, the PSTEM Academy has a list of approximately 20 communicable diseases that 
require exclusion from school until resolved or a doctor’s permit to return is brought to the nurse. 
The diseases include Amebiasis, Hepatitis A, Rubella (German Measles), Campylobacteriosis, 
Impetigo, Chicken Pox, Moniliasis, Salmonellosis, Influenza, Typhoid fever, Fifth Diseases 
Measles (Rubeola), Scabies, Meningitis, Bacterial Shigellosis, gastroenteritis, Viral Mumps, 
Streptococcal Disease.   
  
In general, students with fever, vomiting, or rashes should not come to school until well or a doctor’s 
permit say they are no longer infectious. All sores are to be covered at all times at school. Hair nits 
and live are also communicable, and all students must be COMPLETELY free of both before the 
student can be permitted back in the classroom. These nits and lice should be completely removed 
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as soon as the referral letter is received in order to avoid school absences. The teacher will require 
a nurse's permit to return to class. The student will be given this permit when his hair is 
COMPLETELY free of both nits and lice on the nurse recheck.  
  
In case of illness or injury, a student will be cared for temporarily by the school nurse or a member 
of the school staff. School personnel will render first aid treatment only. If emergency medical 
treatment is necessary, the parents will be contacted. If parents are not available, the student will be 
taken by ambulance to the emergency room at the hospital. Current parent and emergency contact 
information must be on file at school, as well as the name and phone numbers of the student's family 
doctor.   
  

2.4.4 – Emergency Contact Information  

The parent or student's guardian will receive a nurse card for each student at the beginning of the 
school year or at the moment of registration. Please complete the form with updated information 
and return it to school. The school must have on file emergency contact information in the event a 
situation should arise where parents need to be contacted. Notify the school immediately of 
changes in address and phone numbers where parents/guardians can be located.  
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2.5 – STUDENT BEHAVIOR 
   

PSTEM Academy is committed to providing a safe and healthy environment in which the best 
teaching and learning may occur.  Respect for self, others, and property is essential.  Students who 
fail to demonstrate responsible, respectful, or productive behavior may be subject to consequences 
as described in Sections 1.4, 1.5, and 1.6 of the District Handbook.  
   

2.5.1 – Discipline Policy  
 
All students are expected to obey the following rules as stated in the Raul Yzaguirre Discipline 
Management Plan: 
 
Students will demonstrate respect and courtesy toward all school personnel, community 
patrons, and fellow students by:  
   
·         By walking in the hallways and outside corridors in an orderly fashion  
·         By speaking softly in the hallway and outside corridors  
·         By keeping their hands and feet to themselves  
·         By using appropriate language  
·         Participate in activities to the best of their ability ·             
·         By completing all classwork and homework assignments.  
·         By working cooperatively on class and/or team assignments  
·         By working cooperatively on class and/or team assignments  
·         Respecting school property  
·         By keeping the building and grounds clean  
·         By refraining from abuse of school property  
   
Students are also expected to know the Zero Tolerance Policy and immediately report any 
infractions to the school personnel. Please refer to Section 1.4.6  
   
Each class also has its own individual set of rules.  Please check with your child’s teacher for 
further explanation of class rules, consequences, and rewards.  
  
Students must refrain from bringing any device or toy, which causes disruption to the educational 
process.  
  

2.5.2 – Cafeteria Rules  
   
The same general rules for behavior apply in the cafeteria as in the classroom.  Students are to 
remain quiet in line and keep their hands to themselves.   
Classes will sit together at their assigned table. Students are allowed to talk quietly and may leave 
their table only when excused. Excellent lunchroom manners will occur as students follow the 
following cafeteria rules:  
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● Walk quietly at all times when entering and leaving the cafeteria  
● Maintain a low and pleasant voice level while talking  
● Pass through the lunch line only once  
● Classes should leave tables, seats, and floor clear of paper and debris  
● Remain seated until dismissed  
● Empty trays and trash one time only, in a quiet and orderly manner.  After emptying trash 

and taking trays, walk to a designated area.  Those who have no trash or trays may go 
directly to line up  

● Raise your hand if you need assistance  
  

2.5.3 – Cell Phones and Electronic Devices  
   
The use of cell phones and other electronic devices, including earphones, during school hours, is 
strictly prohibited.  A student in the PSTEM Academy who brings a cell phone to school must 
voluntarily surrender it to his or her homeroom teacher and may retrieve it after the last period of 
the day.   
   
Sexual texting also called sexting, is when explicit messages or photos are sent via cell phone or 
email (SEE: Section 1.6).  Any student found to be involved in such activity will be dealt with 
according to provisions of Sections 1.4, 1.5, and 1.6 of this handbook.  
   
If a student is caught with a cell phone or other electronic device during the school day, including 
lunch and restroom breaks, the device will be confiscated, and the following penalties will apply:  
   
Confiscation Terms/Fees:  
   

● First offense – The electronic device will be confiscated and returned after payment of a 
$15.00 administrative fee.  

● Second offense – The electronic device will be confiscated and returned to the parent after 
payment of a $20.00 administrative fee.  

● Third offense – The electronic device will be confiscated and returned to the parent only 
after three school days and payment of a $25.00 administrative fee.  

● Fourth offense – The electronic device will be confiscated and held until the end of the 
school year and a payment of $30.00 administrative fee.                                                  
Should the parent decide not to pick up the confiscated device, the administrative fee will 
be assigned to the student as an obligation.  

  
All administrative fees are to be paid at the Principal's Administrative Assistant’s office, 
located next to the campus Principal’s office. Note: The school is not responsible for phones 
lost or stolen on school property, including those that have been confiscated.     
   
The school is not responsible for phones lost or stolen on school property, including those that 
have been confiscated.  
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MISSION STATEMENT 
Southeast Early Childhood STEM and Kindergarten strive to meet the needs of our diverse learners 
by providing innovation, exploration, and engaging learning in a safe, developmentally appropriate, 
nurturing environment that promotes social, emotional, cognitive, and physical growth and a 
positive self-image and a love of learning.     

 

PHILOSOPHY STATEMENT 
Southeast Early Childhood STEM and Kindergarten strive to support our learners with hands-on, 
exploratory, active learning. Active learning is at the center of our curriculum. Active learning 
means students act directly with and explore objects, interacting with each other, ideas, activities, 
and events. As a result, children construct their understanding and create connections to the world 
around them. 

 

ACCREDITATION 
Southeast Early Childhood STEM Academy adheres to the guidelines established by the Texas Education 
Agency. SEE - STEM Academy retains the right to amend the faculty and Handbook at any time by 
exercising professional judgment and discretion to address situations fairly and consistently. 

 

ACADEMIC GOALS 
Our goal is to prepare our students for success by providing them with a STEM education that will inspire 
their curiosity, develop their creative thinking and bring joy and the love of learning into their daily lives.  

 
SOCIAL AND EMOTIONAL GOALS 

Our goal is to provide a nurturing environment where our students develop and engage in meaningful 
positive relationships with their peers and adults. In addition, we strive to build our students' social-
emotional abilities to create a positive self-image that will influence their success in school and life.  

 
At SEE - STEM Academy, we believe that parents, their child(ren), and teachers are joining a partnership 
with the school. This partnership implies specific responsibilities on the part of the school and the parents. 

 

The school is responsible for: 

● Ensuring children receive an academically sound education. 
● Communicating with school personnel and having requests for meetings answered 

promptly; 
● Supervising safely and appropriately; 

General	Information	

Responsibilities	of	the	School	
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● Developing the social and emotional growth of students through various activities; 
● Participating in the life of the school and; 
● We are promoting SEE - STEM Academy and speaking well of it to others. 

 

 

Hours of Operation 
The school hours of operation are from 7:45 am to 3:45 pm. 

 

Arrival and Dismissal 
Students may arrive at 7:45 am and report to their classroom to be supervised by a staff member.  Breakfast 
at the school begins at 8:00 am, followed by the instructional day. Dismissal is at 3:45 pm. 

 

Pick Up Procedure 
Parents must call the school to inform front office staff that they pick students up before dismissal time. 
After checking in at the front office, the student will be brought to the school's front. All students must be 
picked up promptly at dismissal by 3:45 p.m. each day. If anyone other than a parent, guardian, or those 
authorized to pick up the student, are picking up students, they must present a valid ID. Parents may not 
request student pick-up after 3:00 pm. Call Ms. Nidia Hernandez at 713-640-3763.  

 

Changes to Student Pick-Ups: 
Please call or email any changes on student pickups to Ms. Nidia Hernandez at 713-640-3763. 

Changes will be noted in our online system so that all staff accessing the system will have documentation of 
parent changes to student’s pick-up.  

 

Emergency School Closure  
In an actual emergency and emergency school closure, the school will notify parents/guardians by phone 
or email, or REMIND.  School staff will supervise students until parents/guardians arrive on campus.        

 

 

 
 
 
 
 
 
 

School	Operating	Procedures	
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PK - Daily Schedule 

 

Kindergarten - Daily Schedule 

 

PERIOD TIME PERIOD TIME 

Arrival                 7:45  Arrival                 7:45  

  Breakfast  7:45 – 8:20    Breakfast  7:45 – 8:20  

Literacy 8:20 – 11:10 Literacy Skills 8:20 – 10:30 

Lunch                 11:20 – 12:00 Lunch                  10:30 – 11:00 

Quiet Activities         12:00 – 1:00 RR Break            11:00 – 11:15 

   Math   1:05 -  1:20 Ancillary 11:15 -  12:05 

Science   1:20 – 1:35 Recess 12:05 – 12:35 

Math/Sci Centers 1:35 – 1:50 RR Break 12:35 – 12:45 

Snack 2:00 – 2:15 Math Skills  12:45 – 2:20 

Math/Sci Centers 2:20 – 2:35 Snack Time   2:20 – 2:30 

Outdoor Learning  2:25 – 3:00 Science/SS           2:20 – 3:15 

Literacy Centers     3:05 – 3:40 ESL Time   3:15 – 3:40 

Dismissal 3:40 – 3:45 Dismissal              3:40 – 3:45 
 

Drop Off and Pick Up and the Parking Lot 
To provide safety for our students and improve traffic flow, all parents and guardians should follow the 
appropriate procedures and locations when dropping off and picking up their children: 

• Parents must cooperate with the school and act as role models to our students; 
• Parents may park in the Church parking lot and walk their students to the school; 
• Parents must drop off and pick up students at the school doors 
• Parents may not park cars in numbered spaces (assigned parking); 
• Parents may not block or remain idle in the traffic lane to walk students to school; 
• Cell phone use is not permitted in the parking lot; 
• No student can walk through the parking area to a parked car unless accompanied by 

an adult. 

 

 
Our students are 100% in-person, face to face, we continue to follow all CDC recommendations: 

o Temperature Checks, Hand Washing/ Sanitation Stations/Social Distancing  

Arrival	Procedures	–	CDC	Recommendations		

Daily	School	Schedules	
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o Mask Friendly Environment for all Staff and Students 
o Masks may be off during recess or outdoors activities 

Students should not arrive before 7:45 a.m. 

 

Arrival Walkers 

Parents are allowed to park in the parking lot in the back of the church or any space 
designated as VISITOR and walk to the school's front. Parents may not park in numbered 
spaces at any time. These are assigned spaces for the school staff. 

 

Dismissal Procedures 

Dismissal will begin at 3:45 p.m. Parents may not request student pick up after 3:00 p.m. 

 

 

 

SEE - STEM Academy Expectations Goals 
Rules and Expectations covered in this section are designed to meet the following goals: 

1. Maintain an orderly school operation. 
2. Maintain optimal learning opportunities for students. School facilities and classrooms 

must be free of behaviors that interfere with teaching and learning. 
3. Help students develop skills and behaviors necessary for healthy and social 

interaction, both present and future. 
4. Help students learn how their decisions affect the quality of their lives and others. 
5. Help students develop responsibility and character. 
6. Students follow the Student Code of Conduct.  

 

 

Uniforms support our students with developing a sense of togetherness and belonging to a school family. 
Students should wear their uniform with pride, as it is a reflection of themselves and the school. The school 
uniform is to be worn at all times to and from school. 

 

Uniform Rules 
1. Shirts and blouses must be tucked in and remain tucked during all school hours. 
2. Shoes must be appropriately secured (tied, buckled, etc.). 
3. Pants/skirts must be worn at the natural waistline. 

 
 

 

BEHAVIOR	AND	DISCIPLINE	

DRESS	CODE	



 

91  

Girls Uniforms: Boys Uniforms: 

Shorts/Pants: navy/khaki pull on Shorts/Pants: navy/khaki pull on 
Skort: navy/khaki pull on Shirt: red collared shirt 
Shirt: red collared shirt Shoes: Tennis shoes  
Shoes: Tennis shoes   

 

                                                   
 

                                                 
 

Spirit Day Dress 
Every Friday is spirit day. On this day, students can wear a spirit or college t-shirt. Tops should be worn 
with school-approved uniform bottoms, shoes, and daily hair accessories. 

 

Free Dress 
During the school year, events and special days may be designated as non-uniform dress days. 

 

 
All school doors will remain locked at all times unless opened by a SEE- STEM Academy employee.  

RYSS employs campus security from 8:00 a.m. to 4:00 p.m. They are here for the protection of students 
and faculty.  Please be respectful of their position.  

 

Visitors on Campus 
Visitors to campus are restricted due to COVID – 19.  

 

Crisis Management Plan 
SEE- STEM Academy has implemented a Crises Management Plan in case of emergency.  All 
Teachers and staff have been trained and are aware of procedures to secure our student’s safety.  

CAMPUS	AND	STUDENT	SAFETY	
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Volunteer Form 
SEE - STEM Academy is thankful for its volunteers. All parents must complete the VIPS application before 
volunteering. The FACE department supports this. (Family and Community Engagement).  

 

Weather-Related Emergencies 
If it is necessary to close school because of weather conditions, an announcement will be made through the 
Blackboard system, Tejano Center email, and campus adopted communication systems. In school closing 
matters, it is essential to keep parent contact information current and updated phone numbers on file with 
the school office in case of a weather-related emergency. 

 
 

 

 
The Media Release Form that was included in the enrollment/registration packet at this moment grants 
permission to SEE - STEM Academy to take and use your child’s image (including audio or video 
recording), first name, and work in SEE - STEM Academy print and digital publications without further 
consideration. You acknowledge SEE – STEM’s right to crop or edit the image(s). You also believe that 
any such images may be used at a later date. 

There are times when Teachers and Administrators recognize students and their work in a public forum. Our 
school will be using social media and online web-based interactive technology (e.g., Twitter, Facebook, 
website, online newsletters) in our classrooms to connect with lessons and assignments and facilitate 
communication with Teachers, parents, and students about school matters. We are committed to safe, 
responsible, and appropriate online behavior and will never use personal identifying information that might 
compromise your child’s privacy. Last names will not be associated with student work, images, or audio or 
video publications, with the exception of the yearbook photograph, which will include students’ first and 
last names. 

 

 

 

 

 

Student health records are kept on file with our district nurse. Therefore, the district nurse should be 
notified in a timely manner of any change(s) concerning your child’s health, including medications, newly 
diagnosed illnesses, and changes in the plan of care. 

 

MEDIA	POLICY	

Student	Health	Records	
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Medications at School 
Parents/guardians or designated adults must follow district procedures for medication to be administered at 
school. The district nurse will advise parents of procedures for meds at school. In addition, parents may 
keep sunscreen and insect repellent in the school clinic for their children as long as a written permission 
note is provided by the parent/guardian. This note does not require a physician’s authorization. 

Documentation must be provided for any students requiring snacks during the day due to dietary conditions 
such as food allergies, gluten intolerance, and celiac disease. Students with life-threatening food allergies 
are encouraged to eat meals/snacks from home and have Benadryl/ EpiPens kept in the clinic. 

Students with Chronic Illnesses 
Before entering school, parents will inform the school if their child has a severe and possibly life-
threatening chronic illness or condition. Before the first day of the school year, parents will meet with the 
school nurse and the student’s teachers to develop an “Individualized Health Care Plan” that will include 
instructions for observation of the illness, care and treatment, medications orders, and special instructions 
such as parental notification or calling 911. The district nurse will create care Plans. The following medical 
conditions would fall under a Care Plan:  

● Food and Life-Threatening Allergies (nut, milk, food allergies) 
● Asthma 
● Diabetes 
● Seizures 
● General or Non-Specific Condition or Disease. 
● The physician, nurse, and principal must sign care Plans. 

 

 
Students complaining of illness (sneezing, wheezing, coughing, headache, stomachache, etc.) or, if 
they appear ill, will be sent to the clinic to see the nurse.  If the child is sick, the nurse will contact 
the parents.  
 
In the event of an accident on the school grounds, first aid will be administered. The district nurse 
will contact parents and advise them of the event and next steps if indicated. A Student Emergency 
Information Sheet must be on file for every student. 

 

For the protection of all students, a child having one or more of the following symptoms will be sent home: 

● Fever of 100.4º or higher 
● Suspected contagious disease 
● Vomiting 
● Diarrhea 
● General malaise (student feels too sick to remain in class). 

 
Parents are not to bring an ill child to school. In addition, students are not permitted to return to school until 
they are fever-free without medication for 24 hours. Contagious illnesses require a physician's release 
before the student may return to school 

Student	Referral	to	Clinic	
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SEE-STEM has a responsibility to identify, locate and evaluate any students who may need special 
support services. This system is called Child Find. When a parent knows or thinks a child could 
have a speech delay, an academic delay, a behavior concern, or other conditions that may impede 
student learning, parents may initiate a referral for their student. Our district Special Populations 
department will support parents with Child Find. It is the responsibility of all of our staff to help 
students who may need additional support services.  
 

● Special Populations Department, Ms. Maggie Salinas 
 
 

 

 
Daily attendance is essential for our student’s success. Parents, we cannot do this without you. We 
appreciate your support with your student’s daily attendance. Please schedule your student’s doctor, 
dentist, or clinic appointments after 4:00 pm. Please inform your child’s teacher if your student will 
be absent.  
 
Excused Absences – please send a note or doctor’s office excuse to secure that your student’s 
absence is recorded as “excused.”  
 
Unexcused Absences – only occur if the school does not receive an excuse note. Please help us help 
your student by always sending a message to excuse your student’s absence. 
 
90% Rule – the state of Texas policy on attendance and promotion is the 90% rule. If your student 
has more than (10) unexcused absences in the school year, following the 90% rule, the student does 
not meet promotion standards.  

 

 

 
Pre-Kindergarten report cards are issued every 12 weeks. Pre-kindergarten students are assessed 
using developmental stages.  Student’s academic growth is recorded throughout the school year.  
Pre-kindergarten student assessment is ongoing and implements the GOLD assessment. The GOLD 
assessment indicates student’s progress with reaching and achieving developmental milestones.  
 
 Gold Assessment 

Window 
Parent                   

Conferences 
Report Card                    
(12 weeks)  

BOY 8/23 – 9/21 9/24/21 11/12/21 
MOY 1/10 – 2/21 2/23/22 2/25/22 
EOY 4/18 – 4/29 5/16 – 5/22* 6/2/22 

  * After-school  
 
Kindergarten teachers follow the 6-week timeline for issuing student grades.  Grades will be 

Attendance	Reporting	/	Student	Absences	Procedures	

PK	and	K	-	Report	Cards	–	Progress	Reports	-	Grading	Policy	–	Parent	Conferences		

Student	Support	and	Child	Find	



 

95  

recorded as: 
E – Excellent 
S – Satisfactory 
NI – Needs Improvement 
U – Unsatisfactory 
 
 
Kindergarten has multiple assessments: 

• REN 360 
• TX KEA 
• Imagine Learning 

 
 

 
 

Parents are our partners in their child’s education. Our goal is to support our parents in creating a focus time 
at home where they may also engage and support our students in learning. Teachers will send their parents 
with a Weekly Communication Folder. Each Monday, these folders will go home with a (1) sheet AT-A-
Glance with the focus of instruction for that week. The Weekly Communication Folder will include: 

• Week at a Glance – Monday – Friday – the focus of instruction  

• Students work for a parent to review 

• Announcements, flyers for events coming up at school or district 

• Communication from teacher to a parent about student 

• Reminders of upcoming events 

• Changes in the weekly schedule 

• Anything that will support keeping parents informed and engaged 
 

 

 
 

We value our parents as our partners in their children’s education. Parents may request a conference 
with their teachers to: 

• to review social-emotional learning progress 
• to review academic progress  
• to share any questions, comments, compliments, or concerns 

 
Parent conferences may be held, via cell, via ZOOM, or in person. In addition, parents may schedule 
conferences with teachers: 
 

• Pre-Kindergarten conference period is – 12:00 – 1:00 pm 
• Kinder conference period is – 11:15 – 12:05 pm 

Parent	Communication	

 Parent	Conferences	
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Yesenia Cervantes, Instructional Specialist 
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Mission Statement 

Our mission is to guide and motivate students to excel in a diverse, global society.  
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RYSS Board of Education 

  
*David Corpus, TCCC Board Chair and RYSS Board Vice-Chair 
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*Margaret Dunlap, TCCC and RYSS Board Secretary 
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Joaquin Martinez - TCCC Member 

  
* RYSS Board of Education 

Tejano Center for Community Concerns President and Chief Executive Officer  
Adriana Tamez, EdD 
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3.0.1 – Program Description 
Raul Yzaguirre Early College T-STEM & STEM Academy for middle and high school is a 6th – 12th-grade 
campus. Our school provides multiple educational programs and opportunities to ALL students essential to 
succeed.  RYSS programs are infused with the most current, research-based teaching and learning practices.  
Fundamental to the school’s academic program is a robust core curriculum that is supported by the Gifted 
and Talented, TLI, Special Education, RtI, 504 Dyslexia, and STEM programs.  Each of these specialized 
programs adds a unique dimension to the RYSS program that places the school among the leaders in 
innovative and effective educational opportunities.  RYSS not only challenges and provides academic and 
social support to prepare our students for high school and to be college-ready to be successful 
In a global society, but also equips our students to be exceptional 21st-century leaders.   
 
Gifted and Talented 
All students at our campus will learn and be provided with instruction that addresses their specific needs.  
Our teachers have been trained to provide our G.T. students with a challenging curriculum to expand their 
knowledge and develop into independent learners who go beyond the traditional curriculum.  The G.T. 
Program is designed for students who perform at a higher level and demonstrate creative and productive 
thinking. 
 
Accelerated Instruction  
For any student who did not pass STAAR grades 3-8 or EOC assessments, accelerated instruction must be 
delivered in the 2021-2022 school year (starting in fall 2021) or the subsequent summer of 2022. 
Accelerated instruction entails either 1) assigning a classroom teacher who is a certified master, exemplary, 
or recognized teacher, or 2) delivering supplemental instruction (e.g., tutoring) before or after school or 
embedded in the school day and meeting HB 4545 requirements.  To adhere to the HB4545, all middle 
school students receive Math and Reading enrichment classes.  Furthermore, in high school, students that 
did not pass STAAR EOC assessments will be placed in the support class.  Please refer to HB 4545 for more 
information. 
 
STEM (Science, Technology, Math, Engineering, and Mathematics)- RYSS is committed to support and 
promote STEM education on our campus.  Our students will be provided with educational opportunities in 
science, technology, and math.  Students will engage in critical thinking and will have the skills and 
knowledge to problem-solve.  

3.1.0 – Special Education Services 
ECMS/ECHS complies with all state and federal regulations regarding the placement and services provided 
to students identified as needing special education services.  Special education services are guided by a 
student’s Individual Education Plan (IEP), as defined by the student’s Admission Review and Dismissal 
(ARD) committee decision. 
 
Special Education and Special Needs -  
RYSS will provide services to all our students who have exceptional needs.  All students will have equitable 
access to the general education curriculum in the least restrictive environment. Our goal is to provide our 
students with academic support and a variety of instructional services to meet their particular needs.  
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3.1.1 – Aiding Students  

Aiding Students Who Have Learning Difficulties or Who Need Special Education or Section 504 
Services 

For those students who are having difficulty in the regular classroom, all school districts and open-
enrollment charter schools must consider tutorial, compensatory, and other academic or behavior support 
services that are available to all students, based on a process called: Response to Intervention (RtI).  The 
implementation of RtI has the potential to have a positive impact on the ability of districts and charter 
schools to meet the needs of all struggling students. 

If a student is experiencing learning difficulties, their parent(s) may contact the individual(s) listed below to 
learn about the school’s overall general education referral or screening system for support services.  This 
system links the student to a variety of support options, including making a referral for a special education 
evaluation or for a Section 504 evaluation to determine if the student needs specific aids, accommodations, 
or services.  A parent may request an evaluation for special education or Section 504 services at any time.   

Special Education Referrals: 
If a parent makes a written request for an initial evaluation for special education services to the director of 
special education services or an administrative employee of the school district or open-enrollment charter 
school, the district or charter school must respond no later than 15 school days after receiving the request.  
At that time, the district or charter school must give the parent a prior written notice of whether it agrees to 
or refuses to evaluate the student, along with a copy of the Notice of Procedural Safeguards.  If the school 
district or charter school agrees to evaluate the student, it must also give the parent the opportunity to give 
written consent for the evaluation.   
 
Please note that a request for a special education evaluation may be made verbally and does not need to be in 
writing.  Districts and charter schools must still comply with all federal laws prior to written notice and 
procedural safeguard requirements and the requirements for identifying, locating, and evaluating children 
who are suspected of being a child with a disability and in need of special education.  However, a verbal 
request does not require the district or charter school to respond within the 15-school-day timeline. 
 
If the district or charter school decides to evaluate the student, it must complete the student’s initial 
evaluation and evaluation report no later than 45 school days from the day it receives a parent’s written 
consent to evaluate the student.   
 
However, if the student is absent from school during the evaluation period for three or more school days, the 
evaluation period will be extended by the number of school days equal to the number of school days that the 
student is absent.  
 
*There is an exception to the 45-school-day timeline.  If a district or charter school receives a parent’s 
consent for the initial evaluation at least 35 but less than 45 school days before the last instructional day of 
the school year, it must complete the written report and provide a copy of the report to the parent by June 30 
of that year.  
 
 
 
However, if the student is absent from school for three or more days during the evaluation period, the June 
30th due date no longer applies.  Instead, the general timeline of 45 school days plus extensions for absences 
of three or more days will apply. 
 
Upon completing the evaluation, the district or charter school must give the parent a copy of the evaluation 
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report at no cost. 

Additional information regarding special education is available from the district or charter school in a 
companion document titled Parent’s Guide to the Admission, Review, and Dismissal Process.   

Contact Person for Special Education Referrals: 
The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for special education services is: 
Contact Person: Ms. Maria Salinas 
Phone Number: (713) 640-3778 

Section 504 Referrals: 
Each school district or charter school must have standards and procedures in place for the evaluation and 
placement of students in the district’s or charter school’s Section 504 program.   Districts and charter 
schools must also implement a system of procedural safeguards that includes notice, an opportunity for a 
parent or guardian to examine relevant records, an impartial hearing with an opportunity for participation by 
the parent or guardian and representation by counsel, and a review procedure. 
 
Contact Person for Section 504 Referrals: 

The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for Section 504 services is: 
Contact Person: Ms. Maggie Salinas 
Phone Number: (713) 640-3778 
Additional Information: 
The following websites provide information and resources for students with disabilities and their 
families. 

• Legal Framework for the Child-Centered Special Education Process 
• Partners Resource Network 
• Special Education Information Center 
• Texas Project First 
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4.1.0 – School Profile 

   

Principal Noelia Longoria 

Mailing Address 2950 Broadway St. 

Phone 713-640-3700 

Email Address Noelia.longoria@tejanocenter.org 

Enrollment 640 

Grades 6th – 12th  

Education Model Mainstream Instruction   

School Colors Gold and Black 

Mascot Panther 

  

Core Values: Our core values are responsibility, honor, commitment, and citizenship 
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4.1.1 – School Faculty & Staff 
 

Employee's 
Name 

Position Email Address 

Damon Jasso 
Assisstant 
Principal 

Damon.jasso@tejanocenter.or
g  

Yesenia 
Cervantes  

Instructional 
Specialist 

Yesenia.cervantes@tejanocent
er.org  

Fabiola 
Guzman 

Secretary 
Fabiola.guzman@tejanocenter
.org  

Daniella 
Botello 

Counselor 
Daniella.botello@tejanocenter
.org 

Hilda Garcia Head Custodial Hilda.garcia@tejanocenter.org 

Maria Salinas District SPED 
Maria.salinas@tejanocenter.or
g  

Samantha 
Gonzalez 

21st Century 
Coordinador 

Samantha.gonzalez@tejanoce
nter.org 

Teresa 
Mendoza 

Cafetería 
Teresa.mendoza@tejanocente
r.org 

Jose Castillo Clerk Jose.castillo@tejanocenter.org 

Yuliset Benitez TA 
Yuliset.benitez@tejanocenter.
org 

James 
Sherwood 

6th Grade - Math 
James.sherwood@tejanocente
r.org 

Dinora Garcia 6th Grade – ELA 
Dinora.Garcia@tejanocenter.o
rg 

Aldo 
Maldonado 

6th Grade – SS 
Aldo.maldonado@tejanocente
r.org  

Matt Tezeno  
6th Grade – 
Science 

Matt.tezeno@tejanocenter.or
g 

Tiffani Mosely-
Clark 

7th Grade – Math 
Tiffani.mosely-
clark@tejanocenter.org 

Karymme 
Sanchez 

7th Grade – ELA 
Karymme.sanchez@tejanocent
er.org 

David Davila 7th Grade - SS David.davila@tejanocenter.org 
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Valentin 
Jacquez  

7th Grade – 
Science & 
PE/Health 

Valentine.jacquez@tejanocent
er.org 

Adan 
Montelongo 

8th Grade - Math 
Adan.montelongo@tejanocent
er.org 

Laura Longoria 8th Grade - ELA 
Laura.longoria@tejanocenter.
org 

Vanessa 
Aleman 

8th Grade – 
Science 

Vanessa.aleman@tejanocenter
.org 

Cristobal 
Martinez 

8th Grade - SS 
Cristobal.martinez@tejanocen
ter.org 

Mark Moreno Algebra I 
Mark.moreno@tejanocenter.o
rg 

Jaime Acosta English I 
Jaime.acosta@tejanocenter.or
g 

Palmer Mena World Geography 
Palmer.mena@tejanocenter.or
g 

Marco Setein 
Biology & AP 
Biology 

Marco.setien@tejanocenter.or
g 

Ivette Lemus Geometry 
Ivette.lemus@tejanocenter.or
g  

Yulissa Mora  English II  
Yulissa.mora@tejanocenter.or
g 

Ashley Raggs  World History 
Ashley.raggs@tejanocenter.or
g 

Kyle Elmore  
Chemistry & 
Physics 

Matt.tezeno@tejanocenter.or
g  

Elsworth Lewis Algebra II  
Elsworth.lewis@tejanocenter.
org 

Amber Bolden 
Anatomy and 
Physiology 

Amber.bolden@tejanocenter.
org 

Mariae Garcia English III & IV 
Mariae.garcia@tejanocenter.o
rg 

Kyle Elmore 
Envirometal 
Science 

Kyle.elmore@tejanocenter.org 

Rebecca 
Engquist  

U.S. History 
Rebecca.Engquist@tejanocent
er.org 
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Cilecki Aktug Calculus/Pre Cal 
Cilecki.aktug@tejanocenter.or
g  

Rebecca 
Engquist 

Government/Econ
omics 

Rebecca.engquist@tejanocent
er.org 

Rebecca 
Martinez 

Title 1 
Coordinator/ESL 

Rebecca.martinez@tejanocent
er.org 

Elizabeth 
White 

Engeneering  
Elizabeth.white@tejanocenter.
org 

Karina 
Patterson 

SPED Teacher 
Karina.patterson@tejanocente
r.org 

Xochitl Lopez SPED Teacher Xochitl.lopez@tejanocenter.og  

Harold Sedano Band 
Harold.sedano@tejanocenter.
org 

Jillian Moreno Art 
Jillian.moreno@tejanocenter.o
rg 

Silvia Alvarado Spanish 
Silivia.alvarado@tejanocenter.
og  

Diana Gumiel Spanish 
Diana.gumiel@tejanocenter.or
g 

Alfonso 
Sanchez 

PE 
Alfonso.sanchez@tejanocenter
.org 

Michael 
Marquez 

JROTC 
Michael.marquez@tejanocent
er.org 

Shawn Morton JROTC 
James.coffey@tejanocenter.or
g 

Allison 
Robinson 

Bussiness & 
Technology 

Allison.robinson@tejanocenter
.org  

Maria Olvera Technology  
Maria.olvera@tejanocenter.or
g 
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4.2.0 – ACADEMICS  
The standard course of study is designed to challenge students’ higher-order thinking skills.  The 
ECMS/ECHS course of study is a college-prep program.  Beginning in the sixth grade, students are 
presumed to be preparing for acceptance into and completion of a postsecondary program of their choice. 

4.2.1 - Homework 
Homework provides a means of extending students’ classroom experiences and reinforcing instruction.  
Homework may be assigned to students from Monday-Thursday. The amount of time spent on homework 
will vary but will not exceed 45 minutes. We ask students to complete homework assignments daily.  
Failing to do so may result in a loss of privileges (free time, study hall, extracurricular activities, etc.).  
Homework will be planned according to the student’s grade level.  If no homework is assigned, students are 
required to read 20 minutes every night in order to meet the goals established by the ELA teacher. 

4.2.2 – Progress Reports and Report Cards 
Progress reports will be sent on the third week of every grading period, and report cards will be sent home at 
the end of every six weeks.  For students who have failing grades or are at risk of a failing grade, parents 
must be contacted to schedule a conference with the teacher of the failing/at risk of a failing grade.  Progress 
reports and report cards must be signed and returned to the teacher the following school day.  Students 
receiving a grade below a 50 on a report card must have Principal approval.  The school calendar will 
provide parents with dates when progress reports and report cards will be distributed.  

4.2.3 – Special Education and Special Needs Services 
RYSS complies with all federal and state regulations regarding special education and special needs services.  
If a child is experiencing learning difficulties, the parent may contact the person listed below to learn about 
the district’s overall general education referral or screening system for support services.  This system links 
the student to a variety of support options, including a referral for a special education evaluation.  Students 
having difficulty in the regular classroom should be considered for the tutorial, interventions, and other 
academic or behavior support services that are available to all students.  Information regarding special 
education or special needs services may be obtained by contacting the following staff: 
     
Ms. Botello, Counselor       
Noelia Longoria, Principal        
Maria Salinas, Special Populations Coordinator   (713) 640-3778 
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4.3.0 – DAILY OPERATIONS 

4.3.1 – Daily Schedules 
Breakfast Schedule (All Grades) 7:30 a.m. – 7:50 a.m. / Monday through Friday 
Instructional Day Schedule:  8:00 a.m. – 4:00 p.m. / Monday through Friday 
 
Monday through Friday 
7:50 a.m. First bell 
8:00 a.m. Start of the school day   
8:05 a.m. Students will be counted tardy  
4:00 p.m. Dismissal 
 
NOTE: Schedules may change to accommodate needs at the beginning of the school year. 

4.3.2 – Dress Code 
All Students:  

● Khaki/black pants (not too tight or too baggy). Must be worn at the waist. 
● Khaki/black shorts are allowed if worn no shorter than two inches above the knee. 
● School polo shirt with school logo.   

● Maroon for middle school 
● Black for high school 

● Sports shoes may be worn for class. 
● No caps/hats are allowed. 
● Sweaters and jackets button-down or have a zipper. A Uniform shirt must be worn under. 

 
For Girls: 

● Khaki/black skirts can be no shorter than knee-high (not too tight). 
● No oversized earrings.  

For Boys: 
● Baggy or sagging pants and oversized shirts are not allowed.   

 
Jackets/Sweaters:  

• Jackets/sweaters with zippers or button-down fronts are allowed.  
• Pullover jackets/sweaters are allowed.   
• No hoodie/hat may be worn during school hours.  

 
Shoes/Socks:  

• Footwear must be worn at all times.  
• Tennis shoes, canvas, or leather shoes are permissible during school hours.  
• No flip flops, sandals, crocs, high heels, backless shoes, house shoes, and shoes with wheels are 

allowed.  
Students out of compliance with the dress code will be referred to the administration. 

 
4.3.3 - Backpacks/ Book Bags 
If students carry backpacks or book bags, they must be mesh or clear so that the contents may be seen.  
4.4.0 – SCHOOL/HOME COMMUNICATION 
RYSS administration and staff believe communication with parents is vital for students to be 54  



 

108  

successful in school. RYSS utilizes a variety of ways to maintain communication with parents – Homework 
Folder, website, marquee, postal service (mail), newsletters, emails, phone-out system, agenda/planner, and 
etc...  In order to provide the most effective and timely communication, it is imperative that parents inform 
the school office immediately of any change of address or phone (cell and home) contact information.  
RYSS parents are encouraged to schedule a conference with teachers during their conference period but are 
asked to please schedule the conference in advance.  A monthly newsletter will be sent home with students. 

4.4.1 Home Visits 
With prior notification to the parents, our teachers conduct home visits to their students’ homes at the 
beginning of the school year.  In some cases, teachers may do random or scheduled home visits throughout 
the school year.  The purpose of home visits is for the teacher to learn about each student’s needs as well as 
to discuss with parents the expectations and plans for the school year. 
 
4.5.0 – TRANSPORTATION 
RYSS is not currently providing transportation.   
 
4.5.1 – COVID Transportation Protocols  
Students riding a bus must wear a mask at all times.  Students will sanitize their hands upon entering the bus.  
They must sit at assigned seats daily.  Students will maintain social distancing as they load and unload the 
bus. 
 
4.5.2 - Field Trips 
Students must have permission from parent/ guardian to attend field trips.  Student(s) must adhere to the 
code of conduct in the beginning, during, and after the field trip while riding the bus.  Any student(s) who 
does not comply will be sent back to school and/or will no longer attend the next field trip scheduled. 
 
4.5.3 - Private Car Drop Off and Pick Up 
Parents and others who drive students to and from school are to stop only at designated points. During the 
periods before and after school, the streets and driveways around RYSS are quite congested with both 
vehicular and pedestrian traffic.  To ensure the safety of everyone involved, the cooperation of all drivers is 
vital.  Please drive cautiously, courteously.  No cell phone use is allowed while operating a vehicle while on 
school property.  
 
Students will be picked up no later than 4:15 p.m. by parents/guardians/relatives older than 18 years of age.  
Proper identification is required in order to pick up a student after 4:15 p.m.  Any other person that will pick 
up a student(s) must be able to provide proper identification and be listed on the release form. 
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4.6.0 – STUDENT HEALTH AND WELLNESS 
RYSS complies with all federal and state law regarding student health and wellness (See: Section 1.9, 
Student Health and Wellness). 
4.6.1 – COVID Protocols 
Students must wear a mask at all times.  Temperature checks will be conducted daily before students enter 
the campus.  Students will sanitize their hands upon entering the campus.   

4.6.2 – Immunization 
A student cannot be in school if he or she is not fully immunized.  A student must be fully immunized 
against certain diseases or must present a notarized certificate or affidavit stating that, for medical or 
religious reasons, the student will not be immunized.  The immunizations required are diphtheria, tetanus, 
polio, measles (rubella), mumps, rubella, varicella, hepatitis A & B series, and MCV4. 
 
Proof of immunization must be personal records from a licensed physician or public health clinic, with a 
signature or rubber-stamp validation.  In the case of varicella (chickenpox), a signed statement from the 
parent indicating the approximate month and year in which the student had the illness should be turned in 
with the immunization record. 

4.6.3 - Illness and Injury 
In case of illness or injury, a student will be cared for temporarily by the school nurse or a member of the 
school staff. School personnel will render first aid treatment only. If emergency medical treatment is 
necessary, the parents will be contacted. If parents are not available, the student will be taken by ambulance 
to the emergency room at the hospital.  Current parent and emergency contact information must be on file at 
school, as well as the name and phone number of the student’s family doctor.  Parents are asked to please 
complete a nurse’s card and return it to school at the beginning of the year. 
 

4.6.4 - Medication – Administration Policies 
It shall be standard procedure of RYSS that medications brought from home may be administered by the 
school nurse or designated person during school hours under the rules and guidelines of the school.  The 
school nurse will observe the following rules: 
 

• Medications will be administered at school only if they cannot be administered at home. 
• Medication administered at school must have a written request/authorization from the student’s 

parent/guardian, must be in the original container, and properly labeled. 
• A written request from a parent or guardian shall contain: 

 
o The student’s name 
o The name of the medication to be given 
o Date of permission 
o Reason for its use 
o Time of day the medication is to be given and 
o Signature of parent or legal guardian 
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The school reserves the right to limit the duration of parent-prescribed medication to five school days and/or 
requires a physician statement for continued use of any medication beyond a specified time period. 
 
Medication must be from the U.S. No medication from Mexico, or foreign countries will be administered by 
school nurses or school personnel. 
 
Medication must be brought and picked up by a responsible adult.  It is against school rules for students to 
have medication in their possession.  Each case where a physician states a student can carry his own 
medications (asthma inhalers) while in school shall be reviewed for safety and decision making with 
doctor’s order, nurse, parent, and administration. 
 
The district does not provide medication of any kind to students.  The parent/guardian will be contacted if a 
student is in need of medication during school hours. 
 
Parents and students should be aware that state law prohibits students from possessing, dispensing, 
delivering, or administering any anabolic steroid. Anabolic steroids are physician-prescribed only. 

4.6.5 - Contagious Diseases/Conditions 
To protect students from contagious illnesses, students infected with certain diseases or conditions are not 
allowed to attend school while contagious.  In the event of suspicion of a contagious disease, parents should 
inform the school nurse or principal. These diseases include Amebiasis, Hepatitis A Rubella (German 
Measles) Campylobacteriosis, Impetigo, Chicken Pox, Mononucleosis, Salmonellosis, Influenza, Typhoid 
Fever, Fifth Disease Measles (Rubeola), Scabies, Meningitis, Bacterial Shigellosis, Gastroenteritis, Viral 
Mumps, Streptococcal Disease. 
 
In case of illness or injury, a student will be cared for temporarily by the school nurse or a member of the 
school staff.  School personnel will render first aid treatment only.  If emergency medical treatment is 
necessary, the parents will be contacted. If parents are not available, the student will be taken by ambulance 
to the emergency room at the hospital.  Current parent and emergency contact information must be on file at 
school, as well as the name and phone number of the student’s family doctor.  

4.6.6 - Emergency Contact Information 
Parents will receive a nurse card for each student at the beginning of the school year or at the moment of 
registration.  Parents are asked to please complete this form with updated information and return it to school.  
 
It is imperative that the school has on file emergency contact information in the event a situation should 
arise where parents need to be contacted.  
 
Notify the school immediately of any changes in address and phone numbers where parents or guardians can 
be located. 
 
4.6.7 – Daily COVID Safety Procedures 
Daily safety procedures will be followed.  All students are encouraged to wear a mask at all times.  Students 
will sanitize their hands before entering the building.  Students will get a daily temperature check as well as 
maintain social distancing. 
4.7.0 – SCHOOL SAFETY 

For the increased safety of our students, a security officer is assigned to our campus on a 
daily basis.  The officer assists administration in keeping our campus safe.  Our gates will 
remain locked between 9:00 a.m. and 2:45 p.m., with the exception of one front gate.  
Visitors must provide identification when they check in at the office before walking on 
campus.  Parent support is greatly appreciated as we strive to keep our students safe. 
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4.8.0 – STUDENT BEHAVIOR 
RYSS is committed to providing a safe and healthy environment in which the best teaching and learning 
may occur.  Respect for self, others, and property is essential.  Students who fail to demonstrate responsible, 
respectful, or productive behavior may be subject to consequences as described in Sections 1.4, 1.5, and 1.6 
of the district handbook. 

 
4.9.0 – BULLYING PREVENTION 

All students at RYSS are provided with mechanisms for reporting bullying or threats.  
RYSS is committed to being a "Bullying Free Campus.”  RYSS has clear rules on student 
conduct, and strategies to maintain a positive, collaborative school climate are promoted.  
Students are provided with instruction and training that promote effective communication, 
conflict resolution, and character values education.  
 
5.10.0 Discipline Management  
 
Conduct: Responsibilities in Behavior Intervention  
The effective enforcement of the Code of Student Conduct and the School-Based Discipline 
Management System is essential in keeping school and/or school-related activities free of 
disruption and is dependent on the exercise of the responsibilities by the following:  
 
Students:  

• Adhere to the Code of Student Conduct, classroom rules, and regulations for behavior and 
good conduct.  
 
Parents:  

• Support school and classroom rules for student behavior and ensure that children conduct 
themselves according to school standards.   

• Provide the school with the current address and current home, work, and emergency 
telephone numbers.  

• Ensure student's attendance at school.  By state law, student attendance is the responsibility 
of parents and guardians.   

• Provide the appropriate school personnel with student information that will affect the 
student’s ability to learn and the student’s behavior.  

• Read, acknowledge, and understand these rules and the rules applicable to their children’s 
conduce while they are at school. 
 
Teachers:  

• Establish classroom-management procedurals that concentrate on good student conduct and 
support school and district policies and procedures.  

• Adhere to and implement the Code of Conduct Guidelines.  
• Level I offenses are to be handled by the teacher and followed up with parent contact.  
• All Level II-V offenses are to be reported directly to an administrator or documented on a 

discipline referral form.  
 
Fighting:  
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Fighting will not be permitted at RYSS.  If a student is threatened physically, s/he must 
report the situation to an adult.  Students who fight will be suspended.  All fighting 
incidents are reported to a Houston Police Officer who will issue a citation when 
appropriate, which mandates a court appearance by parent and by the student involved in 
the offense of fighting on a designated date.  During the court appearance, a fine of $50.00 – 
$500-00 may be assessed.  Students whose parents cannot be notified by the school 
administration will be taken to the Juvenile Detention Center by the police authorities.  
Parent conferences are required when the student returns to school from suspension.  
 
Display of Public Affection 
Public affection is not acceptable on campus at school-related off-campus activities or on 
buses at any time.  An administrator will contact PARENTS.   
Examples are but are not limited to:  

• Inappropriate touching 
• Kissing 
• Hand holding 
• Hugging 
• Unwelcome/inappropriate sexual remarks/solicitation  

 
 
6.11.0 Technology  
 
Internet 
RYSS offers access to a computer network.  All students must obtain writer parental 
permission.  Failure to follow guidelines for network communication will result in 
disciplinary action, and computer access will be withdrawn.  Should a parent prefer that a 
student not have internet access, use of the computer is still possible for more traditional 
purposes such as word processing.  
 
Internet Safety 
The district network is a primary source for voice, video, and data transmission, 
communication, storage, and application delivery.  The internet is a primary source of 
research, information, and communication.  Along with this privilege come responsibilities.  
System users are expected 
to behave appropriately with the use of technology resources.  Any system user found in 
violation of this agreement can be subjected to disciplinary action and/or legal prosecution. 
RYSS reserves the right to monitor and audit electronic devices along with network and 
Internet usage on a periodic basis to ensure compliance with this agreement and all 
associated policies.  
 
PK-High School Student Handbook and Code of Conduct relating to the use of District 
computer and Internet resources as well as other electronic media and digital tools.  It is the 
policy of RYSS to comply with the Children’s Internet Protection Act (CIPA), the 
Neighborhood Children’s Protection Act (NCIPA), the Protecting Children in the 21st 
Century Act, and other applicable laws.  Sites accessible via the computer/network/Internet 
may contain material that is illegal, defamatory, inaccurate, or controversial.  Each District 
computer with Internet access has filtering software that blocks access to visual depictions 
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that are obscene, pornographic, 
inappropriate for students, or harmful to minors, as defined by the federal Children’s 
Internet Protection Act (CIPA). The District makes every effort to limit access to 
objectionable material; however, controlling all such materials on the 
computer/network/Internet is impossible, even with filtering in place.  With global access to 
computers and people, a risk exists that students may access material that may not be of 
educational value in the school setting.  Filtering for adult Internet usage can be 
adjusted/disabled for ‘bona fide research or another lawful purpose. 
 
The Internet may be accessed by a student unless the student's parent or guardian has filed a 
written request with the building principal.  This request, indicating that the Internet should 
not be accessed, must be filed annually with the building principal. 
 
One to One (1:1) Device Program 
RYSS is preparing students for the Digital Age by integrating technology into their 
classrooms. Technology serves as a tool to provide more engaged, relevant, meaningful, and 
personalized learning experiences.  Through the 1:1 initiative, students will have access to a 
computer and academic software throughout the school day.  
 
Student Responsibilities 

• Students are personally responsible for their computers at all times.  If equipment becomes 
damaged, lost, or malfunctions, students shall report damage to their teacher immediately.  
Students are responsible for any loss or negligent damage made to the computer. 

• Students should not loan their computers to another student.  Students shall be responsible 
for any activities conducted by others on their computer whether they had knowledge of that 
use or not. 

• Students are responsible for carrying their computers in the District-issued case at all times. 
• Students shall not download any software, music, pictures, videos, or any other files or 

reconfigure the computer unless instructed by a teacher. 
• Students shall save data to their assigned network drive or cloud storage. 
• A detailed history of all Internet sites accessed and all student files are subject to 

monitoring. 
• Each computer will be identified by a specific number (bar code number) and assigned to a 

student.  To ensure that a student always has his assigned computer, computers should never 
be switched.  The identification tag must remain on the device at all times. If the 
identification tag is lost, the student must immediately notify a teacher or an administrator. 
 
Care of the Computer 
Students are responsible for the general care of the computer.  Computers that are broken or 
fail to work properly must be taken to the campus designated contact.  Please follow these 
precautions: 
 

• Do not leave the computer unattended. 
• Do not place food and/or liquids near the computer. 
• Do not stack heavy objects on top of the computer. 
• Do not attempt to repair or reconfigure the computer. 
• Do not write, draw, stick or adhere anything to the computer or the District-issued case. 
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• Keep the computer away from magnets. 
• Use only a clean microfiber cloth to clean the screen. 
• Do not place anything on the keyboard before closing. 
• Student Privacy 
• Internet filtering software automatically filters all access to the Internet while the student is 

connected to the RYSS network. 
• Students will have no privacy rights regarding any information stored on, accessed from, or 

used with the Computer.  The computer is the property of RYSS, and appropriate District 
and school officials may monitor a computer or access its contents at any time. 
 
Fees, Fines, and Repair 
Each student is issued a computer in good working order with standardized software.  
Students are expected to keep the computer in good condition.  Failure to do so could result 
in out-of-pocket costs summarized in the table below.  All monies owed must be paid in full 
before a computer will be reissued. 
 
Missing or stolen Devices must be reported immediately to school administrators.  It is the 
responsibility of the student/parent to provide information for a Houston ISD police report 
by the soonest available school day.  This police report demonstrating evidence of theft 
must accompany any claim of theft.  If a Device is deemed intentionally damaged or 
persistent damage is noted, the student is responsible for the full cost of the repair.  Failure 
to follow the guidelines listed above can result in disciplinary action and may have an 
impact on student academic performance where appropriate. 
 
 
Use of Social Networking/Digital Tools 
Students may participate in district-approved social media learning environments related to 
curricular projects or school activities and use digital tools, such as, but not limited to, 
mobile devices, blogs, discussion forums, messaging, and online meeting sessions. 
 
All RYSS students will have access to a district-assigned network login, account, calendar.  
These accounts will be used for school-related projects, including the use of Microsoft 
OneDrive or Google Drive as a place for students to safely keep school-related documents 
online. 
 
Every attempt has been made to provide a safe, secured student account; however, it is still 
the responsibility of users to follow all school rules, teacher directions, and procedures and 
to report any inappropriate use or material to school personnel.  This account is provided as 
a support to the instructional process, and consequently, any and all messages are open for 
review 
by the assigning instructor.  In maintaining and securing the system, technology support 
personnel also have access to email.  Follow these email guidelines and apply common 
sense to evaluate your actions in using district accounts: 
 
1. Messages will not contain profanity, obscene comments, or sexually explicit materials. 
2. Messages will not contain racist, sexist, religious, or derogatory content. Respect for 
members of the school and the general 
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community is expected. 
3. User identity will be accurately reflected in all accounts. 
4. No virus or program will be introduced into the system, which alters its operation, 
destroys or damages data, or renames or 
relocates files. 
5. Overall message volume should not absorb a disproportionate amount of email system 
resources. 
The use of digital tools is considered an extension of the classroom.  A verbal or written 
language that is considered inappropriate in the classroom is also inappropriate in all uses of 
blogs, wikis, podcasts, and other district-approved digital tools.  Employees who use digital 
learning tools in their classrooms must monitor student actions to ensure compliance with 
the Student Code of Conduct/Handbook, CIPA, and other applicable laws.  The safety and 
security of minors must be included when using digital tools. 
 
DISCLAIMER 
In the process of protecting the network, RYSS cannot guarantee the confidentiality of 
information.  The district is not responsible for phone/credit card bills or any other charges 
incurred by users.  Use of any information obtained via the Network/Internet is at the user’s 
own risk.  The district specifically denies any responsibility for the accuracy or quality of 
information 
obtained through its services. Opinions, advice, services, and all other information 
expressed by system users, information providers, service providers, or other third-party 
individuals in the system are those of the providers and not the District.  
 
Telecommunication Devices, Including Mobile Telephones 
“Telecommunication devices” referred to in this section include any device that emits an 
audible signal, vibrates, displays a message, or otherwise summons or delivers a 
communication to the possessor.  This includes but is not limited to cell phones, etc.  A 
student must have the approval to possess other telecommunications devices such as 
netbooks, laptops, tablets, or other portable computers.  Parents should refrain from 
contacting their students directly during the school day.  The student’s telecommunication 
device should be turned off.  Parents may contact the school office to deliver 
emergency messages. 
 
Students are prohibited from sending or posting electronic messages or images, including 
sexting, that is abusive, obscene, sexually oriented, threatening, harassing, damaging to 
another’s reputation, or illegal, including off-school property if the conduct causes a 
substantial disruption to the school environment.  Students who abuse the privilege of 
possessing these devices are subject to disciplinary measures.  In addition, district 
employees may confiscate any telecommunication device. 
 
Bring Your Own Technology (BYOT) Responsible Use Guidelines 
Technology is one way of enhancing the district’s mission of teaching students to be 
productive, college- and career-ready members of the 21st century.  In order to increase the 
use of technology in the classroom.   
 
Bring Your Own Technology  
We want students to embrace appropriate use of technology so they may become 



 

116  

responsible digital citizens. 
 
Bring Your Own Technology allows students to bring and use their own personal 
technology devices to connect to the district wireless network and Internet for use during 
classroom activities.  For the purpose of this program, the word “technology” will include: 
Wi-Fi 
enabled devices including but not limited to cell phones, iPads, iPod Touches, laptops, e-
readers, and Android tablets.  
 
Internet Access and Use With BYOT 
The district will provide secure and filtered access to the internet through the district 
wireless network.  Usage of the district wireless network account is encouraged.  The 
district is not liable for content that is accessed or charges that may be incurred if students 
choose to use his/her personal data plan to access the internet.  
 
Security and Damages With BYOT 
Each user is responsible for his/her device and is expected to use it appropriately.  
Responsibility to keep personal technology secure rests with the individual owner.  RYSS is 
not liable for any device stolen or damaged on campus. RYSS ISD will NOT replace or 
provide financial restitution for any stolen or damaged personal electronic device.  If a 
technological device is stolen or damaged, the issue will be handled through the 
administrative office, similar to other personal artifacts that are impacted in similar 
situations. 
 
BYOT Student Agreement 
The use of technology to access educational material is a privilege.  When abused, 
privileges will be taken away.  When respected, they benefit the learning environment as a 
whole.  Students and parents/guardians participating in the BYOT program must adhere to 
the Student Code of Conduct, as well as all Board policies, particularly the Student 
Responsible Use agreement. 
 
All mobile devices: 
 

• Must be in silent mode while on school campuses and while riding school buses. 
• Students are not allowed to use any device to photograph or record (either in audio or video 

format) another person on school property at any time without that person’s permission. 
• Devices may not be used for any purpose that promotes academic dishonesty. 
• Students will not participate in behavior with their personal device on or off-campus that 

“materially or substantially interferes with school operations” and/or it results in a 
“substantial disruption to the educational process.” 
 
Students and Parents/Guardians acknowledge that: 

• The school's network web filter will be applied to a device’s connection to the internet, and 
any attempt to bypass the network filters is prohibited. 

• Students are prohibited from processing or accessing information by “hacking,” altering, or 
bypassing RYSS network security policies. 

• The district has the right to collect and examine any device if there is reasonable suspicion 
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that a search will uncover 
• evidence of further wrongdoing or of injury to the student or another. 
• Technology is expected to run off its own battery while at school. 
• The district is not responsible for lost, stolen, or damaged personal technological devices. 
• The district is not responsible for the maintenance or repair of any personal technology. 
• The district is not responsible for any costs incurred due to the use of personal technology. 
• Printing from personal devices will not be supported at school. 
• Each teacher has the discretion to allow and regulate the use of personal devices in the 

classroom and on specific projects. 
 
Cell Phone Use 

• Cell Phones, Cameras, Music Devices, and Other Electronic Devices: Cell phones are to 
remain completely off (not on silent or vibrate) and may not be visible during the school 
day.  

• Students may use the school phones located at the front office, with permission, for 
emergencies.  

• Cameras, music devices, headphones, earbuds, Airpods, video games, and other 
electronic devices are not permitted at school.  
 
Note: Inappropriate use of cell phones or any other electronic device will result in the item 
being confiscated and turned into the grade level administrator.  A $15.00 administrative 
fee will be charged, and a parent/guardian is required to pick up the device from the 
administrator. 
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2021-2022 SCHOOL YEAR CALENDARS 
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4.0 –  

BRYSS ACADEMY 

 
 
Dear BRYSS Scholars’ Families, 
 

Welcome back!  This 2021-2022 school year brings new excitement for teaching and learning.  

BRYSS is committed to engaging minds and celebrating creativity.  As the demands and complexities 

of teaching our children increase, it has become evident that we need to work together to ensure that 

our students reach their full potential.  BRYSS recognizes that the success of our students is the result 

of a partnership of families, staff, and the community working together. 

 

Personally, I am grateful to continue this journey as your Principal.  BRYSS will strive to make 

connections with students to help them feel valued, accepted, and safe and will continue the quest to 

graduate College Ready students.  The past year has been a hard one for all our students, but our 

teachers are committed to ensuring that the learning needs of every child are met. 

 

It is my desire to keep you informed of all that is taking place in school.  We also encourage families 

to stay connected and informed by following our school website for important updates and 

information regarding our reopening plans. If you have any questions or concerns, remember we are 

just a phone call away at 956-574-7100. 

 

Sincerely, 

 

Maria Knosel 
Principal 
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4.0.1 – Program Description 
 
 
The Brownsville Raul Yzaguirre STEM Scholars Preparatory (BRYSS) is a Kindergarten – grade 8th 
campus. Our school provides multiple educational programs and opportunities to ALL students essential to 
succeed. BRYSS programs are infused with the most current, best research-based teaching and learning 
practices. Fundamental to the school’s academic program is a robust core curriculum, which is supported by 
the Transitional Bilingual Program,  Gifted and Talented, TLI, Special Education, RTI, 504 Dyslexia, and 
STEM. Each of these specialized programs adds a unique dimension to the BRYSS program, which places 
the school among the leaders in innovative and effective educational opportunities. BRYSS challenges and 
provides academic and social support to prepare our students for high school and to be college-ready to be 
successful in a global society. 
 
Transitional Bilingual Program – (Kindergarten through grade 5)–The Transitional Bilingual Program is a 
full-time program of transitional instruction. The amount of instruction in each language (primary and 
secondary) shall be appropriately based on the student’s language potential in both languages. Instruction in 
the first language is phased out, and most students are mainstreamed into English by the end of grade 2 and 
exited from the Bilingual Program by the end of grade 3. BRYSS values our students’ bilingualism and will 
provide native language maintenance classes throughout grades 4-8. Grades 4-6 will participate in a 
Spanish-language lab three times a week. Grades 7-8 will be offered Pre-AP Spanish as an elective for high 
school credit.   
 
Gifted and Talented - All students at our campus will learn and be provided with instruction that addresses 
their specific needs. Our teachers have been trained to provide our G.T. students with a challenging 
curriculum, expand their knowledge, and develop independent learners who go beyond the regular 
curriculum. 
 
The G.T. Program is designed for students who perform at a higher level and demonstrate creative and 
productive thinking. 
 
Accelerated Instruction – This instruction is an extended day, academic enrichment program designed to 
enrich as well as remediate students learning in the classroom and target specific skills to help students 
master academic standards. 
 
 
Special Education and Special Needs - BRYSS will provide services to all our students who have 
exceptional needs. All our students will have equitable access to the general education curriculum in the 
least restrictive environment. Our goal is to provide our students with academic support and a variety of 
instructional services to meet their particular needs.  

Aiding Students Who Have Learning Difficulties or Who Need Special Education or Section 504 
Services  

For those students who are having difficulty in the regular classroom, all school districts and open-
enrollment charter schools must consider tutorial, compensatory, and other academic or behavior support 
services that are available to all students, including a process based on Response to Intervention (RtI). The 
implementation of RtI has the potential to have a positive impact on the ability of districts and charter 
schools to meet the needs of all struggling students. 
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If a student is experiencing learning difficulties, his or her parent may contact the individual(s) listed below 
to learn about the school’s overall general education referral or screening system for support services. This 
system links the student to a variety of support options, including making a referral for a special education 
evaluation or for a Section 504 evaluation to determine if the student needs specific aids, accommodations, 
or services.  A parent may request an evaluation for special education or Section 504 services at any time.   

Special Education Referrals: 
If a parent makes a written request for an initial evaluation for special education services to the director of 
special education services or an administrative employee of the school district or open-enrollment charter 
school, the district or charter school must respond no later than 15 school days after receiving the request. At 
that time, the district or charter school must give the parent a prior written notice of whether it agrees to or 
refuses to evaluate the student, along with a copy of the Notice of Procedural Safeguards.  If the school 
district or charter school agrees to evaluate the student, it must also give the parent the opportunity to give 
written consent for the evaluation.   

Please note that a request for a special education evaluation may be made verbally and does not need to be in 
writing.  Districts and charter schools must still comply with all federal laws prior to written notice and 
procedural safeguard requirements and the requirements for identifying, locating, and evaluating children 
who are suspected of being a child with a disability and in need of special education. However, a verbal 
request does not require the district or charter school to respond within the 15-school-day timeline. 

If the district or charter school decides to evaluate the student, it must complete the student’s initial 
evaluation and evaluation report no later than 45 school days from the day it receives a parent’s written 
consent to evaluate the student.   
 
However, if the student is absent from school during the evaluation period for three or more school days, the 
evaluation period will be extended by the number of school days equal to the number of school days that the 
student is absent.  
 
There is an exception to the 45-school-day timeline.  If a district or charter school receives a parent’s 
consent for the initial evaluation at least 35 but less than 45 school days before the last instructional day of 
the school year, it must complete the written report and provide a copy of the report to the parent by June 30 
of that year.  
However, if the student is absent from school for three or more days during the evaluation period, the June 
30th due date no longer applies. Instead, the general timeline of 45 school days plus extensions for absences 
of three or more days will apply. 
Upon completing the evaluation, the district or charter school must give the parent a copy of the evaluation 
report at no cost. 

Additional information regarding special education is available from the district or charter school in a 
companion document titled Parent’s Guide to the Admission, Review, and Dismissal Process.   

Contact Person for Special Education Referrals: 
The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for special education services is: 

Contact Person: Ms. Maria Salinas 

Phone Number: (713) 640-3778 

Section 504 Referrals: 
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Each school district or charter school must have standards and procedures in place for the evaluation and 
placement of students in the district’s or charter school’s Section 504 program. Districts and charter schools 
must also implement a system of procedural safeguards that includes notice, an opportunity for a parent or 
guardian to examine relevant records, an impartial hearing with an opportunity for participation by the 
parent or guardian and representation by counsel, and a review procedure. 
 
Contact Person for Section 504 Referrals: 
The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for Section 504 services is: 

Contact Person: Ms. Maggie Salinas 

Phone Number: (713) 640-3778 

 
Additional Information: 
The following websites provide information and resources for students with disabilities and their families. 

• Legal Framework for the Child-Centered Special Education Process 
• Partners Resource Network 
• Special Education Information Center 
• Texas Project First 

 
 
STEM (Science, Technology, Math, Engineering, and Mathematics)- BRYSS is committed to support 
and promote STEM education on our campus. Our students will be provided with educational opportunities 
in science, technology, and math. Students will engage in critical thinking and will have the skills and 
knowledge to solve problems. Our school is part of PLTW offering our students pathways in computer 
science and engineering. 
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4.2– SCHOOL PROFILE 
 

 
   

Principal Maria Knosel 

Mailing Address 
BRYSS Academy 
BRYSS ECC Academy 

2255 North Coria Street 
Brownsville, Texas 78520 
2250 North Coria Street 
Brownsville, Texas 78520 

Phone 956-574-7100                                                          
956-542-2404 

Email Address maria.knosel@tejanocenter.org 

Enrollment 450 

Grades PK3-8 

Education Model Transitional Bilingual Program 

School Colors Blue and Black 

Mascot Eagle 

  
Core Values: Our core values are responsibility, honor, commitment, and citizenship 
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4.1.1 – School Faculty & Staff 
 
 

Employee's 
Name Position Telephone 

Number Email Address 

Esther Amaro Custodian 956-574-7101 Esther.amaro@tejanocenter.org 

Karla Araujo Special Ed Teacher 956-574-7102 karla.araujo@tejanocenter.org 

Andrea Bernes Curriculum Specialist 956-574-7102 andrea.bernes@tejanocenter.org 

Adriana Burguete 7th Grade Teacher 956-574-7100 adriana.burguete@tejanocenter.org 

Dania Castro Pre-Kindergarden 
Teacher 956-574-7108 dania.castro@tejanocenter.org  

Erika Clark Secretary 956-574-7122 erika.clark@tejanocenter.org 

Beatriz De la Garza 2nd Grade Teacher 956-574-7107 beatriz.delagarza@tejanocenter.org 

Silvia De la Garza Administrative 
Assistant 956-574-7106 silvia.delagarza@tejanocenter.org  

Ana Gabriela Diaz 1st Grade Teacher 956-574-7108 ana.diaz@tejanocenter.org 

Jose Esparza 8th Grade Teacher 956-574-7100 Jose.esparza@tejanocenter.org 

Leticia Cazares 2nd Grade Teacher 956-574-7100 @tejanocenter.org 

Raul Garcia Bus Driver 956-574-7104 raul.garcia@tejanocenter.org  

Monica Gonzalez Bilingual Clerk I 956-574-7100 monica.gonzalez@tejanocenter.org 

Wellington Gonzalez IT Support 956-574-7100 wellington.gonzalez@tejanocenter.org 

Kristina Guerra Diagnostician 956-574-7100 Kiristina.guerra@tejanocenter.org 

Cecilia Hernandez Teacher Aide 956-574-7100 Cecilia.hernandez@tejanocenter.org 

Susana Hernandez Testing 
Coord/Counselor 956-574-7100 susana.hernandez@tejanocenter.org  

Diana Huerta 3rd Grade Teacher 956-574-7100 diana.huerta@tejanocenter.org 

Yanely Jimenez 1st Grade Teacher 956-574-7100 yanely.jimenez@tejanocenter.org 
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Maria Teresa Kaun Teacher Aide 956-574-7100 maria.kaun@tejanocenter.org 

Maria Teresita Kaun Special Ed Teacher 
Aide 956-574-7100 mariat.kaun@tejanocenter.org 

Christopher Leal Custodian 956-574-7103 Christopher.leal@tejanocenter.org 
 

Abelardo Lopez Custodian 956-574-7100 abelardo.lopez@tejanocenter.org 

Brenda Lopez Pre-Kindergarten 
Teacher 956-574-7100 brenda.lopez@tejanocenter.org 

Luisana Lopez 6th Grade Teacher 956-574-7100 luisana.lopez@tejanocenter.org 

Maria Marroquin 6th Grade Teacher 956-574-7100 maria.marroquin@tejanocenter.org 

Yolanda Masso Cafeteria Coordinator 956-574-7100 yolanda.masso@tejanocenter.org 

Stephanie Mendoza STEM 956-574-7100 stephanie.mendoza@tejanocenter.org 

Guadalupe Meneses Parent Liaison 956-574-7100 guadalupe.meneses@tejanocenter.org 

Idalia Morales Spanish Teacher 956-574-7103 idalia.morales@tejanocenter.org 
 

Juana Navarro 
 
Juan Pena 

Teacher Aide 
 
Bus Driver 

956-574-7100 
 
956-574-7103 

juana.navarro@tejanocenter.org 
 
juan.pena@tejanocenter.org 

Isabel Petrarca Nurse 956-574-7100 isabel.petrarca@tejanocenter.org 

Maria Rivera 
 
Marcela Rodriguez 

Kindergarten Teacher 
 
1st grade Teacher 

956-574-7103 
 
956-574-7103 

maria.rivera@tejanocenter.org 
 
maria.rodriguez@tejanocenter.org 
 

Eleazar Rodriguez PE Teacher 956-574-7100 eleazar.rodriguez@tejanocenter.org 

Teresa Ruiz Pre-Kindergarten 
Teacher 956-574-7103 teresa.ruiz@tejanicenter.org 

 

Lillian Sacramento ECC Lead/ Campus 
Inteventionist 956-574-7100 Lillian.sacramento@tejanocenter.org 

Laura Saenz ECC Cafeteria 956-574-7108 Laura.saenz@tejanocenter.org 
 

Maribel Saldivar 5th Grade Teacher 956-574-7100 Maribel.saldivar@tejanocenter.org 

Gerardo Salinas Bus Driver 956-574-7100 Gerardo.salinas@tejanocenter.org 
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Leticia Solano Receptionist ECC 956-574-7108 leticia.solano@tejanocenter.org 
 

Raul Sanchez 8th Grade Teacher 956-574-7100 Raul.sanchez@tejanocenter.org 

Saray Sarellano Bus Driver 956-574-7100 Saray.sarellano@tejanocenter.org 

Nelita Silva 4th Grade Teacher 956-574-7100 Nelita.silva@tejanocenter.org 

Martha Teran Custodian 956-574-7100 Martha.teran@tejanocenter.org 

Ileana Torteya 5th Grade Teacher 956-574-7100 Ileana.torteya@tejanocenter.org 

Karla A. Treviño Kindergarten Teacher 956-574-7100 Karlaa.trevino@tejanocenter.org 

Karla I. Treviño 
 
Laura Velasquez 

3rd Grade Teacher 
 
4th grade Teacher 

956-574-7100 
 
956-574-7103 

Karla.trevino@tejanocenter.org 
 
Laura.velasquez@tejanocenter.org 

Marc Velasquez 6th Grade Teacher 956-574-7100 Marc.velasquez@tejanocenter.org 
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4.2 – ACADEMICS 

4.2.1 - Homework 
 
Homework provides a means of extending students’ classroom experiences and reinforcing instruction. 
Homework may be assigned to students from Monday-Thursday. The amount of time spent on homework 
will vary but will not exceed 45 minutes. We ask students to complete homework assignments daily. Failing 
to do so may result in a loss of privileges (free time, study hall, extracurricular activities, etc.). Homework 
will be planned according to the student’s grade level. If no homework is assigned, students are required to 
read every night in order to meet the goals established by the teacher for the Accelerated Reader (AR) 
Program. 
 

4.2.2 – Progress Reports and Report Cards 
 
Progress reports will be sent on the fourth week of every grading period, and report cards will be sent home 
at the end of every nine weeks. For students who have failing grades or are at risk of failing grades, parents 
will be contacted to schedule a conference with the teacher. Progress reports and report cards must be signed 
and returned to the teacher the following school day. The school calendar and newsletter will provide 
parents with dates when progress reports and report cards will be distributed.  
 

4.2.3 – Special Education and Special Needs Services 
 
BRYSS complies with all federal and state regulations regarding special education and special needs 
services. If a child is experiencing learning difficulties, the parent may contact the person listed below to 
learn about the district’s overall general education referral or screening system for support services. This 
system links the student to a variety of support options, including a referral for a special education 
evaluation. Students having difficulty in the regular classroom should be considered for the tutorial, 
interventions, and other academic or behavior support services that are available to all students. Information 
regarding special education or special needs services may be obtained by contacting the following staff: 
 
Lillian Sacramento, Campus Interventionist     (956) 574-7103 
Susana Hernandez, Counselor      (956) 574-7103 
Maria Knosel, Principal       (956) 574-7101 
Maria Salinas, Special Populations Coordinator   (713) 640-3778 
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4.3 – DAILY OPERATIONS 

4.3.1 – Daily Schedules 
 
Breakfast Schedule (All Grades): 7:15 a.m. – 8:00 a.m., Monday through Friday 
 
Instructional Day Schedule:   8:00 a.m. – 3:45 p.m., Monday through Friday 
 

 
Monday through Friday 
 
7:50 a.m. – First bell 
8:00 a.m. – Start of the school day   
8:05 a.m. -- Students will be counted tardy  
3:45 p.m. – Dismissal 
 
 
Physical Education Schedule/Parent Conference Times 
 
  8:15 a.m. –   9:00 a.m.  Grade 6 
  9:15 a.m. –   10:00 a.m.  KInder 
 10:10 a.m.--   10:55  a.m.      Grade 2 
10:55 a.m. –  11:45 a.m.  Grade 4 
11:45 a.m. –  12:15 p.m.  Lunch 
12:20 p.m. –   1:10 p.m.  Grade 7 
1:15 p.m. –     2:00 p.m.  Grade 3 
  2:00  p.m. –   2:45 p.m.  Grade 1 
  2:45 p.m. –   3:30 p.m.  Grade 5 
 
NOTE: SCHEDULES MAY CHANGE TO ACCOMMODATE NEEDS AT THE BEGINNING OF THE 
SCHOOL YEAR. 
 

4.3.2 – Dress Code 
 
All Students:  
 

● Khaki pants (not too tight or too baggy). Must be worn at the waist. 
● Khaki shorts are allowed if worn no shorter than two inches above the knee. 
● Jeans (not too tight, baggy, or torn) may be worn with a school uniform shirt. 
● School shirt with school logo.  Blue for ECC and primary school, black for middle 

school. 
● Sports shoes may be worn for class. 
● No expensive or oversized jewelry is allowed. 
● No caps/hats are allowed. 
● Sweaters and jackets button-down or have a zipper. A Uniform shirt must be worn 

under. 
● School Spirit shirts may be worn on Fridays.  

 54  



 

129  

For Girls: 
 

● Khaki skirts can be no shorter than knee-high (not too tight). 
● No oversized earrings. One small earring per ear at the lower part of the earlobe is acceptable. 
● No make-up is allowed at any grade level. 
● No hair color or highlights are allowed. 
● Fingernails must be short, clean, and polish-free. No acrylic or fake nails. 

 
 
For Boys: 
 

● No piercing is allowed for boys. 
● No spiked hair (Mohawk) or shaved designs, or dyed hair is allowed. 

 
4.3.3 - Backpacks/ Book Bags 
 
If students carry backpacks or book bags, they must be mesh or clear so that the contents may be seen.  
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4.4 – SCHOOL/HOME COMMUNICATION 
 
 
The BRYSS administration and staff believe communication with parents is vital for students to be 
successful in school. BRYSS utilizes a variety of ways to maintain communication with parents – 
Homework Folder, Communication Folder, website, marquee, postal service (mail), newsletters, emails, 
phone-out system, agenda/planner, etc. In order to provide the most effective and timely communication, it 
is imperative that parents inform the school office immediately of any change of address or phone (cell and 
home) contact information. BRYSS parents are encouraged to schedule a conference with teachers during 
their conference period but are asked to please schedule the conference in advance.   
 
A monthly newsletter will be posted on the school’s website and will be available for parents at school. 
 

4.4.1 Home Visits 
 
With prior notification to the parents, our teachers conduct home visits to their students’ homes at the 
beginning of the school year. In some cases, teachers may do random or scheduled home visits throughout 
the school year. The purpose of home visits is for the teacher to learn about each student’s needs as well as 
to discuss with parents the expectations and plans for the school year. 
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4.5 – TRANSPORTATION 
 
BRYSS provides free transportation services for many students (Kinder-8th grade), which includes picking 
up and dropping off students at designated stops within Brownsville city limits. Students, as well as parents 
and relatives receiving the students, must observe good manners and adhere to BRYSS rules in order to 
continue receiving this transportation service.  Bus drivers reserve the right and have the responsibility of 
denying transportation services to any student not complying with school rules or who fails to supply 
pending documentation previously requested by the teacher, nurse, or school staff. 
 
 
4.5.1 - Drop Off/ Pick Up 
 
Parent/guardians/relatives (older than 18 years of age) must be present when boarding/ exiting the school 
bus. 
 
The time spent on the bus is considered an extension of the school day. All school rules apply. A student 
who misbehaves on the bus may lose bus-riding privileges. 
 
Students will be returned to school if an adult is not present at the designated drop-off address. 
Upon the third occasion of a student not being met at the designated drop-off address by an approved adult, 
transportation services for the student may be discontinued. 
 
Transportation services will also be discontinued after the third consecutive day student is not at the 
designated pickup address. 
 
 
4.5.2 - Students Riding the Bus Should: 
 

● Stand away from the road while waiting for the bus. 
● Exhibit appropriate behavior at the bus stop. Behavior that is disruptive, destructive, or unsafe for 

traffic will not be tolerated. 
● Be on time. Buses are not required to wait for students. 
● Board the bus in an orderly manner. No student should be standing up/changing seats while the bus 

is in motion. 
● Do not distract the driver by making unusual noises, shouting, or creating a disturbance. Do not 

speak to the driver unless absolutely necessary. 
● Keep belongings and legs out of the aisles. 
● Do not throw objects out the windows. 
● Do not extend arms, legs, or heads out the window.  
● Smoking of any kind is prohibited on the bus. 
● Drinking any illegal substance is prohibited on the bus. 
● Keep bus litter-free. 
● Ride only your assigned bus and get off at your assigned stop. No variations are allowed. 
● Obey the driver.  He or she is an employee with responsibility for your safety.  If a driver 

experiences any disciplinary problems, he or she will inform the BRYSS administration. 
● Know your bus driver’s name and your bus route number. 
● When crossing the street from the bus stop, use approved crosswalks. All small children must have 
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an adult waiting for them to assist them while crossing the street. 
● BRYSS provides free transportation services for the students, which includes pickup and drop-off of 

students (within Brownsville city limits).  
● Parents, relatives, or guardians must be there to receive their children when being picked up and 

dropped off. 
● BRYSS reserves the right to deny bus service for not complying with bus Transportation rules and 

regulations. 
 
 
4.5.3 – COVID Transportation Protocols  
 
Students riding the bus must wear a mask at all times.  Students will sanitize their hands upon entering the 
bus.  They must sit at assigned seats daily.  Students will maintain social distancing as they load and unload 
the bus. 
 
 
4.5.4 - Field Trips – Students must have permission from parent/ guardian to attend a field trip. Student(s) 
must adhere to the code of conduct in the beginning, during, and after the field trip while riding the bus. Any 
student(s) who does not comply will be sent back to school and/or will no longer attend the next field trip 
scheduled. 
 
 
4.5.5 - Private Car Drop Off and Pick Up 
 
Parents and others who drive students to and from school are encouraged to carpool and to stop only at 
designated points. During the periods before and after school, the streets and driveways around BRYSS are 
quite congested with both vehicular and pedestrian traffic. To ensure the safety of everyone involved, the 
cooperation of all drivers is vital. Please drive cautiously, courteously. No cell phone use is allowed while 
operating a vehicle while on school property.  
 
Students will be picked up no later than 4:00 p.m. by parents/guardians/relatives older than 18 years of age. 
Proper identification is required in order to pick up a student. Any other person that will pick up a student(s) 
must be able to provide proper identification and be listed on the release form. 
 
For students in our ECC program (PreK-3 and PreK-4), parents or guardians must sign students in and out 
every day. Proper identification is required. Any other person that will pick up a student(s) must be able to 
provide proper identification and be listed on the release form. 
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4.6 – STUDENT HEALTH AND WELLNESS 
 
 
BRYSS complies with all federal and state law regarding student health and wellness (See: Section 1.9, 
Student Health and Wellness). 
 

4.6.1 – Immunization 
 
A student cannot be in school if they are not fully immunized. In addition, a student must be fully 
immunized against certain diseases or must present a notarized certificate or affidavit stating that the student 
will not be immunized for medical or religious reasons. The immunizations required are diphtheria, tetanus, 
polio, measles (rubella), mumps, rubella, varicella, hepatitis A & B series, and MCV4. 
 
Proof of immunization must be personal records from a licensed physician or public health clinic, with a 
signature or rubber-stamp validation. In addition, in varicella (chickenpox), a signed statement from the 
parent indicating the approximate month and year in which the student had the illness should be turned in 
with the immunization record. 
 

4.6.2 - Illness and Injury 
 
In case of illness or injury, a student will be cared for temporarily by the school nurse or a school staff 
member. School personnel will render first aid treatment only. If emergency medical treatment is necessary, 
the parents will be contacted. If parents are not available, the student will be taken by ambulance to the 
emergency room at the hospital. Current parent and emergency contact information must be on file at school 
and the name and phone number of the student’s family doctor. Parents are asked to please complete a 
nurse’s card and return it to school at the beginning of the year. 
 

4.6.3 - Medication – Administration Policies 
 
It shall be standard procedure of BRYSS that the school nurse or designated person may administer 
medications brought from home during school hours under the rules and guidelines of the school. The school 
nurse will observe the following rules: 
 

• Medications will be administered at school only if they cannot be administered at home. 
 

• Medication administered at school must have a written request/authorization from the student’s 
parent/guardian, must be in the original container, and properly labeled. 

 
• A written request from a parent or guardian shall contain: 

 
● The student’s name 
● The name of the medication to be given 
● Date of permission 
● Reason for its use 
● Time of day the medication is to be given and 
● Signature of parent or legal guardian 
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The school reserves the right to limit the duration of parent-prescribed medication to five school days and 
requires a physician statement for continued use of any medication beyond a specified period. 
 
Medication must be from the U.S. No medication from Mexico, or foreign countries will be administered by 
school nurses or school personnel. 
 
Medication must be brought and picked up by a responsible adult. It is against school rules for students to 
have medicines in their possession. Each case where a physician states a student can carry his medications 
(Asthma inhalers) while in school shall be reviewed for safety and decision making with doctor’s order, 
nurse, parent, and administration. 
 
The district does not provide medication of any kind to students. However, the parent/guardian will be 
contacted if a student needs medication during school hours. 
 
Parents and students should know that state law prohibits students from possessing, dispensing, delivering, 
or administering any anabolic steroid. Anabolic steroids are physician-prescribed only. 
 
 

4.6.4- Contagious Diseases/Conditions 
 
To protect students from contagious illnesses, students infected with certain diseases or conditions are not 
allowed to attend school while contagious. In the event of suspicion of infectious disease, parents should 
inform the school nurse or principal. These diseases include Amebiasis, Hepatitis A Rubella (German 
Measles) Campylobacteriosis, Impetigo, Chicken Pox, Mononucleosis, Salmonellosis, Influenza, Typhoid 
Fever, Fifth Disease Measles (Rubeola), Scabies, Meningitis, Bacterial Shigellosis, Gastroenteritis, Viral 
Mumps, Streptococcal Disease. 
 
In case of illness or injury, a student will be cared for temporarily by the school nurse or a school staff 
member. School personnel will render first aid treatment only. If emergency medical treatment is necessary, 
the parents will be contacted. If parents are not available, the student will be taken by ambulance to the 
emergency room at the hospital. Current parent and emergency contact information must be on file at school 
and the name and phone number of the student’s family doctor.  
 
 
 

4.6.5- Emergency Contact Information 
 
Parents will receive a nurse card for each student at the beginning of the school year or the moment of 
registration. Parents are asked to please complete this form with updated information and return it to school.  
 
The school must have on file emergency contact information if a situation should arise where parents need to 
be contacted.  
 
Notify the school immediately of any changes in address and phone numbers where parents or guardians can 
be located. 
 
 
4.6.6 – Daily COVID Safety Procedures 
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Daily safety procedures will be followed.  All students must wear a mask at all times. In addition, students 
will sanitize their hands before entering the building.   

4.7 – SCHOOL SAFETY 
 
For the increased safety of our students, a security officer is assigned to our campus daily. The officer assists 
administration in keeping our campus safe. Our gates will remain locked between 9:00 a.m. and 2:45 p.m., 
except for one front gate. Visitors must provide identification when they check in at the office before 
walking on campus.  
Our ECC building will remain locked at all times. Visitors must ring the doorbell and provide identification 
at the entry office. Parent support is greatly appreciated as we strive to keep our students safe. 
 
 
 

4.8 – STUDENT BEHAVIOR 
 
BRYSS is committed to providing a safe and healthy environment where the best teaching and learning may 
occur. Respect for self, others, and property is essential. Students who fail to demonstrate responsible, 
respectful, or productive behavior may be subject to consequences described in Sections 1.4, 1.5, and 1.6 of 
the district handbook. 
 
 

4.9 – BULLYING PREVENTION 
 
C2BK (Cool to Be Kind) Club has been established at BRYSS to focus on bullying prevention. Clear rules 
on student conduct and strategies to maintain a positive, collaborative school climate are promoted. Students 
receive instruction and training that promote effective communication, conflict resolution, and character 
values education. All students at BRYSS are provided with mechanisms for reporting bullying or threats. 
BRYSS is committed to being a "Bullying Free Campus." 
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 Dear BRYSS ECC Families,                                                                 August 2, 2021 
   

Welcome to our 2021-2022 school year!  This year is sure to be a fun and exciting time for 
your child!  In our Early Childhood Classrooms, we work on many different skills in order 
to prepare our students for First Grade.  We are sure you will see enormous growth in your 
child’s knowledge and abilities when the school year comes to an end. Your child’s time in 
our classroom will be spent receiving a strong foundation in language development, early 
literacy, and early math.  Our young children will also participate in Early STEM education 
that promotes academic success.  They will enjoy learning about the world through Science, 
Technology, Engineering, and Math (STEM).  Our ECC program will address all areas of 
your child's development. As we begin this adventure with your child, we’d like to fill you 
in a bit more on our daily routines: 
Lead Teacher:  Brenda Lopez 

Teachers: Karla Treviño K 

   Maria Rivera  K 

  Brenda Lopez  PK-4 

  Teresa Ruiz  PK-4 

  Dania Castro  PK-3 

  Mayte Kaun  PK-3 

Parent Communication:  Stay connected with our Monday Communication Folders! Be 
sure to check our Parent Communication Board as well when 
you come to school.  Don’t forget to follow us on Facebook 
https://www.facebook.com/Brownsville-Raul-Yzaguirre-
STEM-Scholars-Preparatory and Instagram BRYSS 
Preparatory.  Our website Www.ryss.org/BrownsvilleRYSS  is also 
a great source of information. 

 
What to bring: Our supply lists are available on our website as well as at our 

school offices.   
Accidents happen!  We want to keep an extra set of clothing 
in your child’s cubby for any toiletry mishaps or messy play 
days.  Please place inside a Ziploc and label with your child’s 
name. 
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Show & Tell:            Every Friday; your child will bring and present the show and 
tell topic for the week.  Check the Parent Communication 
Folder to see what your child should bring for the week. 

 
Breakfast, Lunch, Snack: Your child will have breakfast every morning from 7:45 to 

8:15.  Lunch will be between 11:00 and 11:45.  Your child 
will also receive a snack every afternoon. 

Assessments: We will monitor your child’s progress daily!  Three times a 
year, you will receive a copy of all the progress your child is 
making on our program. 

Parental Involvement: We LOVE our parents!  We will be offering various 
opportunities for you to visit our classrooms and participate in 
parental engagement opportunities.  Be on the lookout for our 
FACE program invites. 

COVID 19: As per CDC guidelines, all our students will have to wear a 
mask during school!  Students will have temperature checks 
and will sanitize hands prior to entering the building. 

Dress Code: 
• Khaki pants or shorts 

• Jeans (may not be torn) 

• Sport shoes 

• Blue Uniform shirt with School Logo 

• Blue spirit T-shirt 

• No expensive or oversized jewelry 

Drop-off and Pick-up: During the periods before and after school, the streets and 
driveways around BRYSS are quite congested with vehicular 
traffic.  To ensure the safety of everyone, the cooperation of 
all drivers is vital.  Please drive cautiously and courteously.  
No cell phone use is allowed while operating a vehicle on 
school property for the safety of our youngest students.  
Parents or guardians must sign students in and out every day. 
Any other person that will pick up student(s) must be able to 
provide proper identification and be listed on the release form. 
Students may not be picked up between 3:00 pm – 3:30 pm as 
this is the time teachers are preparing students for dismissal. 
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6.0 – REQUIRED FORMS 
 
 

2020-2021 

District & Campus 
Parent-Student Handbook 

 
 

REQUIRED FORMS 
 
The following form is must be completed by students and parents and returned to the school by the 2020-
2021 first day of school. If this form is not included with this handbook, please request a copy of it from 

the school office. 
 
 
 

● Acknowledgment of Distribution of the 2020-2021 Raul Yzaguirre Schools for Success 
Campus and District Parent-Student Handbook Form 
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Student 
 Handbook 

 
2021 – 2022 

North East STEM Academy 
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North East STEM Academy 

 
10918 ½ Bentley 

HOUSTON, TX. 77093 
409--241-8356 

 
Here we are ALL - Capable, Connected, and Cared For! 

 
Established: 2021                    Mascot:  Owls   School Colors:  Navy Blue and Emerald 
Green 
 
Website: www.ryss.org/nestem               
 
Twitter: @RYSS_NESTEM   Facebook/Instagram: @RYSS North East STEM 
Academy 
 
School Hours: 8:00 – 4:00   School Phone: 409-241-8356   
 
Administrators:  Georgina Castilleja   Principal      

 
 

Faculty and Staff Directory 
Office 

Name Role Email 
Georgina Castilleja Principal Georgina.castilleja@tejanocenter.org  
Brenda Valdez Community Liaison Brenda.valdez@tejanocentr.org  
Sharay Williams Administrative 

Assistant/PEIMS 
Sharay.williams@tejanocenter.org  

Teaching Staff 
Name Role Email 

Sha’Quan Akins Math Teacher Shaquan.akins@tejanocenter.org  
JP Cortez Technology / Lead Teacher Johnpaul.cortez@tejanocenter.org  
Alexandria Darden ELA Teacher Alexandria.Darden@tejanocenter.org   
Cecily Destin Science Teacher Cecily.destin@tejanocenter.org  
Amanda Madrigal Social Studies Teacher Amanda.madrigal@tejanocenter.org  

 
Principal’s Message 
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Welcome to North East STEM Academy, part of Raul Yzaguirre Schools For Success. We 
take pride in embarking on this new journey, providing an educational environment 
dedicated to academic excellence, respect, and safety of every community member.  
 
We strive to provide a challenging and safe learning environment that motivates and 
prepares students to achieve their academic and personal best. In our learning community, 
teachers, parents, stakeholders, and administrators come together to inspire and nurture 
every student to become a college-bound life-long learner in a global society. 
 
Our campus has a STEM focus that will challenge our students in science, technology, 
engineering, and math. Specifically, we will focus on environmental science - making sure 
students know their impact on the world and the community around them.  
  
We believe that education is not only academic but social, emotional, and cultural as 
well.  Our students will learn and abide by our CORE VALUES and soon learn the habits of 
highly successful people. In addition, through our SERVICE component, students will see 
the power they hold as change agents and advocates for their community. 
 
While Instruction in all subject areas is centered on high literacy standards, critical 
thinking, and real-world problem-solving skills, our real strength will come from instilling 
skills and abilities that allow our students to compete and adapt in an ever-changing 
society. Please contact us if you have any questions. We are glad you took the opportunity 
to join us at North East STEM Academy and are part of our community of learners! 
 
 

 
Georgina Castilleja, M.Ed. 

NESTEM Principal 
 
Attendance:   
Daily attendance in ALL classes is necessary for academic success. Therefore, the Raul Yzaguirre 
Schools for Success adheres to the TEA attendance policy, which states that a student must be in 
attendance 90% of the days that class meets to be considered for promotion.  
 
Students have three days to submit an excuse note to the Attendance Office upon return to school 
from an absence.  
 
If a student is picked up early and is signed out in the front office, the parent/guardian must still 
provide a written excuse note the following day, stating the reason the student had to leave early 
from school. 

Cellular Phones and Electronic Devices: 
Cell phones should not be visible unless the teacher allows them explicitly for instructional 
purposes.  The use of cell phones or earphones during school hours is strictly prohibited.  Cell 
phones may be a tool that helps parents and students feel safe; therefore, having one on campus is 
allowed – but they may not be used or visible, except in the case of an emergency.  A student who 
uses a cell phone during school hours must voluntarily surrender it to their teacher or school 
personnel and may retrieve it after the last period of the day.   
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Inappropriate, explicit, or derogative messages or photos should never be sent via cell phone or 
email. Cyberbullying is online harassment.  Any student found to be involved in such activities will 
receive consequences. 
 
If a student is found with a visible cell phone during the school day, including lunch and restroom 
breaks, the device will be confiscated, and the following penalties will apply: 
 
● First Offense – The electronic device will be confiscated and returned to the parent only. (This 
will serve as the only warning notice.) 
● Second and subsequent offense – The electronic device will be confiscated and returned to the 
parent only, and a payment of a $20.00 administrative fee will be required. 

Conduct Grade: 
Conduct grades affect eligibility for participation in school activities.  Poor conduct interferes with a 
student’s ability to learn and a teacher’s ability to teach.  It is also disruptive to other students in the 
class who want to know. Poor conduct will be reflected on one’s report card.  Conduct infractions, 
however, may not be used to affect a student’s academic grade but may affect eligibility for 
extracurricular activities and field trips.  Students who have been sent to the office for discipline 
problems may receive conduct points from the teacher due to misbehavior.  A student must maintain 
at least an “S” average in conduct to qualify for specific honors and other special recognition, 
awards, clubs, and offices.  The principal, assistant principal, or designee may reduce a student’s 
conduct grade for persistent disciplinary infractions. 

Damage to School Property: 
Anyone who accidentally or intentionally destroys or damages anything on campus must pay the 
repair and replacement cost. In addition, students who are caught in the act of vandalizing the school 
in any way will be prosecuted to the fullest extent of the law, and they and their parents will be 
billed for the cost of repairs. 
 
Discipline/Restorative Practices / Circles 
NESTEM is a Restorative campus. Therefore, we will use restorative practice as a first 
resort to discipline and conflict resolution. 

NESTEM Social Emotional and Behavior Processes 
 

  

 

But, when Inappropriate 

Behavior Occurs… 
 

I-5, I -9 

	
We	want	to	catch	you	doing	right!	

Let’s	Make	OUR	Classroom	a	
Community!	
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Dress Code: 
• Khaki Bottoms: Pants, Shorts, or Skirt (No Rips or tears) 
• Navy Blue Polo Shirt 
• Closed Toe Shoes with Back Strap (no slides or flip-flops) 
• Solid Navy Blue (or school logo) Hoodie 
• Jacket (any color) 
• Fridays: Blue Jeans and School/College Shirt  
• (Excessively ripped jeans that expose skin are not allowed. If jeans expose skin, the student 
must wear leggings underneath to cover the exposed skin.) 
 
The Course of Study (6th grade): 
• English Language Arts 
• Science (Earth and Life Science) 
• Social Studies (World Cultures) 
• Reading 
• Math 
• Technology Applications 
• Enrichment with a STEM or Literacy Focus 
 

1st Violation 
 

• Verbal Warning 
• Correct Your Behavior 

 

2nd Violation 
 

• Private Student/Teacher Conference 
• Parent Contact (as needed) 
• Determine if other people should be included  
• Document on Behavior Incident Log 

3rd Violation 
 
• Classroom detention 
• Document on Behavior Incident Log 
• Parent Contact (required) 

4th Violation 
 
• AP Notified 
• Complete Behavior Incident Log  
• Contact Parent  
• Office Referral 

If behavior stops … 
Good Job! We can start fresh 😊"#$% 
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Fundraising: 
Students may sell items as fundraisers, which the principal or designee has approved.  Unauthorized 
selling or solicitation of items is prohibited on campus or at NESTEM functions.  The school 
administration may confiscate prohibited items. 

 
Grading Policies: 
1. Teachers will update grades at least once a week. A minimum of two grades per week 
in all  
subjects will be assigned per student. A minimum of two grades must be assigned for 
each department category every grading cycle. 
2. No single grade should count for more than 20% of the overall cycle grade.  
3. Teachers will continue to assess learning and have the flexibility to adjust grades as 
students demonstrate additional knowledge and understanding. Low grades can be replaced 
with higher grades that reflect increased knowledge. This should include formative and 
summative assessments.  Grades should not be based on behavior, attendance, or attitude. 
 
Grading categories and weights: 
1. Exit Tickets, HW, Do Nows     15% 
2. Major Grades (Tests/Projects, Minimum 2 per cycle) 35% 
3. Formative (Quizzes, Labs, Classwork)   50% 
 
Make-up Work 
Students will be allowed to make up work missed due to absence. However, it is the 
responsibility of the student to request and complete any missed assignments or tests upon 
return to class from absence. Students have three days to make up any missing work due 
to absences; the result will fall into late work after three days. 
 
Late Work 
Late work will be graded based upon the assignment standards/rubric, and 5 points will be 
deducted for every day it is submitted past the due date, not to exceed a 50 points deduction. 
 
 
Reassessment Policy 
1. Teachers shall provide students the opportunity for reassessment for major tests and 
projects when the  
the grade received indicates that the objective assessed was not mastered (below 70%). 
2. Reassessment may include, but is not limited to, any of the following: 
a. Alternative assessment 
b. Same assessment 
c. Oral assessment 
3. Students must attend a mandatory tutorial before being allowed to retest. All 
reassessments must be completed within one week from the time the assessment is returned 
to the student. There may be assessments that are not available to be re-assessed: end-of-
course tests, benchmark assessments, assessments at the end of the grading period, final 
papers/essays. Teachers have the right to rescind this offer or exclude an assignment from 
the retake opportunity, but students/parents must be notified in advance, and other 
possibilities must be available for students to bring their average up. 
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Grades and Parent Communication 
1. Teachers are required to contact parents promptly before a student fails a 6-week-cycle  
grading period. 
2. Teachers are required to contact parents if a student fails the semester. 
 
Incomplete Six-Week Averages 
A teacher shall give a grade of “Incomplete” for a grading cycle to any student who does 
not complete assignments or assessments due to excused absences or other extenuating 
circumstances. The grade of “Incomplete” shall be resolved by the end of the next grading 
cycle immediately following the grading cycle in which the incomplete was first given.  
 
Grade Changes 
Grade changes may only be done with the approval of the principal. Grade changes may be 
processed if there is an error in the computation of the grade or a mistake was made on the 
grade report sheet.  
 
Parent Communication: 
Efforts should be made to keep parents informed regarding their child’s behavioral and academic 
progress. For example, parents must be contacted if a child is failing a class, is having issues 
affecting their progress (behavior, focus, attendance, etc.).  
 
NESTEM encourages parents to contact the school concerning the education of their children.   A 
healthy partnership between parents, students, and staff members is likely to benefit all involved. 
 
Should parents wish to arrange a conference, they may call the school office at 409-241-8356 to 
make an appointment or request a return call.   Due to the various duties and commitments of school 
personnel during the school day, teachers and other school officials may not meet with parents who 
arrive at the school without an appointment.   Parents can leave their names and phone numbers with 
the main office receptionist and request a return call. 
 
To ensure the safety of students – especially in an emergency – and to allow for timely parent and 
student contacts, the school must have accurate addresses and phone numbers for all its students and 
their families.  
 
If a student’s family moves during the school year, the student must immediately report that address 
change (and new telephone number) to the registrar’s office. Also, if parents or guardians receive 
new work telephone numbers, that information should be updated in the registrar’s office.  
 
 

School-Sponsored Trips:  
Student travel can be a worthwhile educational experience, but the benefits come with unique 
challenges for all involved.  For the objectives of student travel to be achieved fully, school officials 
must have the complete cooperation of participating students at all times.   Due to the tremendous 
responsibility placed on school sponsors during any trip of this sort, there may be special rules that 
the students are expected to follow. 
 
Students can travel away from school only when their academic, attendance, and conduct records 
are acceptable. The principal (in collaboration with trip sponsors) has the right to make a final 
determination on whether a student may participate in a school activity involving travel. Students 
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should remember that participating in such school-sponsored trips is a privilege, not a right. 
Students must cooperate completely with their sponsors and their fellow group members so that the 
journey is enjoyable and beneficial for everyone involved. Specific rules violations can be severe 
when traveling with a student group to cause a student to be sent home early at their parents’ 
expense.     
 
In addition, the student may be subsequently removed from any future activities in which the student 
would be representing NESTEM or the district.  Trip sponsors will make both parents and students 
aware of the applicable rules when asking for parent permission for student travel. Also, because of 
the binding contractual requirements of some travel arrangements, students who find themselves 
unable to participate in planned student travel (due to a loss of eligibility or other reasons) may not 
be able to receive refunds of their travel deposits. 
 
Service Component:  
Our students will be required to complete 20 community service hours each year. We will provide 
many opportunities to fulfill the necessary hours and guidance on planning the activities best suited 
for each student as a school. 
 
Social-Emotional Supports: 
The Social and Emotional Learning team at NESTEM Academy involves every staff member. We 
coordinate the implementation and growth of culturally responsive and emotionally safe learning 
environments. As a result, we have resources to help students develop skills to manage their 
emotions, form positive relationships, feel empathy for others, and make responsible decisions. SEL 
programming is based on the understanding that the best learning emerges in supportive 
relationships that make learning challenging, engaging, and meaningful. 
 

Student Academic Progress: 
NESTEM issues a progress report and report card for each student.  Progress reports and report 
cards are issued according to dates published in the annual school calendar. 
 

Progress Reports  
Progress reports are issued six times per year during the fourth week of each six-week grading cycle.  
The academic progress at the time progress reports is distributed current as of the third week of the 
grading cycle.  Progress reports are mailed to the student's most current home address on file in the 
registrar’s office. 
 

Report Cards  
Report cards are distributed at the end of each grading period. A reporting cycle is established on the 
RYSS calendars, and those calendars are distributed to students, published on the RYSS website, 
and listed in this handbook.  The final report card is available for pick-up during the first week of 
June if students have cleared financial and book records with the school.  Final report cards will be 
mailed if they are not picked up. 
 

Special Education Services: 
NESTEM complies with all state and federal regulations regarding the placement and services 
provided to students identified as needing special education services. Special education services are 
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guided by a student’s Individual Education Plan (IEP), as defined by the student’s Admission 
Review and Dismissal (ARD) committee decision. 
 
Aiding Students Who Have Learning Difficulties or Who Need Special Education or Section 504 
Services 

For those students who are having difficulty in the regular classroom, all school districts and open-
enrollment charter schools must consider tutorial, compensatory, and other academic or behavior 
support services that are available to all students, including a process based on Response to 
Intervention (RtI). The implementation of RtI has the potential to have a positive impact on the 
ability of districts and charter schools to meet the needs of all struggling students. 

If a student is experiencing learning difficulties, his or her parent may contact the individual(s) listed 
below to learn about the school’s overall general education referral or screening system for support 
services. This system links the student to a variety of support options, including making a referral 
for a special education evaluation or for a Section 504 evaluation to determine if the student needs 
specific aids, accommodations, or services.  A parent may request an evaluation for special 
education or Section 504 services at any time.   

Special Education Referrals: 
If a parent makes a written request for an initial evaluation for special education services to the 
director of special education services or an administrative employee of the school district or open-
enrollment charter school, the district or charter school must respond no later than 15 school days 
after receiving the request. At that time, the district or charter school must give the parent a prior 
written notice of whether it agrees to or refuses to evaluate the student, along with a copy of the 
Notice of Procedural Safeguards.  If the school district or charter school agrees to evaluate the 
student, it must also give the parent the opportunity to give written consent for the evaluation.   

Please note that a request for a special education evaluation may be made verbally and does not need 
to be in writing.   

Districts and charter schools must still comply with all federal laws prior to written notice and 
procedural safeguard requirements and the requirements for identifying, locating, and evaluating 
children who are suspected of being a child with a disability and in need of special education. 
However, a verbal request does not require the district or charter school to respond within the 15-
school-day timeline. 

If the district or charter school decides to evaluate the student, it must complete the student’s initial 
evaluation and evaluation report no later than 45 school days from the day it receives a parent’s 
written consent to evaluate the student.   
 
However, if the student is absent from school during the evaluation period for three or more school 
days, the evaluation period will be extended by the number of school days equal to the number of 
school days that the student is absent.  
 
There is an exception to the 45-school-day timeline.  If a district or charter school receives a 
parent’s consent for the initial evaluation at least 35 but less than 45 school days before the last 
instructional day of the school year, it must complete the written report and provide a copy of the 
report to the parent by June 30 of that year. However, if the student is absent from school for three 
or more days during the evaluation period, the June 30 due date no longer applies. Instead, the 
general timeline of 45 school days plus extensions for absences of three or more days will apply. 
Upon completing the evaluation, the district or charter school must give the parent a copy of the 
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evaluation report at no cost. 

Additional information regarding special education is available from the district or charter school in 
a companion document titled Parent’s Guide to the Admission, Review, and Dismissal Process.   

Contact Person for Special Education Referrals: 
The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for special education services is: 
Contact Person: Ms. Maria Salinas 
Phone Number: (713) 640-3778 
 
Section 504 Referrals: 
Each school district or charter school must have standards and procedures in place for the evaluation 
and placement of students in the district’s or charter school’s Section 504 program. Districts and 
charter schools must also implement a system of procedural safeguards that includes notice, an 
opportunity for a parent or guardian to examine relevant records, an impartial hearing with an 
opportunity for participation by the parent or guardian and representation by counsel, and a review 
procedure. 
 
 
Contact Person for Section 504 Referrals: 
The designated person to contact regarding options for a student experiencing learning difficulties or 
regarding a referral for evaluation for Section 504 services is: 
Contact Person: Ms. Maggie Salinas 
Phone Number: (713) 640-3778 
Additional Information: 
The following websites provide information and resources for students with disabilities and their 
families. 

• Legal Framework for the Child-Centered Special Education Process 
• Partners Resource Network 
• Special Education Information Center 
• Texas Project First 

 
 

Course Syllabus 
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North East STEM Academy 
Bell Schedule 

 
 
 

PERIOD TIME 
Breakfast 7:30AM - 8:00AM 
Advocacy 8:00AM - 8:30AM 

1st  8:35AM - 9:40AM 
2nd  9:45AM - 10:50AM 
3rd 10:55AM - 12:00PM 

Lunch 12:00PM - 12:35AM 
4th 12:35PM - 1:40PM 
5th  1:45PM - 2:50PM 
6th  2:55PM - 4:00PM 
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RYSS District  
2021 

Attendance and Report Card Cycles 
 

CYCLE I Aug 16 – Sept 23 
28 Days 

CYCLE II Sept 27- Nov 4 
28 Days 

CYCLE III Nov 8 – Jan 7, 2022 
29 Days 

CYCLE IV Jan 10 – Feb 18 
29 Days 

CYCLE V Feb 21 – Apr 8 
29 Days 

CYCLE VI Apr 11- June 2 
37 Days 

 

Report Card Dates 
Cycle I October 1, 2021 
Cycle II November 12, 2021 
Cycle III January 14, 2022 
Cycle IV February 25, 2022 
Cycle V April 22, 2022 
Cycle VI June 2, 2022 

 

 
 
 
 
 
 
 
 
 
 
 

LEONEL CASTILLO  
 Early Childhood STEM Academy 
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PRIDE in what we do. 
COURAGE in how we do it. 

DETERMINATION to get it done. 

 

FAMILY HANDBOOK 

2020 - 2021 
 

 

 

Superintendent   Dr. Adriana Tamez 
 
Chief Academic Officer  Dr. Brenda Rangel   
 
Principal     Sanjuanita Cisneroz, M.Ed. 

 
 
 
 
 

LEONEL CASTILLO EARLY CHILDHOOD STEM ACADEMY 
 
The policies contained herein are for informational purposes only.  The school maintains the right 
to amend or withdraw any policy or matter set forth herein at any time. 
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All families should be familiar with the Family Handbook.  Student's parents/guardians are 
responsible for the policies, procedures, and regulations contained in these documents. 
 
 
 
                                                                                                  Revised:  August 2021 
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Faculty and Staff Handbook Receipt Agreement  
 
 

All enrolled families are emailed a copy of the Family Handbook for the school year.  

 

Initial each line below: 

 

______  I have received a copy of the Family Handbook. 
 
 
______   I will read and refer to the Family Handbook. 
 
 
 ______  I will follow the policies and procedures in the Family Handbook. 
 
 
 ______  I will seek clarification from the Principal for any policies and procedures if 

unclear. 
 
 
_________________________________ ________________________________ 
Parent Printed Name    Student Name  
 
_________________________________ ________________________________ 
Parent Signature     Student Homeroom Teacher  
 
_________________________________ ________________________________  

Date       Student Grade   
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General Information  

 
MISSION STATEMENT 
Leonel Castillo Early Childhood STEM Academy, or Castillo STEM, will provide a high-quality 
academic, social, and emotional environment to help our children develop the necessary skills to 
become critical thinkers and lifelong learners.  
 
PHILOSOPHY STATEMENT 
Leonel Castillo Early Childhood STEM Academy is committed to offering all our students academic 
excellence in an encouraging environment where school, families, and community come together to 
share the responsibility for the success of the whole child.  Leonel Castillo Early Childhood STEM 
Academy will celebrate the uniqueness of each student as we focus on the growth of each child. Our 
philosophy is built upon Leonel’s legacy of pride, courage, and determination.   
 
ACCREDITATION 
Leonel Castillo Early Childhood STEM Academy follows the guidelines established by the Texas 
Education Agency. Castillo STEM Academy retains the right to modify the family handbook at any 
time by exercising professional judgment and discretion to address situations fairly and consistently. 
 
ACADEMIC GOALS 
Our goal is to provide our students with strong STEM education by focusing on high-quality math 
and reading teaching strategies. This will be done by promoting pride in everything they do, 
motivating them to have courage when they are nervous about something new, and teaching 
determination to overcome frustrations in a safe learning environment.  
 
SOCIAL AND EMOTIONAL GOALS  
Our goal is to help parents and students guide their students through the problem-solving process in 
everything they do, using a love and logic approach.  
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                                     Responsibilities of the School 
 
At Leonel Castillo Early Childhood STEM Academy, we believe that when you enroll your 
child(ren), you are entering into a partnership with the school. This partnership implies certain 
responsibilities on the part of the school and the parents. 
 
The school is responsible for: 

● Ensuring children receive an academically sound education. 
● Communicating with school personnel and having requests for meetings answered in a timely 

manner; 
● Supervising in a safe and appropriate manner; 
● Developing the social and emotional growth of students through various activities; 
● Participating in the life of the school and;  
● Promoting Leonel Castillo Early Childhood STEM Academy and speaking well of it to 

others. 
  

School and Operating Procedures 
 
Hours of Operation 
School begins at 7:45 am, and school ends at 3:45 pm. Student pickup is from 3:45 to 4:00 pm.  
 
Morning Arrival Procedure  

● Walk your child to the front of the school, where the glass double doors are at. 
● The child’s temperature will be taken, and hands will be sanitized. 
● Students will be required to wear a mask. 
● Students will be walked inside the school. 

*Parents are not allowed inside the school. 
*Parking is in front of the school and the side of the school (facing downtown). 
 
Before School Care Program  (7:00 - 7:45) 
Students can be dropped off anytime after 7:00 a.m. A staff member will watch the little ones from 
7:00 - 7:45 a.m. At 7:45 a.m., teachers will pick up the students from before-school care and take 
them to class. Parents do not need to sign up for this program. 
 
 
Afternoon Pick-Up Procedure 

● Walk to the front of the school, glass double doors. 
● Sign out your child with the campus staff member. She will be outside the front glass 

double doors. 
● Students will be brought to the parent. 

*Parking in front of the school and the side. 
 
After-School Care Program (3:45 - 5:00pm) 
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Email the campus secretary and carbon copy the teacher if you would like your child to stay for after-
school care on a regular basis. Last-minute drop-ins are not allowed. The student needs to be signed 
up with the front office secretary for the child to stay after school. For the first day of school, we will 
be flexible and work with parent's schedules. We just ask that you communicate your after-school 
pickup plan with your child's teacher and secretary. 
 
After-School Care Program Schedule 
3:45 - 4:00 p.m.   Assemble in assigned area/roll call 
4:00 - 4:15 p.m.   Snack 
4:15 - 4:50 p.m.   Play Time / Story Time / Clean & Pack-Up Time 
4:50 - 5:00 p.m.   Walk to the front office and wait to be picked up  
5:00p.m                 Program closes 
  
Early Pick-Up Procedure 
Parents must call the school to inform front office staff that they are picking students up prior to 
dismissal time. After checking in at the front office, the student will be brought to the front of the 
school. All students must be picked up promptly at dismissal by 3:45 p.m. each day. If anyone other 
than a parent, guardian, or those authorized to pick up the student, are picking up students, they must 
present a valid ID. Parents may not request student pick-up after 3:00 pm. 

Changes to Pick-Ups 
Please call or email any changes on student pickups to Mrs. Garay, daisy.garay@tejanocenter.org, 
AND your child’s teacher by 3:00 p.m.  
 
PK3: Ms. Jefferies, dana.jefferies@tejanocenter.org 
PK4: Ms. Reyna, lorena.reyna@tejanocenter.org  

Emergency School Closure 
In the event of a true emergency and/or emergency school closure, the school will notify 
parents/guardians by phone or email, or REMIND.  School staff will supervise students until 
parents/guardians arrive on campus.     
 

Daily School Schedule 
 

PK3  PK4  

Arrival 7:45 a.m. Arrival 7:45 a.m. 

Breakfast 7:45 - 8:00 a.m. Breakfast 7:45 - 8:00 a.m. 

P1 ELAR 8:00 - 9:15 a.m. P1 ELAR 8:00 - 9:15 a.m. 

P2 Social Studies 9:15 - 10:00 a.m. P2 Social Studies 9:15 - 10:00 a.m. 

P3 Lunch 10:00 - 10:45 a.m. P3 STEAM 10 - 10:45 a.m. 

P4 Recess 10:45 - 11:30 a.m.  P4 Library 10:45 - 11:30 a.m.  

P5 STEAM 11:30 - 12:15 a.m. P5 Lunch 11:30 - 12:15 a.m. 
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P6 Library 12:15 - 1:00 p.m. P6 Recess 12:15 - 1:00 p.m. 

P7 Rest Time 1 - 1:45 p.m. P7 Rest Time 1 - 1:45 p.m. 

P8 Math 1:45 - 2:30 p.m. P8 Math 1:45 - 2:30 p.m. 

P9 Science 2:30 - 3:15 p.m P9 Science 2:30 - 3:15 p.m 

Center Time 3:15 - 3:40 p.m. Center Time 3:15 - 3:40 p.m. 

Dismissal  3:40 - 3:45 p.m. 
 
 

Dismissal  3:40 - 3:45 p.m. 
 

    

BEHAVIOR AND DISCIPLINE  

Castillo STEM Academy Expectations Goals 
Rules and Expectations covered in this section are designed to meet the following goals: 

1. Maintain an orderly school operation. 
2. Maintain optimal learning opportunities for students. School facilities and classrooms must 

be free of behaviors that interfere with teaching and learning.  
3. Help students develop skills and behaviors necessary for healthy and social interaction, both 

present and future.  
4. Help students learn how their decisions affect the quality of their lives and others.  
5. Help students develop responsibility and character.  

 
 
 
 
 
 

DRES'S CODE 

Dress Code Policy 
Adherence to the dress code goes beyond the actual items of apparel to the proper wearing and respect 
for the school uniform.  Students need to comply with the uniform policy, remain dressed for the 
entire day, and be neat in appearance. Students should wear their uniform with pride, as it is a 
reflection of themselves and the school. The proper school uniform is to be worn at all times in a 
specified manner to and from school. 
 
Uniform Rules 

1. Shirts and blouses must be tucked in and remain tucked during all school hours.  
2. Shoes must be properly secured (tied, buckled, etc.). 
3. Pants/skirts must be worn at the natural waistline. 
4. All girls must wear modesty shorts under skirts.  
5. The length of the uniform jumper, skirt, shorts, and skort must be no shorter than 2 inches 

above the knee. 
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Girls Uniforms 
● Jumper: navy blue/khaki and white peter pan collar blouse 
● Pull-On Polo Dress: navy and modesty shorts  
● Shorts/Pants: navy/khaki pull on  
● Skort: navy/khaki pull on  
● Shirt: white/navy blue/orange short or long-sleeve polo shirt  

 

  
Boys Daily Uniforms 

● Boys PK: Daily-Dress  
● Shorts or Pants: navy or khaki pull on  
● Shirt: white/navy blue/orange short or long-sleeve polo shirt  

 

 
 
All School Boys’ and Girls’ Outerwear Options  
Students may wear personal coats during the cold weather.  
 
Girls Tights, Leggings, Modesty Shorts, and Undershirts  
Solid navy blue, black, and white tights, leggings, and modesty shorts are permitted.  
 
 
Socks  
Solid navy blue, black, or white socks must be worn at all times.  
 
Daily Dress Shoes  
Students may wear athletic, non-marking, rubber-soled shoes. Sandals, open-back shoes, flip-flops, 
or house slippers are not allowed. Student socks must be visible above the shoe.  
 
Boys Hair  
Hair is to be clean and neatly combed at all times. Hair should not cover student's eyes.  
 
Girls Hair  
Hair is to be clean and neatly combed at all times. Hair should not cover student's eyes. No 
inappropriate or extreme haircuts or styles with designs are allowed.  
 
Hair Accessories (bows, headbands, etc.)  
Hair accessories should be one of the following solid colors: navy blue/ black/ brown/ orange or 
white. Unicorns, animal ears, pom poms, or any type of hair accessory that becomes a distraction 
will be collected by the Teacher.  
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Boys Jewelry  
An optional wristwatch, a ring, and one modest necklace is permitted. The school will not be 
responsible for the loss, breakage, or theft of jewelry and/or personal items.  
 
Girls Jewelry  
Optional pair of small earrings that fit entirely on the earlobe, one ring, a watch, and one modest 
necklace are permitted. Hoop and dangle earrings present safety issues and are not permitted. The 
school will not be responsible for the loss, breakage, or theft of jewelry and/or personal items.  
 
Cosmetics and Nails  
Cosmetics are not allowed. Nails should be in their natural state, or girls may wear clear nail polish.  
 
Body Art  
No tattoos or any type of body art are allowed.  
 
Spirit Day Dress  
Every Friday is spirit day. On this day, students can wear a spirit or college shirt. Tops should be 
worn with school-approved uniform bottoms, shoes, and daily hair accessories.  
 
Free Dress  
During the school year, special days may be designated as non-uniform dress days.  
 
Free Dress Guidelines:  

● Halters, tank tops, strapless tops, spaghetti straps, and bare midriffs are not permitted.  
● Pants with holes are not allowed.  
● Inappropriate printing, logos, or decorations are not permitted on clothing.  
● Clothing and accessories must not display vulgarity, firearms, weapons, sexual 

innuendos, or cultural or racial insensitivity, including statements that demeanor promotes 
religious or political beliefs or promote the use of tobacco, drugs, or alcohol.  

● Pajamas and slippers are not appropriate school attire and must not be worn.  
● Sandals, flip-flops, high heels, or house slippers are not permitted at any time.  

 
CAMPUS AND STUDENT SAFETY  

 
K. CAMPUS AND STUDENT SAFETY 
 
All doors surrounding the school campus will remain locked at all times unless opened by a Castillo 
STEM Academy employee. Leonel Castillo Early Childhood STEM Academy will have a security 
guard from 8:00 a.m.- 4:00 p.m. on a daily. They are here for the protection of the students and 
faculty. Please be respectful of their position. 
 
Visitors on Campus 
No visitors are allowed due to covid-19 protocols.  
 
Child Abuse Reporting 
School personnel has a legal obligation to report suspicion of child abuse and neglect. A report of 
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child abuse is not an accusation or a proven fact, and Texas does not require a reporter to know, or 
to be certain, that a child has been abused or neglected. The degree of certainty that must be met is 
that the person reporting must have “cause to believe” that abuse or neglect has occurred or will 
occur. This standard is based on a reasonable person’s convictions. The confidentiality of the person 
making the report can be upheld. The person who reports suspected child abuse or neglect is immune 
from civil or criminal liability if the report is made without malice. Failure to report suspected child 
abuse or neglect is a crime punishable by fine, imprisonment, or both. 
 
The rights of Child Protective Services (CPS) to investigate include the right to transport the child; 
therefore, a child may be taken by CPS from the school without the school’s consent. 

Report Abuse 

·         By Phone: 1-800-252-5400 

·         Online:  https://www.txabusehotline.org/Login/Default.aspx  

  
The rights of Child Protective Services (CPS) to investigate include the right to transport a child; 
therefore, a child may be taken by CPS from the school without the school’s consent. 
 
Alcohol, Tobacco, Drugs, Firearms – TEA Policy 

Texas public schools are alcohol, tobacco, drug, and firearm-free environments. 
Consumption of alcohol, vaping, smoking, or using tobacco, possession of drugs or 
drug paraphernalia, and carrying firearms are criminal offenses and are prohibited at 
school-related or school-sanctioned activities on or off school property including 
while on school vehicles.  

Media Policy 
Social Media content should be mission-focused. All posts on behalf of Leonel Castillo Early 
Childhood STEM Academy on any Social Media platform should reflect the school’s mission. 
Confidentiality- Do not post confidential or proprietary information about Leonel Castillo Early 
Childhood STEM Academy, its faculty, students, families, affiliates, alumni, or employees. 

● Privacy- Do not post anything that you would not present in any public forum. In particular, 
do not discuss a situation involving named or pictured individuals on a social media website 
without their knowledge or permission. 

● Do No Harm- You must ensure that your authorized use of social media does not harm or 
otherwise injure Leonel Castillo Early Childhood STEM Academy, its faculty, students, 
alumni, or employees. When disseminating information on behalf or as an affiliate of SEE - 
STEM Academy, keep the following considerations in mind: 

● Permanence- Remember that whatever you share (either on the school’s behalf or on your 
own personal account) may be public for an indefinite period of time, even if you attempt to 
modify or delete it. 

● Audience: Be careful what personal information you share online. Many social networking 
sites are not secured, and information is available to anyone with access to a computer and 
the internet. 

● Association: Keep in mind that on many social networking websites, your name and photo or 
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icon appear next to the content that you post and will be associated with you or the school 
when you’re representing Leonel Castillo Early Childhood STEM Academy on the web in an 
official capacity. 

There are times when Teachers and Administrators recognize students and their work in a public 
forum. Our school will be using social media and online web-based interactive technology (e.g., 
Twitter, Facebook, website, online newsletters) in our classrooms in connection with lessons and 
assignments and to facilitate communication with teachers, parents, and students about school 
matters. We are committed to safe, responsible, and appropriate online behavior and will never use 
personal identifying information that might compromise your child’s privacy. Last names will not be 
associated with student work, images, or audio or video publications. 
  

The Media Release Form that was included in the enrollment/registration packet hereby grants 
permission to Leonel Castillo Early Childhood STEM Academy to take and use your child’s image 
(including audio or video recording) and/or work in Leonel Castillo Early Childhood STEM 
Academy print and digital publications without further consideration. You acknowledge Leonel 
Castillo Early Childhood STEM Academy right to crop or edit the image(s). You also acknowledge 
that any such images may be used at a later date. 
 

Parents and students are not allowed in the Faculty Workroom or Teacher’s Lounge and are not to 
use the copying machines or other equipment designated for faculty use only unless they have 
administrative permission. 

Weather-Related Emergencies 
If it should become necessary to close school because of weather conditions, an announcement will 
be made through the Blackboard system. In school closing matters, parents are to keep updated phone 
numbers on file with the school office in case of an emergency. 
 
Volunteer Form 
Leonel Castillo Early Childhood STEM Academy is thankful for its volunteers. All parents must 
complete the VIPS application before volunteering. Volunteers will be allowed on campus after 
Covid-19 numbers are low again.  
 
Student Health Records 

 
Health Records 
Health records are kept on file with our campus secretary and district Nurse.  The district nurse should 
be notified in a timely manner of any change(s) concerning the child’s health, including medications, 
newly diagnosed illnesses, and changes in the plan of care. 
 
Medications at School 
Documentation must be provided for any students requiring snacks during the day due to dietary 
conditions such as food allergies, gluten intolerance, and celiac disease.  Students with life-
threatening food allergies are encouraged only to eat meals/ snacks from home that are safe.  Students 
with life-threatening allergies should have Benadryl/ EpiPens kept in the clinic. Please contact the 
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campus secretary if you have any questions.  
 
Chronic Illnesses 
Parents will inform the Principal if their child has a serious and possibly life-threatening chronic 
illness or condition before entering school.  Parents will meet with the Principal and the student’s 
teachers to develop an “Individualized Health Care Plan” that will include instructions for 
observation of the illness, care and treatment, medications orders, and special instructions such as 
parental notification or calling 911.   
 
Plans are available for: 
● Food and Life-Threatening Allergies 
● Asthma 
● Diabetes 
● Seizures 
● General or Non-Specific Condition or Disease. 
● Care Plans must be signed by the physician, nurse, and principal. 

 
Immunizations 
Every student enrolled in the state of Texas shall be immunized against vaccine-preventable diseases 
caused by infectious agents in accordance with the immunization schedule adopted by the Texas 
Department of State Health Services.   
 
A current copy of the student’s immunization record signed by the physician is a prerequisite to 
annual admission to the school.  In the event of a deficiency in the vaccination record, the school 
nurse will notify parents/guardians of what must be corrected.   
  
 
Student Referral due to Illness/injury  

 
If a child is sent to the front office because of a serious illness or injury, the school secretary will 
notify the student’s parents/parent’s designee on the Student Emergency Information Sheet.  The 
parents must arrange to get the child home.  In the event of an accident on the school grounds, first 
aid will be administered.  It is the parent’s responsibility to get medical attention unless the 
emergency requires transport via ambulance.  For the student to be transferred, a Student Emergency 
Information Sheet must be on file. 
 
For the protection of all students, the following guidelines have been set up and will be followed at 
all times.  A child having one or more of the following symptoms will be sent home: 
● Fever of 100º or higher 
● Suspected contagious disease 
● Vomiting 
● Diarrhea 
● General malaise (student feels too sick to remain in class). 

 
Parents are not to bring an ill child to school.  If a child has any of the above symptoms in the morning 
before coming to school, the child should stay home.  Students are not permitted to return to school 
or to the After School Program until they are fever-free without medication for 24 hours. 
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Contagious illnesses require a physician's release before the student may return to class.   
 
 
 

Covid-19 

As we plan to return to school at Castillo STEM Academy, we recognize that this 
will be a year filled with challenges, and it is more important than ever that we come 
together as a community to support our student’s learning.  We will be keeping 
student and staff's SAFETY is our top priority. 

 All students and staff will be screened daily. 
 All students and staff will receive daily temperature checks. 
 All students and staff will wear masks. 
 All students and staff will sanitize their hands before entering the building. 
 All students and staff will wash hands multiple times a day. 
 All students and staff will maintain social distancing (3 feet apart) when 

outdoors with no mask. 

Covid-19 Family Self-Screening 
All parents are asked to self-screen and advise the school immediately of any 
COVID close contact. Close contact is defined as being directly exposed to an 
infectious person (e.g., being coughed on) or being within 3 feet for a cumulative 
duration of 15 minutes. **Please, let us know if this occurred at any time in the last 
14 days during the same time the infected individual was infectious.** 
 
Medical Emergency Procedures 

In the case of an injured or acutely ill student, staff member, parent, or visitor, the 
following procedures will be followed: 

1. The teacher or other staff member will immediately contact the front office.  Teachers 
should pre-designate a student to go to the nearest class for help if necessary. 

2. The school secretary will: 
 - Proceed to the location with a first aid kit 
 - Call EMS assistance if it’s required 
 - Administer first aid if necessary 
 - Upon stabilization of a person, notify the parent or next of kin 

3. Any staff member may call 911 for EMS assistance if they feel it necessary. 

 
 
 
Student Support and Child Find  

Leonel Castillo Early Childhood STEM Academy has a responsibility to identify, locate and evaluate 
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any students who may need special education. This system is called Child Find. When a teacher 
knows or thinks a child could have a disability, speech delay, behavior concern, learning disability, 
and other conditions, the school must evaluate the student. Child Find applies to children from birth 
to age 21. Teachers may initiate a referral for a student. Our district Special Populations department 
will support us with Child Find. Parents may also initiate a referral for their students. It is the 
responsibility of all of our staff to support students who may need help. 

Referral/testing Process 
● Initiated by the teacher or parent 
● Special Populations Department, Ms. Maggie Salinas 

 
PK Report Cards, Grading Policy, and Parent Conferences  

Pre-Kindergarten	 report	 cards	 are	 issued	 every	 12	weeks.	 Pre-kindergarten	 students	 are	
assessed	using	developmental	stages.		Student’s	academic	growth	is	recorded	throughout	the	
school	 year.	 	 Pre-kindergarten	 student	 assessment	 is	 ongoing	 and	 implements	 the	 GOLD	
assessment.	The	GOLD	assessment	indicates	student’s	progress	with	reaching	and	achieving	
developmental	milestones 

		 Gold	Assessment	
Window	

Parent																			
Conferences	

Report	Card																
	 (12	weeks)	

BOY	 8/23	–	9/21	 9/24/21	 11/12/21	

MOY	 1/10	–	2/21	 2/23/22	 2/25/22	

EOY	 4/18	–	4/29	 5/16	–	5/22*	 6/2/22	

*	After-school 

 
 
 
Parent Communication  

Parents are our partners in their child’s education. Our goal is to support our parents in creating a 
focus time at home where they may also engage and support our students in learning. This is what 
you can expect from our teachers. 
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● Mondays: Classroom Newsletter with general classroom and curriculum information. 
Teachers will let you know how this newsletter is shared.  

● Wednesdays: Student Communication Folder with information that will support keeping 
parents informed and engaged. Folders will be sent in students’ backpacks.  

● Fridays: Principal Newsletter with campus-wide news. 
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7.0  Acknowledgement of the Parent-Student Handbook Form 
 
 
 

 
 
 
Acknowledgment of Distribution of the 
2020-2021 RYSS District and Campus  

Parent-Student Handbook 
 
My child and I have been offered the option to receive a paper copy or to electronically access it at the 
school website www.ryss.org the 2020-2021 District & Campus Parent-Student Handbook. 
 
I have chosen to: 
 

Accept responsibility for accessing the Parent-Student Handbook by visiting the Web address listed 
above. 

or 
 

Receive a paper copy of the Parent-Student Handbook. 
 
I understand that the Student Handbook contains information that my child and I may need during the school 
year and that all students will be held accountable for their behavior and will be subject to the disciplinary 
consequences outlined here. If I have any questions regarding this Handbook, I should direct those questions 
to my child’s campus principal. 
 
 
 
The printed name of the school 
 
The printed name of the student     
 
Signature of student 
 
Signature of parent 
 
Date 
 

Grade: 
Pre-

K 
K 1 2 3 4 5 6 7 8 9 10 11 12 

 
 
 
 


